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FEDERAL AVIATION ADMINISTRATION

OE/AAAs
OBSTRUCTION EVALUATION / AIRPORT AIRSPACE ANALYSIS

DESK REFERENCE GUIDE

SUBJECT: Transfer Off Airport Case(s)

*You are required to have a registered e-filing account

All references to software products remain the protected trademarks of their manufacturers. The
instructions in this document may reference Microsoft application(s). This is not meant in any way to
express a preference for any particular product since there are many different browsers, programs,
and operating systems available to the user. For simplicity only, one brand/product is used in the
examples that follow.
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Transfer E-filed Cases

Transfer Off Airport Cases from one E-filer to another E-filer

From your Portal Page

1. Select the My Cases (Off Airport) link to open the All My Cases

(Off Airport) screen.

OE/AAA Portal Page

My Account \

Off Airport Construction
(includes on Military Airport)

Name: | Add New Case (Off Airport)
User Name: Add Multiple Cases (Off Airport)
Login Time: Add Supplemental Notice (7460-2 Form)
IP Address: My Sponsors | Add New Sponsor
Off Airport Contacts
Actions: My Circ Comments

2. Select the case(s) to be transferred by using the checkbox(es) on the left
side of the Aeronautical Study Number (ASN).

3. Select the Transfer Cases button to open the Manage Transfer Cases

screen.

| ALL of My Cases (ot airport) |

Pleaze refer to the assigned ASN on all inquiries to the FAA

All Caves

Records 110 20 of 187 \

Transfor Casera - Datk Ruforonon Guida
\‘. AN Foldrr Mame: Projest Nasme Structurs Narme Status

2025-ACE-3094-OE Temunated

2025-ACE-3095-OE Determined

2025-ACE-3096-OE Azzepted

Waiting

2025-ACE-3097-OE

Acceoted

IOE/AAA® Internet Obstruction
Evaluation / Airport Airspace Analysis

Canes Requiring Artion

Date Acsepted Dk Debermsined FA60-3 Recchond ity

0712112025 09/17/2025 2shbum
0412712025 05/11/2025 sahbum
0812212025 v

i astungton
09/19/2025 ashburn
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4. On the Manage Transfer Cases screen: Use the check box(es) to select
the case(s) you want to transfer.

5. Type the recipient's username in the blank "Transfer to Username" field.
6. Type the recipient's email in the blank "Transfer to Email” field.
7. Confirm the "terms of transfer statement” using the check box.

8. Select the "Transfer Cases button" to initiate the transfer process.

Manage Transfer Cases

Case Transfer:
Use the check box(es) to select the case(s) you want to transfer.
Type the recipient's username in the blank "Transfer to Username” field.
Type the recipient's email in the blank "Transfer to Email” field
Confirm the "terms of transfer statement” using the check box.
Select the "Transfer Cases button™ to initiate the transfer process.

Notes:
The recipient will receive an email of the pending fransfer request.
A "transfer request” must be confirmed by a recipient to complete a transfer.

\ ASN Folder Name Project Name Structure Name Status Date Accepted Date Determined

2025-ACE-3095-OE TEST-000340356-15 test Determined 04/27/2025 05/11/2025

2025-ACE-3095-OE TEST-000343157-15 AT T Accepted 08/22/2025

2025-ACE-3095-OE TEST-000346842-15 test Accepted 09/19/2025
2025-ACE-3095-OF p—— ——— p— — 0412712025 08128/2025
\T'a“‘fem iy I Ll I

[ | understand that | am required to continue to comply with FAA requirements and respond to periodic inguiries from the FAA regarding the status of these cases until the transfer is complete
Transfer Case(s)

Retum to Nly Cases (Off airport).
View Case Nansfer History (Off Airport).

Confirm/Reject Transferred Cases (Off Airport)

e -

Manage Transfer Cases

L

Your transfer request has been sent; awaiting recipient action.

Notes:

e Draft submissions and cases in Add and Terminated status can not be
transferred.

e The recipient will receive an email of the pending transfer request.

e A "transfer request” must be confirmed by a recipient to complete a
transfer.
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Subject: Demo:lCase Transfer Request Initiated |

Your request to transfer the following cases from vour registered e-filing account to Moore at
moore(@@ has been initiated. You must wait for the registered e-filer vou indicated to confirm or reject

the cases. You are required to continue to comply with FAA requirements and respond to periodic inquiries from
the FAA regarding the status of these cases until the transfer is complete and the sponsor/representative

Note: The transfer request must be accepted before the transfer process is
completed.

View Pending REQUEST Status

I View Case Transfer History I / /
Transfor Cassn - Dessk Roforence Gude

- SN Project Name Shrisctire Name Stotus Date Transferred Transferred To Transferred To Email E (=)
2025-ACE-3095-OE BRICK-D00465854- 18 sty Arcepted 08/31/2025 Transrer 08/31/2025 Gamest_SPC rgarrettd view Ema st
2025-ACE-3095-OF BAICK- 00048580418 best? Aeonhed 08/31/2025 Trarsrer 08/31/2025 awis fr—— Vigw Ema test
2025-ACE-3095-OE BRICK-D00465R91-18 Testd Acempted 08/31/2025 TranaFER. 08/31/2025 Garrett_SPC rgarrelt g Vo Frra et
2025-ACE-3095-OE BRICK-000465091-18 ety Accepted 08/31/2025 TRANSFER: 08/31/2025 Garrett_SPC rgacreng test
2025-ACE-3095-0E  mateu-000465805-10 ety accented 08/31/2025 TRansreR, 08/31/2025 Garrett_SPC raarrene Ve Ema tast
2025-ACE3095-OE BRICK-000485585-18 test2 aezepted 08/31/2025 TRANSFER, 08/31/2025 Garett_SPC ] test
ZUZMfOQSOE BRICK 000465588918 Testd ecepted 08/31/2025 Transrer, 08/31/2025 Carmett_SPC rgarrent ew Ema test

Withdraw Cases

Return to My Cases (Off airport)
View Case Transfer History (Off Airport).

1. If Withdrawing the transfer:
e Select the "Withdraw Cases" button to withdraw the transfer.

An email notification of your "withdrawal” will be sent to the recipient e-filer.

/

Subject: Dem'o:lCase Transfer Request Withdrawn |

Clvde at .com has withdrawn the transfer of the following cases to vou. 2025-ASW-3096-OE
From: dl@123.com To:jmoore@ com

Note: You cannot withdraw cases that have already been confirmed.
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Receive or Reject Case Transfer Request

From: noreply@faa.gov [mailto:noreply@faa.gov]
Sent: Thursday, October 18, 2025 .2:42 PM

ISubject: Pending case transfersl

Laird at slaird@ .«com has asked to transfer the following cases to you. Please login to your registered e-filing account at https://ocaaa.faa.gov to complete
the transfer or reject the request  2025-ACE-3095-OE  2025-ACE-3096-OE

To ensure e-mail notifications are delivered to your inbox please add noreply@faa.gov to your address book, Notifications sent from this address are system
generated FAA e-mails and replies to this address will NOT be read or forwarded for review. Each system generated e-mail will contain specific FAA contact
information in the text of the message.

After receiving an email, the recipient should login to their registered e-filing
account.

On the Portal Page a link labeled "Pending Transfer Requests" will display
below the Extension Request link when there are active transfers waiting for
acceptance or rejection.

Note: All other times, Pending Transfer Requests can be accessed from the My
Case Transfer History link on the left sidebar menu. The link is located
beneath the header OE/AAA Account (shown in gray), between the Add
Supplemental Notice (7460-2 Form) and Update User Account links.

——» Off Airport Construction
(includes on Military Airport)

My Cases (Off Airport) | Add New Case (Off Airport)
Add Multiple Cases (Off Airport)

Add Supplemental Notice (7460-2 Form)

My Sponsors | Add New Sponsor

Off Airport Contacts

My Circ Comments

My Cases by Status:

Draft 27

Waiting 0

Accepted 21

Add Letter 0

Work in Progegss 2

Interim 0

Determined * 7460-2 Required (18)

Circularized 0

Terminated = Temporary Structure Notification
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The Receive / Reject Transfer cases screen displays all cases transferred to
and from the initiating e-filer; an Accept or Reject button will display below the
cases. Use the check box(es) to select the case(s) you want to Confirm or Reject.

I Confirm/Reject Transfer Cases I

Use tha check boxles) to select the case(s) you want to Confirm or Reject

Note:
Privcusly confrmad ¢ 288 can not ba confirmad of tepected again
« 3 Cotrrrang the trarsfer
Accipt the orms of trarsfer statemont” using the check box
Selsct the “ConSirm” bution 1o complele e ransfer
An ermad noblabon of your 7wl b sent 1 the origread e-6)
i Rejocting the transfer

Salect the "Reject” busion to complete the transfiec

A ermai rrotifitaton of your “rejection” wil b sent 1o the onginal ¢ fler
- ASH Structure Name Status Date Transferred Transfer Accepted User Nanse Email Address City State
. POWER, 7 ) m 09/19/2025 famsworthe Towreship Pl

2025-AEA-13245-OE Dretermined REQUEST- Tworth
2025-ACE-13246-OE Deterirened 09/19/2025 RECQUEST ok leersmeoith Towenhip P
2025-ACE-13247-OE Determined 09/19/2025 REQUEST- Taworth farmeworthe Towrsha P
2025-ACE-13248-OF 13 Oetanminied 09/19/2025 REquEsT- ek [r—— —r va
2025-ACE13249-OE Deetesmined 09/19/2025 REQUEST- Teworth famsworthd Township P
Determined 09/19/2025 REQUEST- mworth famsworthd Towrihip L
Determined 09/19/2025 REQUEST. Twoth farngmonhl . Toweshig P

2025-ACE-13250-OE

B 2025-ACE-13251-OE

1 corikrn Bhat | have revewsd the cases and | hersby cerbfy that all of the data s e, complebe, and cormect ko fhe best of my knowhedge. In addon, | agree ko mark andior bght the sinschure 1 accordance wilh established markng and hghting standards s necessary, | sccepl resporsbsbty of tise
s i L e fot T Spenar A reges gLt

Confirm Cases || Riec!

Note: Previously confirmed cases can not be confirmed or rejected again.

2. If Confirming the transfer:
1. Accept the "terms of transfer statement” using the check box.
2. Select the "Confirm Cases" button to complete the transfer.
3. An email notification of your "confirmation” will be sent to the original
e-filer.

From: noreply@faa.gov [mailto:noreply@faa.gov]
Sent: Monday, October 08,2025 3:37 PM
Subject: Case Transfer Request Confirmed

Gandara at Gandara(@ has confirmed the transferred cases per your request. 2025-ACE-3095-OE

To ensure e-mail notifications are delivered to your inbox please add noreplv(@faa.gov to your address book. Notifications sent from this address are system
generated FAA e-mails and replies to this address will NOT be read or forwarded for review. Each system generated e-mail will contain specific FAA contact
information in the text of the message.
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View Case Transfer History

- Srupect Nanee Structurn Name Staten Date I er | o To Fmai

2025-WTW-4061-OF  Belik-000465s54-14 test2 Acoected 08/31/2025 TRasres.  08/31/2025 RiGamet roerTet
2025-WTW-4061-OF  Blce-cac4eses-1t testa ccmsted 08/31/2025 Transres.  08/31/2025 dews diews
|| 2025WTW-4061-OE  smuow-copdssens i Tems P 08/31/2025 s, 0832025 ogypy rgaeret
1 2025-WTW-4061-OE  ssicw-conaasisi-in test1 aeteeed 08/31/2025 measerpns 08/31/2025 Eiaarent raeret
2025-WTW-4061-OE Bt consssss 18 ] Aceested 08/31/2025 TRatEreR. 08/31/2025 Rdarrer Fgarrel
[ 2025-WTW-4061-OF  BRick-acoasssss-1e testz aceghed 08/31/2025 TRAGFE 08/31/2025 Rt raarret
2025-WTW-4061-OF  sics-conanssss-14 Testa accagted 08/31/2025 rrusrs. 08/31/2025 B egueret
2025-WTW-4061-OF  ERICK-0o04s5ess-1a testt acestes 08/31/2025 rasers,  08/31/2025 —— —
2025-WTW-4061-OF  Bsick-co046sess-1a test hzcectes 08/31/2025 mrassres. 08/31/2025 RGamet roaeret
[ 2025-WTW-4061-OE  Emicx ceodsssssis st oy 08/31/2025 accerros  08/31/2025 Fo] ey
2025-WTW-4061-OE  Baicw-caodssssa-1s test2 e 08/31/2025 sccePToa 08/31/2025 sarteadh daeers view Ema et o

3. If Rejecting the transfer:
1. Select the "Reject Cases" button to reject the transfer.
2. An email notification of your "rejection" will be sent to the original e-
filer.

Sybreat Y Do Case Transtes Requeit Beseeled

From: noreply@faa.gov [mailto:noreply@faa.gov]
Sent: Fridav. October 05, 2025 8:14 AM

To: oeaaa .
Subject: Demo Case Transfer Request Rejected |

Diana at  wis@ has rejected your request to transfer cases. _  2025-AWP-2702-0E_ _ From: Fordlewis@
To: doyle@@

To ensure e-mail notifications are delivered to your inbox please add noveplv@faa.gov to your address book. Notifications sent from this address are system

generated FAA e-mails and replies to this address will NOT be read or forwarded for review. Each system generated e-mail will contain specific FAA contact
information in the text of the message.
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