FEDERAL AVIATION ADMINISTRATION

OE/AAA:
OBSTRUCTION EVALUATION / AIRPORT AIRSPACE ANALYSIS

DESK REFERENCE GUIDE

SUBJECT: FDC NOTAM

*You are required to have a registered e-filing account

All references to software products remain the protected trademarks of their manufacturers. The
instructions in this document may reference Microsoft application(s). This is not meant in any way to
express a preference for any particular product since there are many different browsers, programs,
and operating systems available to the user. For simplicity only, one brand/product is used in the
examples that follow.
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FDC NOTAM - TEMPORARY STRUCTURE NOTIFICATION

Notice to the FAA for erecting a temporary structure is necessary so
aeronautical procedures can be temporarily modified to accommodate the
structure.

When a case is determined, based on the condition stated in the On-
Airport determination letter (NO7460), the "FDC NOTAM" field becomes

available on the website.

The "FDC NOTAM" field is located in the Case Information section of the
Archive Search Results: Notice of Proposed Construction or Alteration —
On Airport screen and displays when a NOTAM is required.

To determine if you need to submit a NOTAM for a temporary structure
case, view the determination letter.

When a “FDC NOTAM” is required by your FAA determination, NOTAM
notification is completed (via e-filing) through your registered E-file
account.

Select the On Airport Cases radio button (from the Search Archives screen).

—
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Enter your Aeronautical Study Number (ASN) below and select Search.

/

Click the Aeronautical Study (Case Number).

/

I 20XX-XXX-XXX-NRA |

Review the case data displayed on the Archive Search Results: Notice of
Proposed Construction or Alteration — On Airport screen to confirm this is

your ASN.
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Once confirmed, select the link labeled Request a NOTAM from the Case

Information FDC NOTAM section.

\ I 20XX-XXX-XXX-NRA |

/

\

12/01/2025
05/30/2025

Case Information

Component Type:  1gmp. cRANE

Development Type: |

TEMP. CRANE - Miscellaneous

Other Desc:

Prior Study:

Date Determined: 01/17/2025

Letters: 01/17/2025 no74s0 T
FDC NOTAM Request a NOTAM
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01/17/2025
01/17/2025
07/22/2025

07/22/12025
07/22/2025
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Select the “Request A NOTAM” link

This will take you to the NOTAM Request for 20XX-XXX-XXX-NRA screen.
e Provide the start date. This must be at least XX/XX/20XX.

e Provide a completion Date or the number of days.

e Provide a Time of Arrival.

e Provide an Onsite Contact.

e Provide an Onsite Contact Number.

NOTAM Request for 20XX-XXX-XXX-NRA

NOTAM Efile - Desk Reference Guide
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Completion Date: l:l N7 (mm/dd/yyyy)

Number Of Days: L ]

Time of Arrival: L ]

Onsite Contact Name: ‘ ‘

Onsite Contact Number : l:l:l:'
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Select the Save button to confirm information

[ cancel J save |

T
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NOTAM Request for 2015-AWP-1569-NRA

NOTAM Efile - Desk Reference 7~
20XX-XXX-XXX-
| Please confirm you would like to submit this NOTAM request to the FAA.

Provide a completion Date or the number of days.

Provide the removal date. This must not be a date in the future.
Provide a Time of Arrival.

Provide an Onsite Contact.

Start Date: 03/03/2025
Completion Date: 04/09/2025
Number Of Days: 47

Time of Arrival: 0800

Onsite Contact Name: Bob Carpenter

\ Onsite Contact Number : 3324569876

@I hereby certify that the information provided is true, complete, and correct to the best of my knowledge.

.

Your NOTAM request has been received by the FAA.

20XX-XXX-XXX-NRA
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Successfully Submitted NOTAM for 20XX-AXX-XX-NRA

Note: You must ensure that separate notification to the Airport and/or Air
Traffic Control Tower is completed in accordance with the conditions of
your FAA determination. Please review your determination letter for
details.

NOTAM Extension Request

If needed, a NOTAM Extension Request can be submitted.

Follow the instructions above for initial NOTAM notification until you get to the
“Case Information FDC NOTAM section. At that point, select the link labeled
Request to Extend a NOTAM and follow the Extension Request instructions
below:

Case Information

Component Type: TEMP. CRANE

Development Type:
TEMP. CRANE - Miscellaneous

Other Desc:

Prior Study:

Date Determined: 01/17/2025

LEHETS: 011712025 NO7460 T
FDC NOTAM Request a NOTAM

Request to Extend a NOTAM Request Cancellation of a NOTAM

Common Frequency Bands
Low Freq High Freq Freq Unit ERP ERP Unit
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Provide the extension requested until date.

| NOTAM Extension for 20XX-XXX-XXX-NRA |

NOTAM Efile - Desk Reference Guide

Provide the extension requested until date.

/ I Extension Requested Until Date:l |—| (a, (mm/dd/yyyy)
[sove_

20XX-XXX-XXX-NRA

2025

20XX-XXX-XXX-NRA

\ 01/17/2025

\

!

Successfully Submitted NOTAM for 20XX-AXX-XX-NRA
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Note: You must ensure that separate notification to the Airport and/or Air Traffic
Control Tower is completed in accordance with the conditions of your FAA
determination. Please review your determination letter for details.

NOTAM Cancellation Notification

Follow the instructions above for initial NOTAM notification until you get to the
“Case Information FDC NOTAM section. At that point, select the link labeled
Request Cancellation of a NOTAM and follow the NOTAM Cancellation
Notification instructions below:

Case Information
Component Type: TEMP. CRANE
Development Type:
TEMP. CRANE - Miscellaneous
Other Desc:
Prior Study:
Date Determined: 01/17/2025
Letters: 01/17/2025  NO7460 )
FDC NOTAM Request a NOTAM
Request to Extend a NOTAMI Request Cancellation of a NOTAM

Common Frequency Bands
Low Freq High Freq Freq Unit ERP ERP Unit
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Provide the Removal Date. (This must not be a date in the future)

NOTAM Cancellation for 20XX-XXX-XXX-NRA
NOTAM Efile - Desk Reference Guide

Provide the removal date. This must not be a date in the future.

. o
Removal Date: I:l N7 (mm/dd/yyyy)

Click the Save button.

2025

/7

20XX-XXX-XXX-NRA

\ 01/17/2025

o . : ‘
IOE/AAA® Internet o v xxx-NRA Je
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\ 0L/17/2025

Your NOTAM request has been received by the FAA.

20XX-XXX-XXX-NRA

Successfully Submitted NOTAM for 20XX-AXX-XX-NRA

Note: You must ensure that separate notification to the Airport and/or Air Traffic
Control Tower is completed in accordance with the conditions of your FAA
determination. Please review your determination letter for details.
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