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Welcome

Thank you for using the Obstruction Evaluation and Airport Airspace
Analysis (OE/AAA) System. OE/AAA is a public Web site provided by
the Aeronautical Information Management (AIM) Division of the
Federal Aviation Administration (FAA) at https://oeaaa.faa.gov .

The OE/AAA Web site enables individuals and organizations engaged
in sponsoring the construction and/or alteration of potential
obstructions both on location at airports (On Airport) and external to
the airport periphery (Off Airport) to easily notify the FAA of their
intent and activities. This, in turn, allows the FAA to efficiently
evaluate and determine the impacts of these activities on compliance
with Airports Programs and the National Airspace System (NAS) under
Title 14 of the Code of Federal Regulations (CFR) part 77.

The OE/AAA® External User Guide is a tool designed to facilitate the
use of the online OE/AAA Web site for individuals and organizations
seeking to adhere to FAA regulations on navigational airspace, and who
have or will be submitting proposals, i.e. form 7460-1 Notice of
Proposed Construction or Alteration, or from 7460-2 Notice of Actual
Construction or Alteration, to the FAA. This guide will enable sponsors
to manage and monitor their cases more effectively by using the
OE/AAA Web site. The Guide provides instructions for how to log on and
log off the system, quickly self-evaluate planned activities, and file
applications to, and receive notification from, the FAA. Information

on how to supply additional documentation, how to update and

self- administer sponsor information, and how to use other

related tools and information on managing your cases online, is

also contained in this document.

Getting Started

Desk Reference Guides

Desk Reference Guides (DRG) are a compilation of instructions of specific
site activities to aid users complete topic task. Users can access DRGs from
the OE/AAA Account section of the website via the sidebar link labeled
"Instructions™.

The link is available to users whether logged in or not. When not logged in,
the link is displayed after New User Registration. When logged in, the link is
displayed between What's New and Change Password. The External User
Guide and Desk Reference Guides are intended to improve user site
experience.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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Computer

To use the OE/AAA System, you need to have a suitable computer with
necessary software installed and properly configured.

. Hardware processing speed no less than 1GB of RAM.
. Internet connection (dial-up is not recommended).

Some smart phones can run the OE/AAA System, but may not be able to
access all the functions.

Software

. Adobe Acrobat Reader is required to view letters issued by the FAA
on the OE/AAA website.

Browser

Internet Explorer, Mozilla Firefox, or other popular browsers are suitable
with the OE/AAA Web site. Some browser/computer combinations,
however, might require special configurations.

Clearing Browser Cache

Please clear your computer cache.

In order to speed up web browsing, web browsers are designed to
download web pages and store them locally on your computer's hard drive
in an area called "cache". The cache contains a kind of travel record of the
items you have seen, heard, or downloaded from the Web, including
images, sounds, Web pages, even cookies. Typically, these items are
stored in the Temporary Internet Files folder of your computer.

When you visit the same page for a second time, the browser speeds up
display time by loading the page locally from cache instead of downloading
everything again. This sometimes results in less than current versions of
web pages being displayed. If you're experiencing problems like long waits
while your computer boots up, or long waits in calling up web pages, it
may be because you need to clear your Temporary Internet Files.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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Pop-up Windows

The OE/AAA System uses pop-up windows for some feature functionality. The
site uses pop-ups to provide more details and to allow users to take full
advantage of the additional feature data available. We do not recommend
permanently turning off your pop-up blocker. We recommend you add the
OE/AAA site (https://oeaaa.faa.gov) to the "white list" of sites for which your
browser will always allow pop-ups.

Using the OE/AAA System
Registering a First Time User

. You must register to have an account created in the OE/AAA
System.

. When registered, you’ll be able to file a 7460-1, Notice of
Proposed Construction or Alteration or 7460-2, Notice of
Actual Construction online to the FAA.

Below, step-by-step instructions are given to register as a new OE/AAA
user and create an online e-File account:

. Go to https://oeaaa.faa.gov .
» Click the link "New User Registration" on the left side of the
page under OE/AAA Account.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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. Follow the instructions to fill in all required information to
create an OE/AAA e-File account, “OE/ZAAA Login.”

NOTE: when registering or creating a new account you must:

e Create a Valid User Naine: A valid username is at least 4
characters long and may contain letters, numbers, or the following
special characters ( - _ @ . ) and “spaces” are allowed in a
username.

 Create a Valid Password: A valid password is at least 8
characters long and contains one letter, one number, and one
special character (e.g., bulld!t, con$tructlon, @ntenna5).

Confidential and Proprietary© 2016 Federal Aviation Administration.
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New User Registration

Flease populate the form below and accept the Restriction of Liability Statement in arder to register.
Avalid Username is at least 4 characters long and may contain letters, numbers, or the following

> special characters ( - _ @ . ). Mospaces are allowed in a Usemame.
A valid Password iz at least 8 characters long and contains one letter, one number, and one special
character {e.q., Fly2*High, gliDer§77, @ntenna#a).
Required fields indicated with *

*Fit Name: —
Lot ame —
* Email Address: l:l
s~ —
L ]

* Retype Password:

v

Organization/Company: l:l

oy —

* State: | v|

-OR-

e e —

* Country: [ Uriited States ~

* Zip / Post Code: l:l

e Understand and Accept the Restriction of Liability
Statement: At the bottom of the page, read and accept the
mandatory Restriction of Liability Statement. Follow these steps:
> Click Submit to accept the Statement. The Successful
Registration

Confirmation page opens to confirm the registration.

» After registration, you can begin using the OE/AAA site, click
Submit to go to the OE/AAA Portal.

Restriction of Liability Statement

The FAA makes no claims, promises, or guarantees about the accuracy, verification ofthe setup of user
accounts, completeness, or adequacy of the contents of this wehsite and expressly disclaims liability for
errars and omigsions in the contents of this website. Mo warranty of any kind, implied, expressed or
statutory, including hut naot limited to warranties of non-infringement of third pary rights, title, merchantability,
fithess for & icular purpose and freedaom from camputar virls, is given with respect to the contants of this
wehsite or its hypeigls to other Internet resources. Reference in this website to any specific carmmercial
products, processes, of ices, orthe use of any trade, firm or corparation name is for the information and
convenience ofthe public, an g not constitute endorsement, recommendation, ar favaring by FAA,

O accept the above staterment.
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Existing Users

Below, step by step instructions to manage your accounts are given:
. Click Login to enter the OE/AAA system.
. Click the Logout link to Log Off.
. Enter your OE/AAA system Username and Password.
. Click Submit to go to the OE/AAA Portal page.

Forgot Your Username

If you forget your username, select the Forgot My Username link.
Enter your email address and last name and then select the Submit
button.

The system will send you an email with your username so you can
regain access to the system.

Forgot Your Password

If you forget your password, select the Forgot My Password link.
Enter your username and last name and then select the Submit
button. The system will send you an email with password reset
instructions so you can create a new password and regain access to

the system. \ \

Confidential and Proprietary© 2016 Federal Aviation Administration.
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Help

If you need assistance using the system, please contact the Support
Desk at (202) 580-7500, or via email:
oeaaa_helpdesk@cghtech.com.

OE/Z/AAA Portal Page

OE/AAA Portal Page Layout

Each time you login to https://oeaaa.faa.gov, the OE/AAA Portal
page appears. The OE/AAA Portal page shows all your cases in
one clear and concise layout that makes it easy for you to file and
manage your cases.

Circularized Case Notification

In lieu of manually searching for cases currently being circularized by
state, the Circularized Case Notification page allows you to register
for email notification. This feature allows a user to select specific
states or airports for which they want notification. Then whenever a
new case is circularized or a previously circularized case is
determined for the selected states and/or airports the user will
receive an email message notification.

To register for this option login to your account on your Portal
Page, in the My Account column, under the Email Notifications
header, select the blue “Circularized Case Notification” link to
begin setup.

OE/AAA Portal Page

/ My Account

HName: EXAMPLE EXAMPLE
User Name:

Login Time:

IP Address:

Actions:

What's Mew

OEM&a8 Systemn User Guide
Update A unt Information

Change Passwaord

Logout

Email MNotifications:
Circularized Case Motification

Subscription Preferences

Documents:
FAA Acranyms

Confidential and Proprietary© 2016 Federal Aviation Administration.
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Email Notifications

On the Circularized Case Notification Preferences screen, select the
States and Airports you’re interested in receiving notification about
and then select the Save] button. For Airports you must select the
three or four digit Airport Identifier.

I
N

\

Circularized Case Notification Preferences Screen

The OE/AAA system will automatically notify you of Circularized
Cases via email based on the State(s) and Airport(s) selected.

Subscription Preferences

Registered OE/AAA users can set up subscription(s) for the FAA to
provide e-mail notification of Off Airport aeronautical studies
conducted for obstacles in locations and/or statuses that are of
interest to you. Subscriptions are only available to registered users
through the public OE/AAA website. Cases sent to you that fall
within your preferences are those in a valid public status i.e.
Proposed, CIR, Interim or Determined.

*Cases in NEW, ADD and Terminated status are not returned in
the subscription distribution. On Airport cases are not included in
the subscription functionality.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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To setup Subscription Preferences to receive e-mail notification of
cases you’'ve asked the FAA to inform you of (Subscription
Preferences), follow these steps:

Login to your account on your Portal Page, in the My Account
column, under the Email Notifications header, select the blue
“Subscription Preferences” link to begin setup.

OE/AAA Portal Page

/ My Account

Name: EXAMPLE EXAMPLE
User Name:

Login Time:

IP Address:

Actions:

What's Mew

OE/AAA System User Guide
Update Account Information
Change Passwaord

Logout

Email Notifications:
Circularized Case Motification

Subscription Preferences

Documents:
FA& Acronyms

Email Notifications

My Subscriptions screen

The OE/AAA system will automatically notify you via email based
on the subscription(s) created.

1. To add a new subscription, select on the link "Add
a new subscription”

2. To modify a current subscription, select on the subscription
name

3. To activate/deactivate a subscription, select the link in the
"Current Status"” column

4. Allow up to 24 hours for notification to begin

Confidential and Proprietary© 2016 Federal Aviation Administration.
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My Subscriptions
Subscription Information
The OE/AAA system will automatically notify you via email based on the subscription(s] create

To add a new subscription, select on the link "Add a new subscription”

To modify a current subscription, select on the subscription name

To activate/deactivate a subscription, select on the link in the "Current Status" column
Allow up to 24 hours for notification to begin

Add a new subscription

Mo Subscriptions Found

. Enter a name for your subscription

. Select the ‘Add” button (after entering a subscription name)

Mame|Pending Studies subscription (EXAMPLE)

Cancel Add

Your subscription is now created (but deactivated); it’s
ready for you to add Subscription Filters.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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Subscription

Pending Studies subscription (EXAMPLE): created on 04/17/2014

Subscription is currently Deactivated (You must add a filter before you can activate)

Filter Type: '
Suhscription List

. Add Subscription Filters based on the following criteria:
Subscription Information
Airport(s)

1. Duration Type

2. Latitude/Longitude
Coordinates (for a
point and a straight
line)

OE Case(s)

Polygon

State(s)

Status

Structure Heights(AGL)
Structure Heights(AMSL)
Structure Types

©CONOGOA®

Subscription

Pending Studies subscription (EXAMPLE): created on 04/17 /2014
Subscription is currently Deactivated (You must add a filter before you can activate)
Filter Type: bl

Suhbscription List

e The subscription List link displays your “My
Subscriptions” screen. This is where you can view the
created subscriptions in your account; by Name, Creation
date and Current Status.

. The ability to delete individual subscriptions is also available.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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My Subscriptions

Subscription Information
The OE/AAA system will automatically notify you via email based on the subscription(s] created.
To add a new subscription, select on the link "Add a new subscription”

To modify a current subscription, select on the subscription name

To activate/deactivate a subscription, select on the link in the "Current Status" column
Allow up to 24 hours for notification to begin

Add a new subscription /
Records 1101

Subscription Name

Created Date Current Status Delete Subscription
9

Pending Studies subscription (EXAMPLE) 04/17/2014 Add filter before activating Delete

Rows per Page: | 20 ™

As desired, use the Subscription Name, Filter Type and
Subscription List link to continue adding other
Subscription Filters to meet your criteria.

Records 110 3 of 3

Subscription Name Created Date Current Stat Delete Subscription
r's
Pending Studies subscription (EXAMPLE) 04/17/2014 Activated / Delete

Test 2 04/17/2014 Add filter before activating Delete
Wall Street 04/17/2014 Deactivated — Delete

Filter Type example #1.:
Subscription

/ Pending Studies subscription (EXAMPLE):

Subscription is currently Deactivated (vou must add a fiter before you can activate)
Fiter Type: | Status b
Subscription List

Update Status Filters

[ circularization [Joetermined []Interim
[Jwork In Progress

( Update Status Filters |
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Filter Type example #2:

Subscription

Traverseway: created on 03/25/2016

Subscription is cumrently Deacfivated (click to Activate)
Structure Height AGL Filter: Structure Type Filter:
AGL: 40 - 60 Delete Waterway Delete
Filter Type: [Structure Type [v]
Subscription List

Update Structure Filters

[ antenna - Side

[ antenna - Top Mount [] antenna Tower
Mount
[(Igillboard [ eridge [ Building
[l cell-On-Wheels ] chimney [l construction Equipment
[l crane [l Deviation from Red Obstruction Light [ Drilling Rig
Standards
[l Feasibility study (| Flagpole [ High Mast Hlumination
[ nterstate (] Landfill [l Light Pole
Highway
| Lighting Study | Lighting Study for Met Tower Erlﬁliaztmg Study for Wind
[IMet Tower | Monopole [ other Traverseway
[l other with . .
PO [l other without Antenna [l power Line
[l private Road [ public Roadway [ Rrailroad
|:|Sign [Isolar Panel [Isolar Tower
[stack [ Tower [ Transmission Line
[ utility Pole [] waste Management Facility []water Tank
Cwaterway [ wind Turbine [workover Rig

| Update Structure Filters |

To “Delete” a subscription, select the “Delete” link next to the
applicable Structure Type Filter.

Subscription

Pending Studies subscription (EXAMPLE): created on 04/17 /2014

Sub=cription iz currenthy Deactivated (click to Activate

Structure Type Filter:
Billboard Delete

Crane Delste
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. Select the “Delete” button to delete the selected

subscription.

Clicking "Delete” will delete this filter.

Cancel Delete

Activate
Subscription

By entering the Activation Date and clicking "Activate"

you are agreeing to the following terms.

1. | agree to provide the FAA with a valid email address so

I may
receive electronic notification of aeronautical studies
based on my preferences.

2. | agree to establish and maintain my preferences.

3. | agree that if | change my e-mail address, it is my
responsibility to update my user profile.

4. 1 understand that the FAA only solicits input from the
public on cases that are issued a Public Notice and
Circularized.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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Activate Subscription x

| agree to provide the FAA with a valid email address so | may receive
electronic notification of aeronautical studies based on my preferences. |
agree to establish and maintain my preferences. | agree that if | change my
e-mail address, it is my responsibility to update my user profile. |
understand that the FAA only solicits input from the public on cases that
are issued a Public Notice and Circularized.

By entering the Activation Date an
the above terms.

= Activation Date:
last Saturday)

icking "Activate" you are agreeing to

(MM/DD/YYYY and must be greater then

8

Cancel Activate

A

* The Activation Date: (MM/DD/YYYY must be greater than
last Saturday)

| Activate Subscription x

| agree to provide the FAA with a valid email address so | may receive
electronic notification of aeronautical studies based on my preferences. |
. agree to establish and maintain my preferences. | agree that if | change my
. e-mail address, it is my responsibility to update my user profile. |
understand that the FAA only solicits input from the public on cases that
are issued a Public Notice and Circularized.

By entering the Activation Date and clicking "Activate" you are agreeing to
the above terms.

1« Activation Date:l:l (MM/DD/YYYY and must be greater then |
last Saturday) o February 2016 o
Su Mo Tu We Th Fr Sa
120 3 4| 5 6

7/ 8| 9/(10/|11|{12|13
14 15 16 17 18 19 20
21|| 22| 23|| 24|| 25|| 26|| 27
28 29 el Activate
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Subscription
Pending Studies subscription (EXAMPLE): created on 04/17/2014
Subscription is Active (click to Deactivate)
Structure Type Filter:
Billboard Delete
Crane Delete
Filter Type: N

Subscription List

Select the “Deactivate” button to deactivate the
selected subscription.

Clicking "Deactivate” will deactivate this subscription.

Cancel Deactivate

The OE/AAA System will automatically notify you via email
based on your Subscription Preferences when an Off Airport
case is updated by the FAA and falls within your selected filters.

You will only receive updates when a subscription is activated and the
FAA updates cases that fall within your preferred Subscription Filters.

From: noreply@faa.gov [mailto:noreply@faa.gov]
Sent: Thursday, April 17, 2014 3:25 AM
To: joseph.steed@aol.com

Subject: Updates to your subscription 'Notifications' 04/17/2014

Joseph Steed
A \

Listed below are OE/AAA cases that are recently changed and belong to your "Notifications” Subscription

ASN Status Structure Duration City State Latitude Longitude Elevation
2014-A5W-1952-0FE Wark In Progress Antenna Tower Permanent Schertz T 200 40' 22.12" N 98% 14" 49.79" W 873
2014- 417-0F Wark In Progress Crane Temporary austin TH 30° 15 37.93" N 97° 44" 16.13" W 469
2014-A5W-2418-0E Work In Progress Crane Temparary austin TX 30° 15 36.10" N 97° 44" 16.39" W 469

3 total case(s)

To ensure e-mail notifications are delivered to your inbox please add noreply@faa.gov
to your address book. Notifications sent from this address are system generated FAA e-
mails and replies to this address will NOT be read or forwarded for review

Confidential and Proprietary© 2016 Federal Aviation Administration.
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1.0.1 Navigation Sidebar

The navigational system Sidebar is located on the left side of all
screens within your account. The Sidebar provides links to help
you go directly to some frequently used system functions. Sidebar
links are grouped under three categories:

1. Obstruction Evaluation links help you file and manage your cases.
2. OE/AAA Account links help you manage your OE/AAA.
3. Information Resources provide some further information to

help you understand the obstruction evaluation process.

A detailed description of each of these links is provided later on in this
Guide.

Sponsor

The sponsor is the owner/operator of the structure you are
requesting the FAA to study. This is the name and address that will
be reflected on all FAA correspondence generated regarding this
site. If you are the owner/operator, please enter your own
information to proceed.

Add New Sponsor

Before filing a case, you must have a minimum of one sponsor. As a
first time user, you’re required to enter a sponsor before you can
submit a new case (7460-1). This is only required for your first
account filing, and is optional thereafter. Example: In case other
filings have different sponsors.

Instructions:

1. Select the "Add New Sponsor" link on your portal screen to add a
sponsor. The Add a New Sponsor link is used to open the My Sponsors

Page to add a new sponsor.
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Off Airport Construction On Airport Construction
(includes on Military Airport) (excludes on Military Airport)
Please file all Wind Turbine/Met Towers as Off
Airport
My Cases (OFf Airport) | Add New Case (OF Airport) My Cases (On Airport) | Add New Case (On Airport)
Add Supplemental Notice (7460-2 Form) My Sponsors | Add Mew Sponsor

My Sponsors | Add Mew Sponsor On Airport Contacts \
Off Airport Contacts \

Example: Add New Sponsor Screen

Add New Sponsor

The Sponsor can be you, your company, or your client. The sponsor is the person or business ultimately
responsible for the construction or alteration. The sponsor appears as the addressee on all
correspondence from the FAA

FPlease populate the following form to add orupdate a Sponsor.

Required fields indicated with *

* Sponsor Name:

* Attention Of:

Address2:

| |
| |
* Address: | |
| |
» o | |

* State: w

-OR-

* Non-US State: |

* Country: United States =4
* Zip { Post Code: l:l
* Phone: | |_| |-| | ext | |

* Email: | |

Instructions:
1. Enter your name in the "attention of" field
2. Enter the sponsors address information
3. Then, select the [Submit] button
4. Return to your portal screen and select the "Add New Case" link to see
the 7460-1 form for completion.
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View My Sponsors

. Click the My Sponsors link on your Portal Page to move to the My
Sponsors screen that lists your sponsors.
. Sort the list: sponsor name, attention of, phone, email, city, state,

View Off Airport Cases or View On Airport Cases.
My Sponsors Screen

From the My Sponsors screen, additional sponsors can be added and
existing sponsor profiles can be updated or deleted.

Example: My Sponsors Screen

My Sponsors dEh Print this page

The Sponsor can be you, your company, or your client. The sponsor is the person or business ultimately
responsible for the construction or alteration. The sponsor appears as the addressee on all corespondence
from the FAA

[ Add New Sponsor

Records 1 to 20 of 203 Page 1of 11
MNext page 2

Sponsor Name Attention Of Phone Email City State Off Airport Cases On Airport Cases

FS
Alpharetta NC View OFf Airport Cases  View On Airport Cases
Chepachet WV View Off Airport Cases  View On Airport Cases
Srighton vT View OFf Airport Cases  View On Airport Cases
Charlotte NC View Off Airport Cases  View On Airport Cases

Update Sponsor
Change and update information in your existing sponsor profile(s):
Instructions:

5. Selecting the applicable sponsor from the Sponsor name list

6. Change the sponsor data as needed on the update Sponsor screen
7. Then, select the [Submit] button
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Example: My Sponsors - Update Sponsor Screen — Update Sponsor

Update Sponsor

The Sponsor can be you, your company, or your client. The sponsor is the person or business ultimately
responsible for the construction or alteration. The sponsor appears as the addressee on all correspondence
from the FAA

Please populate the following form to add or update a Sponsor

Required fields indicated with *

Delete this Sponsor

* Sponsor Name: I:
* Attention Of: I:

* State: v
_oR-
*Non-USState: [ |
* Country: United States ~
* Zip / Post Code: I—J
* Phone: I ] ext
* Email: | \
[ submit | Cancel |

Delete a Sponsor Profile

Instructions:
1. Select the sponsor name from the list on the My Sponsors screen
2. Select the Delete this Sponsor link on the Update Sponsor screen

3. Select the [Submit] button on the Confirm sponsor Deletion screen
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Example: My Sponsors - Update Sponsor Screen — Delete this Sponsor

Update Sponsor

The Sponsor can be you, your company, or your client. The sponsor is the person or business ultimately
responsible for the construction or alteration. The sponsor appears as the addressee on all correspondence
from the FAA

Please populate the following form to add or update a Sponsor

Required fields indicated with *

»
gl Delete this Sponsor

* Sponsor Name: [—J
* Attention Of: E

* State: ~

_OR-

* Non-US State: l:l

* Country: United States h
* Zip / Post Code: l:l

* Phone: |_ ' ' | ext

Fax: T :l

* Email: ||

Example: My Sponsors - Update Sponsor Screen — Confirm Sponsor
Deletion

Confirm Sponsor Deletion

The Sponsaor can be you, your company, or your client. The sponsor is the person
responsible for the construction or alteration. The sponsor appears as the addresse
from the FAA

Please confirm you would like to delete this sponsor

Sponsor Name:

Attention Of:

Address:
Address2:

City:

State:

-0R-

Non-US State:

Country: United States

Zip / Post Code:

Phone:

Fax:

Email:

submit I Concel |
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Change Sponsors

Links on the My Sponsors screen (“View Off Airport Cases” and “View On
Airport

Cases”) places you on the My Sponsors Active Cases screen.

From the My Sponsors Active Cases screen, sponsors can be changed.

Example: My Sponsors - My Sponsors Active Cases Screen - Change Sponsor

Off Airport

My Sponsors Active Cases

dEh Print this page

Recards 12;,0/ Page 10of 1

Update Sponsor Project Name Structure Name ASN Status Date Accepted Date Determined City State
Y

0 ABCOM-000161335-10 (Cooper Rd) 2010-ANE-1111-CE Terminated 12/01/2010 12/02/2010 Chepachet RI

0 ABCOM-000161441-10 (Cooper Rd) 2010-ANE-1119-0E Terminated 12/02/2010 07/23/2012 Chepachet RI

Rows per Page: | 20 ¥

Records 1to Page: 1

Page 1 of 1
[ Cance |

Use the current sponsor to create a new sponsor or choose an existing
sponsor from the “change sponsor” dropdown.
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Cases For Sponsor

The Sponsor can be you, your company. or your client. The sponsor is the person or business ultimately
responsible for the construction or alteration. The sponsor appears as the addressee on all correspondence
from the FAA

Please populate the following form to add or update a Sponsor.

Required fields indicated with *

—_—

You are currently editing the sponsor information for 2010-ANE-1111-OE (Cooper Rd)

Use Current Sponsor to Create a New Sponsor

* Sponsor Name: 2BC Comm, LLC

* Attention Of: Galdie Jeff
* Address: 123Putnam Pike
* City: Chepachet
“ State: West Virginia b/
Change sponsor to: | o
- -OR-
Change Sponsors | ) * Non-US State: l:l
* Country: [united states |
* Zip / Pdst Code: 13211
* Phone:
* Fax:
* Email: [ebe@anl.oom |

Create New Sponsor

Cases For Sponsor

The Sponsor can be you, your company, or your client. The sponsor is the person or business ultimately
responsible for the construction or alteration. The sponsor appears as the addressee on all corespondence
from the FAA

Please populate the following form to add or update a Sponsor

Required fields indicated with *

—_—) You are currently editing the sponsor information for 2011-AGL-3855-NRA MINNEAPOLIS-ST PAUL INTL/WOLD-CHAMBERLAIN

| -
» Use Current Sponsor to Create a New Sponsor

* Sponsor Name: \/an Wagner Outdoor
* Attention Of: Walid Abu-Ghazaleh
* Address: 60 West wWashington Blvd
-

&

Address2: Suite 200

a
g
I

hicago

Change sponsor to: [Bechter v o

* Non-US State:

|

* Country: [United States “|

* Zip / Post Code: 50661

* Phone:

* Fax:

* Email: [wali cam |

Create New Sponsor
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Confirm Sponsor Update

The Sponsor can be you, your company. or your client. The sponsor is the person or business ultimately
responsible for the construction or alteration. The sponsor appears as the addressee on all correspondence
fram the FAA,

Please confirm you would like to Change this sponsor

—_—_—) You are currently editing the sponsor information for 2010-ANE-1111-OE (Cocper Rd)

Change sponsor to: Sechtel

Change Sponsors Cancel

Example: My Sponsors - Sponsor Change Success Screen - Off Airport

Sponsor Change Success

You have successfully changed the sponsor for your location(s)

/ |_Continue ]

ADDITIONALLY

My Sponsors Active Cases screen features are available for currently
assigned sponsors.

The following case features are available via the Project Name link on the
My
Sponsors Active Cases screen:

. Project Summary screen

. Link to Details for Case screen

. Show saved map

. Clone the case

. Upload a PDF / Upload a PDF to the Project
. View the (most recent) Latest letter
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From the My Sponsors Active Cases screen, the following case

features are available via the Structure Name (Off Airport) or Airport
(On Airport) link. Details for case)

. View 7460-1 information
. View all letters issued for a case

View all documents uploaded to a case (e-filed)

Example: My Sponsors - My Sponsors Active Cases Screen - Structure

Name
Off Airport
fEh Print this page
2 Page 10f 1
Project Name Structure Name ASN Status Date Accepted Date Determined City State
ABCOM-000161335-10 (Cooper Rd) 2010-AME-1111-CE Terminated 12/01/2010 12/02/2010 Chepachet RI
ABCOM-000161441-10 (Cooper Rd) 2010-ANE-1119-0E Terminated 12/02/2010 07/23/2012 Chepachet RI

Example: My Sponsors - My Sponsors Active Cases Screen —
Airport On Airport

My Sponsors Active Cases

Records 1to 5 of &

Update Sponsor Project Name

PS
O
|

fEh Print this page

Airport ASN

Page 10f 1
Status

State

Date Accepted Date Determined City
MINNEAPCLIS-ST PAUL . 2011-AGL-3855-NRA

Determined

08/16/2011 08/02/2011 MINNEAPCLIS MN
MINMEAPCLIS-ST PAUL ... 2011-AGL-3854-NRA Determined  08/16/2011 05/02/2011 MINMEAPCLIS MN
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Off Airport Construction Case

The primary mission of the OE/AAA System is for users to file
construction cases for the FAA to review. This section describes in
detail the main OE/AAA system functionalities related to filing
construction cases for Off Airport and On Airport construction cases.

Off-Airport Construction Case Functionality

The Off Airport Construction area on the OE/AAA Portal page provides
quick links to some of the most frequently used functionalities for off-
airport construction cases. You can also access these functionalities
from My Cases (Off Airport) page by clicking the My Cases (Off
Airport) link from the Sidebar.

My Cases (Off Airport)

The My Cases (Off Airport) link takes you to the All My Cases page
that lists all Off Airport cases filed using your account, according to
their status. Table 4 provides a list of the types of status for each Off
Airport cases.
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Type of Off Status of the Case
Airport
Draft Cases that have been saved by the user but
have not been submitted to the FAA.
Wind Turbine/Met Tower cases that have not been
submitted to the FAA and are waiting for an action
Waiting from the user, either to verify the map or attach
specific documents.
Accepted Cases that have been submitted to the FAA.
ADD Letter Cases that have been reviewed by the FAA, and
require additional information from the user.
Work In Cases that are being evaluated by the FAA.
Progress
Interim Cases that have been reviewed by the FAA and

require additional information from the user.

Determined

Cases that have a completed aeronautical study

7460-2
Required

Cases that have been determined by the FAA
and that require a Notice of Actual Construction
or Alteration to be filed.

*only visible when required

Circularized

Cases that have been distributed for public
comment.
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Cases Due to

Cases that are due to expire within the next 30
days.

Terminated

Cases that are no longer valid.
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Filtering Cases (Off Airport)

If you have too many cases showing in the My Cases (Off Airport)
page, you may hide some of them by filtering. To do this, choose a
status under Filter by Case Status or by items requiring attention
under Cases Requiring Action.

Filter by Case Status Cases Requiring Action
Draft (16) | &ccepted (1} | Work in Progress (1) 7460-2 Required (0) | Add Letter (0]}

Interim (0} | Determined (0} | Circularized (0} | Terminated (22} Cases Due to Expire (0]
Page 1 of2
Mext page »

Manage Folders
Project Name Structure Name Status Date Accepted Date Determined 7460-2 Received City State
TEST-000042518-06 2010-AWP-4633-0E test Draft Test TX

Case or Project Details

“Case or Project Details”, shows the Project Name for each case
listed is a hyperlink to the Project Summary page for that project.
The Structure Name is a hyperlink into the Case Data page which
has the detailed case information. Your cases can be sorted by
project name, structure name, aeronautical study number (ASN)?,
status, date accepted, date determined, city, or state.

Managing Case Archives.

The system allows user to organize cases into different
folders from the My Case (Off Airport) page.

Create Folder

Select the [Create Folder] button and in the pop-up Add Folder
enter in the folder name then select [Create Folder].

! When contacting the FAA about your filing, please use the Aeronautical Study Number (ASN) to
identify your case. The Project Name is not transmitted to the FAA during case submission.
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Moving cases to Folders

To move cases into your folders, select on the check box on the right side of the page,
then at the bottom of the page, in the drop down select the folder you want to move
the cases to, the system will then mark the case to that folder name. To remove
cases from a folder, select the case and then select on the [Remove cases from folder]
button.

Manage Folders

To delete/change a folder, select on the [Manage Folders] button at the top of the
page. From the Manage Folders page you can change the name of the folder by
moving your curser over the Folder Name, then entering in the new name. At the
bottom of this page, user have the ability to either remove the cases from the folder
or remove cases and delete the folder depending on the button selected.

If you’ve successfully registered, you can use your OE/AAA account to file your
Notice of Proposed Construction or Alteration.

The OE/AAA electronic filing (e-file) system allows you to:
. Submit an FAA Form 7460-1 via an electronic data screen.
e Generate a map directly from your account to be submitted
electronically with your filing.
e Track the status of your case(s) while their going through the study process.
From your OE/AAA Portal Page you have:
e Instant access to your determination, requests for additional
information, etc... as they are completed by the FAA.
 The ability to attach surveys, and additional background information directly
to your electronic case file(s).

Create a New Case
To create a new case, click the Add New Case (Off Airport) link. This will bring up

the Notice of Proposed Construction or Alteration Page. Complete each section
according to the instructions below.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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Important: You must complete all required fields (indicated with an asterisk
*) to successfully save your case. Missing data will result in a warning message
at the top of your page identifying the required information.

Add New Case (Off Airport)

Notice of Proposed Construction or Alteration - Off Airport

pd

Sponsor (person, company, etc. proposing this action)

Construction / Alteration Information
* Notice Of: [ I~
* Duration:
if Temporary :
Work Schedule - Start:

Work Schedule - End:

Months: | | Days:[ |
I— )
I— T

*For temporary cranes-Does the permanent structure require separate notice to the FAA?
To find out, use the Notice Criteria Tool. If separate notice is required, please ensure it is filed.
If it is not filed, please state the reason in the Description of Proposal.

State Filing:

e

Structure Details

* Latitude:

* Longitude:

* Horizontal Datum:

* Site Elevation (SE):

* Structure Height (AGL):

* current Height (AGL):

* For notice of alteration or existing provide the current

AGL height of the existing structure.
Include details in the Description of Proposal

Minimum Operating Height (AGL):

l:l (nearest foot)
l:l (nearest foot)
I:l (nearest foot)

(nearest foot)

* For aeronautical study of a crane or
the maximum height should be listed above as the

Structure Height (AGL). Additionally, provide the minimum
operating height to avoid delays if impacts are identified that
require negotiation to a reduced height. If the Structure Height
and minimum eperating height are the same enter the same
value in both fields.

* Nacelle Height (AGL):
* For Wind Turbines 500ft AGL or greater

* Requested Marking/Lighting:
Other :
Aircraft Detection Lighting System{ADLS):

* Only check this box if you are proposing the
installation and use of an Aircraft Detection Lighting System

* current Marking/Lighting:

* Nearest City:
* Nearest State:
* Description of Location:

On the Project Summary page upload any certified survey.

* Description gf Proposal:

Additional Location(s)
Add New Location(s)

l:l (nearest foot)

[None [v]
[ ves
[Select One [v]

Structure Summary

* Structure Type: |

* Structure Name: |

NOTAM Number:
FCC Number:

Prior ASN: ‘

o]

|-o0e| Validate Prior

Common Frequency Bands

Low Freq

\DDDDDDDDDDDDDDDDD

Specific Frequencies

Add Specific Frequency

High Freq

[ hereby certify that all of the above statements made by me are true, complete, and correct to the best of my knowledge
In addition, | agree to mark and/or light the structure in accordance with established marking and lighting standards as
necessary.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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Freq Unit ERP ERP Unit
MHz 1000 W
MHz 500 W
MHz 500 w
MHz s00 w
MHz 500 W
MHz 500 W
MHz 7 w
MHz 3500 w
MHz 3500 w
MHz 17 dBW
MHz 1000 w
MHz 3500 w
MHz 1640 w
MHz 1640 w
MHz 2000 w
MHz 2000 w

Clone Prior ASN frequencies

*Note: Selecting this link will only add frequency
(ies)/power from the prior ASN listed in Structure
Y. iti freq y(ies)/power must

be manually added before submitting to the FAA if
they are to be considered with your new filing.
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Note: Fields O, P and Q are not required Fields for Wind Turbine/Met Tower submissions.

A. *Sponsor: Select the Sponsor from the dropdown menu.
This menu is populated from your My Sponsors list. The
registered information will automatically display in your
electronic public record as the Sponsor’s Representative
once the case has been completed and a valid FAA
Determination is issued.

B. *Notice Of: Select the type of proposal. New Construction would
be a structure that has not yet been built. Alteration is a
change to an existing structure such as the addition of a side
mounted antenna, a change to the marking and/or lighting, a
change to power and/or frequency, or a change to the
height. Existing would be a correction to the latitude and/or
longitude, a correction to the existing height, or if filing for an
existing structure that has never been studied by the FAA.

C. *Duration: If Permanent, so indicate. If Temporary,
enter the estimated length of time the temporary
structure will be up in Months/Days.

D. Work Schedule: (Not a Required Field) Using the
calendar icons next to the fields select the date that
construction is expected to
start and the date that construction should be completed.

E. State Filing: (Not a Required Field) Indicate if the case
has been filed with the state.

F. *Structure Type: Select the type of structure from the Structure
Type drop down list. “Note: Frequencies will not be accepted if
your Structure Type is ‘Lighting Study’.”

G. *Structure Name: Enter a name for the structure (e.g. 50 Ton
Crane, Hotel, Tower, etc.)

H. FCC Number: (Not a Required Field) If this is an existing
tower that has been registered with the FCC, enter the
Antenna Structure Registration number.

I. Prior ASN: (Not a Required Field) If an FAA aeronautical
study was previously conducted, enter the prior Aeronautical
Study Number. Prior ASN data can be pre-populated into the
Notice of Proposed Construction or Alteration-Off Airport
form data fields. When a e-filer confirms the Prior ASN data,
the following fields are available for pre-population:

e Latitude/Longitude

- Site Elevation

< Above Ground Level Height (determined AGL from valid
prior ASN)

Confidential and Proprietary© 2016 Federal Aviation Administration.
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= Marking/Lighting (Recommended Marking /Lighting from
valid prior ASN to requested Marking /Lighting)

J. *Latitude/Longitude: Latitude and Longitude must be precise
geographic coordinates entered in Degrees, Minutes, and Seconds
to the hundredth of a second (e.g. 25-47-4.75 N, 80-19-7.26 W).

K. *Horizontal Datum: Select either NAD83 or NAD27.

North American Datum is a reference from which
latitude/longitude measurements are made.

L. *Site Elevation: Enter the site elevation above mean sea level
expressed in whole feet rounded to the nearest foot (e.g. 12’ 3”
should be entered as 12). This data should match the ground
contour elevations for the site.

M. * Structure Height: (AGL): Only for Structure Types that ARE
NOT a traverseway. Your structure’s height is the height above
ground level in whole feet rounded to the next highest foot (e.g.
12’ 3” should be entered as 13). The structure height includes
anything mounted on top of the structure such as antennas,
lightning rods, obstruction lights, etc.

N. * Unadjusted Structure Height: (AGL): Only for
Structures Types that ARE a traverseway. Your structure’s
height is the unadjusted structure height. Enter the
Unadjusted structure height above ground level in whole
feet rounded to the next highest foot (e.g. 12’ 3” should be
entered as 13). The unadjusted structure height includes
anything mounted on top of the structure such as
antennas, lightning rods,obstruction lights, etc.

O. * Height Adjustment:

e Only for Structure Types that ARE a traverseway. The
Unadjusted Structure Height AGL is adjusted upward by the
system to account for the expected height of vehicles (or the
highest mobile object [as applicable]) using the traverseway
selected from the Structure Type drop down list in the Structure
Summary section of the data entry screen.

0 Structure Type “Waterway” and “Other
Traverseway” the Unadjusted Structure Height AGL
is adjusted upward one (1) foot (default) by the
system. Enter the height of the highest mobile
object or vehicle expected to use the traverseway into

the Height Adjustment field.

o For Structure Type “Private Road” the Unadjusted
Structure Height AGL is adjusted upward ten (10) feet
(default) by the system. Enter the height of the
highest vehicle expected to use the traverseway into
the Adjustment field.
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P. *Total Structure Height (AGL): Only for Structure
Types that ARE a traverseway. The total of both the

Unadjusted Structure Height and the Height Adjustment

above ground level in whole feet rounded to the next
highest foot (e.g. 12’ 3” should be entered as 13).

Q. *Requested Marking and Lighting: (Indicate the
type Desired). The FAA Advisory Circular 70/7460-1
— Obstruction Marking and Lighting is recommended
for determining the proper way to light and mark
structures affecting navigable airspace. The AC can
be accessed from the Information Resources section
of the website using the Relevant Advisory Circulars
link.

Requested Marking/Lighting options:

. None

. Red lights

- Red lights and paint

. Red lights and flags

. Paint and 24-hour med-strobes

. Paint and a med-dual system

. Spherical markers and red lights

- Flag Marker

. Spherical Markers

- Dual-red and medium intensity

. Dual-red and high intensity white

. White-medium intensity

. White-high intensity

. White Paint/Synchronized Red Lights

- White Paint Only

. Dual medium catenary

- Dual high catenary

. White-medium catenary

. White-high catenary

- Paint day, red flashing twilight & night

- Paint day, med-strobes twilight & night

. Paint day, hi-strobes twilight & night

. Other — (if selected from the dropdown,
enter the marking/lighting type in the
“Other” field)

Confidential and Proprietary© 2016 Federal Aviation Administration.
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R. Aircraft Detection Lighting System (ADLS):
(Not a Required Field) Control device to operate
marking/lighting systems on structures. * Only check
the ADLS box if you are proposing the installation
and use of an Aircraft Detection Lighting System.
Aircraft Detection Lighting Systems (ADLS) are
sensor-based systems designed to detect aircraft as
they approach an obstruction or group of
obstructions; these systems automatically activate
the appropriate obstruction lights until they are no
longer needed by the aircraft. This technology
reduces the impact of nighttime lighting on nearby
communities and migratory birds and extends the
life expectancy of obstruction lights. Refer to Chapter
14 of FAA Advisory Circular 70/7460-1 for details.

S. *Current Marking/Lighting: Indicate the current
M/L on the structure; if a new structure, select N/A
Proposed Structure. For an existing structure
proposal, how is the structure currently Marked/Lighted?

Current Marking/Lighting: (Select One)

- N/A Proposed Structure

- None

- Red lights

. Red lights and paint

- Red lights and flags

- Paint and 24-hour med-strobes

- Paint and a med-dual system

- Spherical markers and red lights
- Flag Marker

- Spherical Markers

- Dual-red and medium intensity

- Dual-red and high intensity white
- White-medium intensity

- White-high intensity

- White Paint/Synchronized Red Lights
- White Paint Only

- Dual medium catenary

- Dual high catenary

. White-medium catenary
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- White-high catenary

. Paint day, red flashing twilight & night
- Paint day, med-strobes twilight & night
- Paint day, hi-strobes twilight & night
. Other — (if selected from the dropdown,
enter the marking/lighting type in the
“Other” field)
T. Current AGL: Required for structures being e-filed as existing or
alteration.

U. Min Operating Height (AGL): * For aeronautical study of a crane or
construction equipment the maximum height should be listed above as
the Structure Height (AGL). Additionally, provide the minimum
operating height to avoid delays if impacts are identified that
require negotiation to a reduced height. If the Structure Height and
minimum operating height are the same enter the same value in both
fields.

V. Nacelle Height: Required when Structure Type “Wind Turbine” is being
filed and the Structure Height (AGL) is 500 feet or greater.

W. *Nearest City/State: Enter the name of the nearest city and
the actual state where the site will be located.

X. *Description of Location: Enter a brief description of the actual
location of the site including the address or the relationship of the
structure to roads, airports, prominent terrain, existing structures,
etc...

Y. *Description of Proposal: Enter a complete description that
details the nature of the filing.

Z. Add new location: When submitting more than one case (e.g. a
crane and a building or four building points) the following required
fields indicated with an asterisk (*) must be completed to
successfully save additional locations: G, K, L, M, R and either N or Q.
Additional rows may be added in increments of 1 thru 5. To remove
an additional row, select the Delete link.

AA. Common Frequency Bands: (Not a Required Field) Check any that

apply. “Note: Frequencies will not be accepted if your Structure Type is
‘Lighting Study’.”
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BB. Specific Frequencies: (Not a Required Field) any frequency
band not listed in the Common Frequency Bands should be
added here. Select the Add Specific Frequency link and enter
the Low Frequency, High Frequency, Frequency Unit, Effective
Radiated Power (ERP), and ERP Unit. Select [Save] or [Cancel]
to be returned to the Case Data Entry page. If an e-filer intends
to overlap protected FAA frequencies, specific coordination with
the FAA Spectrum Engineering Group will be required. A textbox
allows filers to submit rationale for the frequency overlap in the
e-filed Notice of Proposed Construction or Alteration-Off Airport
form. “Note: Frequencies will not be accepted if your Structure
Type is ‘Lighting Study’.”

CC. Clone Prior ASN frequencies — (Not a Required Field) The Prior
ASN field must be filled before entering frequencies. This link is
displayed after the Specific Frequency Bands section. This link is
only available if the e-filer adds a Prior ASN that has frequencies
included in the case. When selected the applicable Common
Frequency Bands and/or Specific Frequencies from the prior ASN
auto populate and are available for edit by the e-filer prior to
saving the draft. Once the e-filer saves this data, it becomes part
of the current filing and is transmitted to the FAA with the new
ASN. The e-filer is permitted to add additional frequencies if
necessary after cloned frequencies are pre-populated but
duplicate entries are not allowed. “Note: Frequencies will not be
accepted if your Structure Type is ‘Lighting Study’.”

DD. Selecting the checkbox to accept the certify statement.

EE. When all required fields are completed, select the [Save]
button. This will save the case data as a draft and take you to the

Project Summary screen.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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After case data has been saved as a draft, filers are taken to the Map Verification
screen that displays all cases created on the previous Add New Case(s) Off Airport
screen and require Map verification before submission.

o Select the link labeled View Map to Verify for each case (displayed above the
map).

e Review the plotted structure location on the Map (red bulleye).

Confidential and Proprietary© 2016 Federal Aviation Administration.
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.

e Select “Verify Map” (at the bottom of the map) once you have confirmed the
structure location or click on the “Structure” link to go back to the saved draft
to revise your entered case coordinates.

Note: Once a map is verified, if the e-filer returns to the saved Off Airport data
entry draft and re-certifies and saves the data, the filer is required to re-verify the
map location prior to submission to the FAA. If the e-filer returns to the saved Off
Airport data entry draft [view data] but cancels (does not re-certify the entered
data), they won’t be required to re-verify the Map.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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NOTE: You may continue to the Project Summary screen without verifying your
map(s), however, before your case is eligible for submission to the FAA you will be
required to verify your plotted location. This function will also be available on the next
screen for you to complete later.

When the only or last listed map in a project on the Map Verification screen is verified
or if you continue to the Project Summary screen without verifying your map(s) the
Project Summary screen will be displayed. Towards the right side of the page there
will be a Map column and an Actions column. The Actions column contains the Clone,
Delete, and Upload a PDF links. The Map column contains the Verify Map link.

Project Summary : BRICK-000342824-15
Add Another Case to this Project  Change the sponsor for t Project

Lat/Long Map Actions

57°45' 3.51" N ! verify Map — P Clone

152° 30' 37.17" W :‘ Delete
Upload & PDF

To map the case, select the Verify Map link.

If the crosshairs on the map match with your proposed structure location,

select the [Verify Map] button. This will save the verified map but will NOT submit
the case to the FAA. It will also return you to the Project Summary screen.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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From the Project Summary page filers can verify or re-verify plotted location(s).

"To submit your project you must verify the coordinates of each case listed by
verifying the map".

—

To verify or re-verify your plotted location from the Project Summary screen Select
“Verify Map” or “Re-Verify Map” under the “Map” column header.

Once you’ve confirmed the structure location, select the “Verify Map” button at the

bottom of the map or click on the “Cancel” button to return to Project Summary
screen.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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Verify the Map

\ Map

| verify Map

After the case data has been saved as a draft, the Project Summary screen
will be displayed. Towards the right side of the page there will be a Map
column and an Actions column. The Actions column contains the Clone,
Delete, and Upload a PDF links. The Map column contains the Verify Map
link.

To map the case select the Verify Map link.

On the OE/AAA mapping window, verify that the crosshairs line up with your
structure location.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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When verifying structure location, an optional aerial photography
transparency setting is available up to 50 percent before verifying the
topographical (TOPO) location map used for submission to the FAA.

Adjust the transparency percentage by sliding the transparency setting
guide with your mouse. When a percentage is selected, the aerial
photography transparency setting will display after the screen
refreshes; you can then verify your map.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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T

*

Verified maps aerial photography transparency setting can be reset to
zero percent by selecting the “Re-verify map” link. You can choose to
include incremental aerial photography transparency with your verified
TOPO map or you can verify your location with only the TOPO map.

Confirm Structure Location

If the crosshairs on the map match with your proposed structure location,
select the [Verify Map] button. This will save the verified map but will NOT
submit the case to the FAA. It will also return you to the Project Summary

screen.

Reject Structure Location

If the crosshairs on the map do not accurately depict the location of your
structure, select the [Cancel] button. This will return you to the Project

Summary screen. Select the Structure Name link to be returned to the
Confidential and Proprietary© 2016 Federal Aviation Administration.
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Case Data Entry (7460-1) screen. Here you can revise your
latitude/longitude coordinates. After you have made the appropriate
revisions select the [Save] button. You will be required to repeat the map
verification after you revise and re-save your case data.

Attach Documents to Cases

Actions

\ Clane
A Delete

Upload a PDF

For Off Airport cases you can upload PDF documents before and after
submitting your case if needed.

Uploading a PDF Document

To upload a PDF document from your computer, select the Upload a PDF
link. Select the type of document from the Choose Type of Document
dropdown and then [Browse] your computer to find the file. Once the file
for upload is located on the computer, [Open] it, then select the [Submit]
button to continue. You will receive confirmation when the document is
successfully uploaded. The following message will display: Your file has been
uploaded successfully to ASN: 2018-AXX-####-OE. You may upload as
many PDF documents as your case requires, there is a 25MB file size limit
per document.

Uploading a Single PDF Document to Multiple Cases

Upload a PDF to the Project
FPleaze upload all supporting case documentation
including the latest certiffied survey, if available.

You can select from individual project name(s) of projects you created in
your account to batch upload a single document into all cases within the
selected project. The link is located on the Project Summary screen. To
upload a PDF document from your computer for batch upload, select the
Upload a PDF to the project link. Select the type of document from

the Choose Type of Document dropdown and then [Browse] your computer
to find the file. Once the file for upload is located on the computer, [Open]
it, then select the [Submit] button to continue. You will receive
confirmation when the document is successfully uploaded. The following
message will display: Your file has been uploaded successfully to ASN:
2018-AXX-###+#- OE. Documents uploaded within your registered e-file
account are visible in your account on the Details for Cases screen. You may
upload as many PDF documents as your cases requires, there is a 25MB file

size limit per document.
Confidential and Proprietary© 2016 Federal Aviation Administration.
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Upload Documents to a Wind Turbine/Met Tower Project

Small Projects

One or more cases can be grouped into a Project. For example,
each of the four building corner points can be a “case” of a
building Project. “Project” makes it easier to file, evaluate,
manage, and approve related cases.

T

Saved Wind Turbine/Met Tower project drafts of three (3) or more records
(or any combination of the two); require specific document types to be
uploaded to successfully e-file a project (after individual maps have also
been verified).

E-filers can optionally upload three specific document types: a "Project
Layout map", a "Spreadsheet" and a "WT Data File". The documents are
best uploaded using the “Upload a PDF to the Project” link (located on the
lower right side of the project summary screen); or by individual upload to
each case using the “Upload a PDF” link available beneath the “Actions”
header of the same screen. Please note, a WT Data File is not required for
Met Tower only submissions.

Large Projects

To submit a large project, consider using the “Add New Project” batch
process described on page 62. For Wind Turbine/Met Tower filings you
must upload a Project Layout Map and a Spreadsheet. A WT Data File is

optional and can be submitted using the Upload a PDF link available on the
Confidential and Proprietary© 2016 Federal Aviation Administration.
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lower right side of the page.

Add a Case

Project Summary :

Add Ancther Caze to thiz Project

On the Project Summary screen you may select the Add
another Case to this Project link to add another case to this
project. The cases entered this way will have the same project
number.

Clone a Case
Actions

CEnE

Delete
Upload a PDF

Another way to add a case to the project is to clone a new case
from an existing case. E-filers can clone cases from the Project
Summary screen of cases in their account regardless of the
status (i.e. Draft/Submitted). To clone a case, click the Clone
link. The cloning feature will copy most of the information over
into a new Case Data Entry screen and link the cases together in
a project. You may add as many cloned cases to your project as
necessary. Once all of the maps for the project have been
verified, the [Submit] button will appear on the Project
Summary screen so that the entire project can be submitted to
the FAA.

Delete a Case
Actions
Clane

Eelete
Uplead a PDF

You may only delete cases in Draft status. To delete a single case or a
case from a project, select the Delete link located under the Actions
header on the Project Summary screen. This will display the Confirm
Case Deletion screen. To continue with the delete, select the [I

Confirm] button to execute the deletion.
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Submit to FAA

Note: Before submitting your case/project to the FAA, determine if you need to use
the Clone or Delete features.

After the case data has been saved and map(s) verified (and if applicable Wind
turbine/Met Tower document requirements met), the [Submit] button will appear
on the Project Summary screen to allow you to submit the case(s) to the FAA. If
you have provided all the information about your case or project, select the
[Submit] button. This will take you to the Confirm Project Submission screen.

\s

Select the [I Confirm] button to submit the case or project to the FAA. When the
submission is done, OE/AAA will display the Project Submission Success screen.

Confirm Project Submission
Project Name: BRICK-000342821-15

— Please confim you would like to submit Project BRICK-000342821-15 and associated cases to the FAA for processing

»
mmal [ Confirm [ Back |

Confidential and Proprietary© 2016 Federal Aviation Administration.
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The Aeronautical Study Number (ASN) assigned to your filed case(s) and other
submission information is displayed. The Project Submission Success screen includes a
link to a state aviation contacts map to determine if coordination of your proposed
activity is necessary with your state aviation department.

T

Please return to the system at a later date for status updates.

Add New Project (Off Airport)

This section addresses e-filing of Off Airport projects with the following
eligible Structure Types:

e Light Pole

e Lighting Study for Met Tower

e Lighting Study for Wind Turbine
e Met Tower

e Power Line

e Transmission Line

e Utility Pole

e Wind Turbine

Note: If your structure type is not eligible to use this feature, refer to the “Add New
Case (Off Airport)” section.

Confidential and Proprietary© 2016 Federal Aviation Administration.
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Create a New Project

To create a new Project, click the Add New Project (Off Airport) link. This will bring
up the Notice of Proposed Construction or Alteration Page. Complete each section

according to the instructions below.

Click to open Add New Project (Off Airport)

Home

FAA OE/AAA Offices
View Determined Cases
View Interim Cases
View Proposed Cases

View Supplemental Notices
(Form 7460-2)

View Circularized Cases
Search Archives

Download Archives
Download Correspondence
Circle Search for Cases
Circle Search for Airports
Genersl FAQs
Marking/Lighting FAQs
wind Turbine FAQs
Discretionary Review FAQs
Notice Criteria Tool

DaD Preliminary Screening
Tool

wind Turbine Build Out

Distance Calculation Tool

Portal Page
My Cases (Off Airport)
My Cases (On Airpart)
My Spansors

My Circ Comments

Add New Case (Off Airport)

Add New Case (On Ai

My Case Transfer History

Updsate User Account
What's New
Instructions

Change Passviord

Lagout

OE/AAA Portal Page

My Account

Diana Lewis

dlewis

07/17/2016 06:04:40 PM
172.26.22.194

16.2.0
Update Account Information
Change Password
Logout

Email Notifications:
Circularized Case Notification
Subscription Preferences

Documents:
FAA Acronyms

Help:

OE/AAA Support Desk

Phone: 202-580-7500

Email: oeaaa_helpdesk@cahtech.com

Off Airport Construction
(includes on Military Airport)

Add Supplemental Notice (7460-2 Form)
My Sponsors | Add New Sponsor

Off Airport Contacis

My Circ Comments

My Cases by Status:
Draft 1
‘Waiting 0
Accepted 0
Add Letter 0
Work in Progress 4
Interim 0
Determined 0
Circularized 0
Terminated 5
a1

Draft: Cases that have been saved by the user but have not been

submitted to the FAA.

Waiting: Wind Turbine/Met Tower cases that have not been

submitted to the FAA and are waiting for an action from the

user, either to verify the map or attach specific documents

Accepted: Cases that have been submitted to the FAA.

Add Letter: Cases that have been reviewed by the FAA and

require additional information from the user.

Work in Progress: Cases that are being evaluated by the FAA.

Interim: Cases that have been reviewed by the FAA and require

resolution from the user.

Determined: Cases that have a completed aeronautical study

and an FAA determination.

Terminated: Cases that are no longer valid.

Please allow the FAA a minimum of 45 days to complete a study.

Extension Request
Temporary Structure Notification

Click here to contact the appropriate representative.

Confidential and Proprietary© 2016 Federal Aviation Administration.

- 63



iIOE/AAA® Internet
Obstruction Evaluation / Airport Airspace Analysis
External User Guide

Notice of Proposed Construction or Alteration - Off Airport

Add New Project (Off Airport)

In the Structure Details section, verify yvour structure type is eligible to use of

this feature; locate your structure type in the Structure Type dropdown menu.

Notice of Proposed Construction or Alteration - Off Airport Bl Print this page

Add a new Case Off Airport - Desk Reference Guide

Home
FAA OE/AAA Offices Add a New Case Off Airport for Wind Turbines - Met Towe Desk Reference Guide
View Determined Casas Sample Spreadsheet

View Interim Cases

Sponsor (person, company, etc. proposing this action)
View Proposed Cases

View Supplemental Notices

(Form 7480-
N Construction / Alteration Information Structure Details
View Circularized Cases

* Notica o ~ tructrs Type:
Search Archives o= = Y T &

* Duration: Nearest City:
Download Archivas > o
Dovinlead Cormespondancs Frenraye ot ) o

y & ipti son:
Work Schedule ~Storts [ ] & (i) —— S
- End: &
Work Schedule - End: l:l & (mm/dds )

State Filing:

I

S I:|

* Note all other required information must be entered before importing your spreadsheet data

Download Spreadsheet template for loading project - OECaseDataSpreadshest {Right click and then click on 'Save Link As' to locally save if)

[t
Select file to import Case(s) infermation: Browse. Read File
DoD Preliminary Screening
ol

Tor
* Note: The data successfully imported from you spreadsheet will be displayed in this section after it successfully loaded.
Wind Turbine Build Out

Distance Calculation Tool

[ 1 hereby certfy that all of the above statements made by me are true, complete, and correct to the best of my knowledge. In addition, | agree o mark andior light the siructure
in accordance with established marking and lighting standards as necessary.

Portal Page m

1. Download the Spreadsheet template (OECaseDataSpreadsheet) to upload
your project.
a. Download and Save the spreadsheet template locally to your computer:
i. Right click; then, click 'Save target As®
b. The template contains 2 tabs, Instructions and Data Sheet.
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OECaseDataSpreadsheet

(Instructions)

Instructions for preparing your spreadsheet for import to Add a New Project (Off Airport) via the FAA's OEAAA E-filing System
Select the Data Sheet tab at the bottom of this workbook and enter the case data information to complete your filing with the FAA using the

Import Spreadsheet function as specified below. Your imported data must not exceed 250 rows:

4 Column Case Data Instructions to compete this Data entry Alert Constraint
A Limit to 40 Characters alpha and/or|
5 Structure Name Enter a unigue name for each point in your project submission DO NOT LEAVE BLANK |numeric only
B Latitude must be in NAD83, numeric, separated by hyphen and must be entered in whole numbers as
degrees, minutes and seconds to the hundredth of a second. Note: If you do not follow this format Must be positive integer. 2 digit-2 digit-4]
6 Latitude (DD-MM-55.55) [specifically your import will fail to load your project DO NOT LEAVE BLANK |digit (2 digit decimal 2 digit)
C Longitude must be in NAD83, numeric, separated by hyphen and must be entered in whole numbers as
degrees, minutes and seconds to the hundredth of a second. Note: If you do not follow this format Must be positive integer. Up to 3 digits-2|
T Longitude [DD-MM-55.55)[specifically your import will fail to load your project DO NOT LEAVE BLANK |digit-4 digit (2 digit decimal 2 digit)
D Enter the site elevation as a number only above mean sea level expressed in whole feetrounded to the
a Site Elevation nearest foot. This data should match the ground contour elevations for the site DO NOT LEAVE BLANK |Must be positive integer. No decimals
E E!ter the structure height above ground level (AGL) in whole feet rounded to the next highest foot. The
tructure height includes anything mounted on top of the structure such as antennas, lightning rods,
9 Structure Height (AGL]/ obstruction lights etc DO NOT LEAVE BLANK |Must be positive integer. No decimals
F Enter the type desired (*see options below). The FAA Advisory Circular 70/7460-1-Obstruction Marking
and Lighting is recommended when determining the proper way to light/mark objects affecting navigable Must copy exactly one of the choices
10 Requested M airspace DO NOT LEAVE BLANK |below
G If the structure is existing. enter the current Marking/Lighting. Note: if during import validation the
Instructions I Data Sheet *® L]
2. Complete your spreadsheet (based on the Instructions tab).
Instructions
Instructions for preparing your spreadsheet for import to the FAA's OEAAA E-filing
System via the Add a New Project (Off Airport) feature.
Column | Case Data Instructions to compete this Data entry Alert Constraint
A Structure Name Enter a unique name for each point in your DO NOT Limit to 40 Characters
project submission LEAVE alpha and/or numeric
BLANK only
B Latitude Latitude must be in NAD83, numeric, DO NOT Must be positive
separated by hyphen and must be entered in LEAVE numbers. 2 digit-2
DD-MM-SS.SS . - - .
( ) whole numbers as degrees, minutes and BLANK digit-4 digit (2 digit

seconds to the hundredth of a second.

Note: If you do not follow this format
specifically your import will fail to load your
project

decimal 2 digit)
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Longitude Longitude must be in NAD83, numeric, DO NOT Must be positive
(DD-MM-SS.SS) separated by hyphen and must be entered in LEAVE numbers. Up to 3
whole numbers as degrees, minutes and BLANK digits-2 digit-4 digit (2
seconds to the hundredth of a second. digit decimal 2 digit)
Note: If you do not follow this format
specifically your import will fail to load your
project
Site Elevation Enter the site elevation as a number only DO NOT Must be a positive
above mean sea level expressed in whole feet LEAVE number. No decimals
rounded to the nearest foot. This data should BLANK
match the ground contour elevations for the
site
Structure Height | Enter the structure height above ground level DO NOT Must be a positive
(AGL) (AGL) in whole feet rounded to the next LEAVE number. No decimals
highest foot. The structure height includes BLANK
anything mounted on top of the structure such
as antennas, lightning rods, obstruction lights
etc.
Requested M&L | Enter the type desired (*see options below). DO NOT Must copy exactly one
The FAA Advisory Circular 70/7460-1- LEAVE of the choices below
Obstruction Marking and Lighting is BLANK
recommended when determining the proper
way to light/mark objects affecting navigable
airspace
Current If the structure is existing, enter the current MAY BE Data enter must copy
Marking/Lighting | Marking/Lighting. Note: if during import LEFT BLANK | exactly one of the

validation the Notice Of Construction you
entered is not Alteration or Existing, this field
will be 'N/A Proposed Structure' when you
submit your project to the FAA

choices below or leave
blank
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Prior ASN If an FAA aeronautical study was previously MAY BE Must use the
conducted, enter the prior Aeronautical Study | LEFT BLANK | following format: 4
Number. Note: if during import validation the digit year-3 Letter
Prior ASN you entered is found to be invalid, Region Code-1-6 digit
this field will be blank when you submit your case number-OE.
project to the FAA (**See region codes
below) or leave blank
Current AGL Required for structures being e-filed as existing | IF YOU Must be a positive
or alteration. Note: if during import validation | SELECTED number. No decimals
the Notice Of Construction you entered is not NOTICE OF
Alteration or Existing, this field will be blank ALTERATION
when you submit your project to the FAA OR
EXISTING
DO NOT
LEAVE
BLANK

*Requested Marking/Lighting Options acceptable for spreadsheet import:

e None

¢ Red Lights

¢ Red Lights and paint

e Paint and 24-hour med-strobes

e Paint and a med-dual system

e Spherical markers and red lights

e Spherical Markers

¢ Dual-red and medium intensity

¢ Dual-red and high intensity

¢ White-medium intensity

¢ White-high intensity

¢ White Paint/Synchronized Red Lights
e White Paint Only

e Dual medium catenary

e Dual high caternary

o White-medium catenary

e White-high catenary

e Paint day, red flashing twilight & night
e Paint day, med-strobes twilight & night
¢ Paint day, hi-strobes twilight & night
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**3 Letter Region Code

e AAL
e ACE
e AEA
e AGL
e ANE
e ANM
e ASO
e ASW
e AWP
e WTE
e WTW

3. Complete your spreadsheet (based on the Instructions tab)
Example Spreadsheet

A B

Structure Name |Latitude (DD-MM-55.55)

C

Longitude (DD-MM-55.55)

OECaseDataSpreadsheet

D

Site Elevation

(Data Sheet)

E
Structure Height
(AGL)

E

Requested M&L

G
Current
Marking/Lighting

H

Prior ASN

Current AGL

J

Request ADLS

1
2
3
4
E
6
7
8

9

10

1

12

13

14

15

16

17

18

19

20

AN

21

N

22

\nstruct\onsl Data Sheet I ®
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4. Select the Data Sheet tab at the bottom of the workbook
i. Enter your case data information
1. Note: Data can’t exceed 250 rows
ii. Save the finished spreadsheet to your computer.

5. Go back to the Add New Project (Off Airport) screen
a. Add the required information.
i. Note: Must be entered before importing your spreadsheet data.
Sponsor cannet be blank,
! Motice Of cannet be blank.
Duration cannot be blank.
Structure Type cannot be blank.
Mearest City cannot be blank.
Mearest State cannot be blank.
Description of Location cannot be blank.
Description of Proposal cannot be blank.

Important: All required fields (indicated with an asterisk *) must be complete to
successfully save your project. Missing data will result in a warning message
identifying the missing required information.

6. Click Browse to select your saved spreadsheet for upload.
7. Click the ““Read File” button to validate your spreadsheet data.
a. If any imported data is Invalid,
ii. Update your saved spreadsheet.
1. Note: Don’t cancel out of your “Add New Project (Off
Airport)” screen.
a. If you do, your data will need to be re-
accomplished after spreadsheet update.
iii. Return to the Add New Project (Off Airport) screen.
iv. Click Browse to select your updated spreadsheet for upload.
v. Click the “Read File” button to validate your spreadsheet data.
1. If any data is Invalid, repeat step 5 until all spreadsheet
data is valid.
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Add New Project (Off Airport) screen

Example of invalid spreadsheet data

b. If all imported data is Valid,
i. A successful data imported message (Valid) will be displayed in
the Location(s) Data section for each row of data.
ii. Check the data certification and Save button.
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Add New Project (Off Airport) screen

Example of valid spreadsheet data

Sponsor (person, company, etc. proposing this action)

* Sponsor:  |Brickell Heights LLC| v

Construction / Alteration Information Structure Details
* Notice Of: * Structure Type:
* Duration: * Nearest City:

if Temporary : Montns: [ | Days:[ | * Nearest State:
Work Schedule - Sttt 1% {umjuaryyyy) * Description of Location: [Tass Tast

I “,
Work Schedule - End: I:Io (mmyddiyyyy)

state Filing: * Description of Proposal:  [Test Tast

* Mote all other required information must be entered before importing your spreadsheet dats
Download Spreadshest tempiste for loading project - OECaseDataSpreadshest ) (Right click and then click on 'Save Link As' to locally save if)
'Select file to import Casefs) information: Browze.. |

* Note: The data successfully imported from you spresdsheet will be displayed in this section afier it successfully loaded.
Location(s) Data

Structure Name Latitude Longitude SE ?:;Lc;me Height Requested M&L Current MaL Prior ASN Current AGL ADLS Message
YarberParkFarm1 46-53-09.76 67-58-17.93 44 165 Red Lights Mone Valid
‘arberParkFarm2 45-53-09.76 67-58-17.91 a4 165 Red Lights None walid
YarberParkFarm3 46-53-09.76 67-58-17.92 a4 165 Red Lights Mone welid
‘arberFarkFarm4 A6-53-09.76 67-58-17.94 a4 165 Red Lights MNone welid
YarberParkFarms A6-53-09.76 67-58-17.95 a4 165 Red Lights None wlid
‘YarbarParkFarme 45-53-09.76 67-58-17 96 a4 165 Red Lights None walid
‘arberParkFarm? 45-53-09.76 67-58-17.97 a4 165 Red Lights None walid
‘arberParkFarmi A6-53-09.76 G7-58-17.98 a4 165 Red Lights None elid
YarberParkFarma A6-53-09.76 67-58-17.99 a4 165 Red Lights None wlid
YarberParkFarm10 46-53-09.76 67-58-16.00 44 165 Red Lights Mone Valid
‘arberParkFarmi1 45-53-09.76 67-58-1B.01 a4 165 Red Lights None walid

[T 1 hereby certify that all of the abave statements made by me are trus, compete, and comect to the best of my knowledge. In addition, | agree ta mark and/or light the structur in accordance with established marking and

lighting standards as necessary.
Save Case(s)

Project draft cases are created in your account, after the imported project data, and
the required data fields of the Add New Project (Off Airport) form, have been certified
and successfully saved.
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Add New Project (Off Airport) screen

Example of successfully saved project drafts

N

The Map Verification screen displays all draft project cases created, which require Map
verification before submission.

Project Summary : BRICK-000374673-16
Add Another Case to this Project  Change the sponsor for this Project

Structure City, State Lat/Long Map Actions

VarberParlFarmi Caribou, ME 46° 53'9.76" N 1 Verify Map Clone

Draft 67°58' 17.93" W Delete
Upload a POF

VarberParkFarm2 Caribou, ME 46° 53 8.76" N 1 Verify Map Clone

Draft 67°58'17.91" W Delete
Upload a POF

VarberParkFarma Caribou, ME 46°53'8,76" N T Verify Map Clone

Draft 67°58' 17.92" W Delete
Upload = POF

VarberParkFarmd Caribou, ME 46° 53'8.76" N 1 Verify Map Clone

Draft 679 58" 17.94" W Delete
Upload a POF

VarberParkFarms Caribou, ME 46°53'8,76" N T Verify Map Clone

Draft 679 58'17.95" W Delete
Upload a POF

VarberBarkFarmé Caribou, ME 46°53'8.76" N 1 Verify Map Clone

Draft 679 58'17.96" W Delete
Upload a POF

VarberParkFarm7? Caribou, ME 46° 53 8,76" N 1 Verify Map Clone

Draft 679 58'17.97" W Delete.
Upload a POF

VarberBarkFarmg Caribou, ME 76" N 1 Verify Map Clone

Draft 58'17.98" W Delete
Upload a POF

VarberParkFarm3 Caribou, ME 46° 53'8,76" N 1 Verify Map Clone

Draft 67°58'17.99" W Delete
Upload 2 POF

VarberBarkFarmi10 Caribou, ME 46°53'8.76" N 1 Verify Map Clone

Draf 67° 58' 16.00" W Delete
Upload 2 POF

VarberParkFarm11 Caribou, ME 46° 53'9.76" N 1 Verify Map Clone

Draft 679 58" 18.01" W Delete
Upload a POF

Mapping - Desk Reference Guide Aftaching Documents - Desk Referance Guide
Upload a PDF to the Project
Pleaze uplosd sl suppariing case documentation

including the lsfest certified survey, if svailable,

To submit this project, you must verify the coordinates of each case listed above.
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o Select the link labeled Verify Map to verify the coordinate location for each
project case (displayed above the map).

e Review the plotted structure location on the Map (red bullseye).

N

Select “Verify Map” (at the bottom of the map) once you have confirmed the
structure location or click on the “Structure” link to go back to the saved draft to
revise your entered case coordinates.

¢ Note: Once a map is verified, if you return to the saved Off Airport data
entry draft, and re-certify, and again save the data, you’ll be required to re-
verify the map location prior to submission to the FAA. If you return to the
saved Off Airport data entry draft [view data], but cancel, (does not re-
certify the entered data), you won’t be required to re-verify the Map.
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™~

™~
™~

NOTE: You may continue to the Project Summary screen without verifying your maps,
however, before your project is eligible for submission to the FAA you will be required
to verify your plotted locations. This function will also be available on the next screen
for you to complete later.

When the only or last listed map in a project on the Map Verification screen is verified,
or if you continue to the Project Summary screen without verifying all your maps, the
Project Summary screen will be displayed. Towards the right side of the page there
will be a Map column and an Actions column. The Actions column contains the Clone,
Delete, and Upload a PDF links. The Map column contains the Verify Map link.

Project Summary : BRICK-000342821-15
Add Another Case to this Project  Change the sponsor foNgis Project \
Map

Lat/Long Actions
57¢45' 3.51" N ! verify Map —— P Clone
152° 30' 37.17" W 2 — P Delete

— P uUpload & PDF

To map the project case, select the Verify Map link.
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If the crosshairs on the map match with your proposed structure location,
select the [Verify Map] button. This will save the verified map but will NOT submit
the project to the FAA. It will also return you to the Project Summary screen.

From the Project Summary page, filers can verify or re-verify plotted location(s). "To
submit your project you must verify the coordinates of each case listed above by

verifying the map".

™~
™~

To verify or re-verify your plotted project case location from the Project Summary
screen, select “Verify Map” or “Re-Verify Map” under the “Map” column header for the
case. Once you’ve confirmed the structure location, select the “Verify Map” button at
the bottom of the map or click on the “Cancel” button to return to Project Summary

screen.

N
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Attach Documents to Cases

For Off Airport project cases, you can upload PDF documents, before and after
submitting your cases, if needed.

Note: For Off Airport projects with three (3) or more records that have Structure Type
Wind Turbine, Met Tower or any combination of the two, document types labeled
"Project Layout map", "Spreadsheet™ are required before submitting your cases, "WT
Data File" is optional.

Actions

Clone
Delete

Upload a PDF
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Add a Project Case

\ Project Summary :

Add Ancther Caze to this Project

On the Project Summary screen, you may select the Add Another Case to this
Project link to add another case to your project. The cases entered this way will have
the same project number.

Clone a Case

Actions

\ Clan

Dielete
Upload a PDF

Another way to add a case to the project is to clone a new case from an existing case.
E-filers can clone cases from the Project Summary screen of cases in their account
regardless of the status (i.e. Draft/Submitted). To clone a case, click the Clone link.
The cloning feature will copy most of the information over into a new Case Data Entry
screen and link the cases together in a project. You may add as many cloned cases to
your project as necessary. Once all of the maps for the project have been verified, the
[Submit] button will appear on the Project Summary screen so that the entire project
can be submitted to the FAA.

Delete a Case
Actions

\ Clane
Delete

Uplead a PDF

You may only delete cases in Draft status. To delete a case from a project,
select the Delete link located under the Actions header on the Project Summary
screen. This will display the Confirm Case Deletion screen. To continue with
the delete, select the [1 Confirm] button to execute the deletion.
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Submit to FAA

Note: Before submitting your project to the FAA, determine if you need to use the Clone
or Delete features.

After the project case data has been saved and all maps verified, the [Submit] button
will appear on the Project Summary screen to allow you to submit the project to the
FAA. If you've provided all the information about your project, select the [Submit]
button. This will take you to the Confirm Project Submission screen.

Note: Before submitting your project to the FAA, determine if you need to use the
Upload, Clone or Delete features.

Once all maps have been verified, you may submit your project to the FAA.

!

|

Confirm you want to submit your project and associated cases to the FAA
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Select the [1 Confirm] button to submit the case or project to the FAA. When the
submission is done, OE/AAA will display the Project Submission Success screen.

Confirm Project Submission
/ Project Name: BRICK-000374673-16
Please confirm you would like to submit Project BRICK-000374873-18 and associated cases to the FAA for processing.

/

Confirm Project Submission
Project Name: BRICK-000374673-16
Flease confirm you would like to submit Project BRICK-000374873-16 and sssocisted cases to the FAA for processing.

Submitting project ... please wait until the screen is refreshed...

Upon confirmation of your project submission, aeronautical study numbers will be
\ assigned to your project cases.

Project Submission Success t=h Print this page

Project Name: BRICK-000374673-16
\ Froject BRICK-000274873-16 has been submitted successhully fo the FAS.

“Your filing is assigned Asronautical Study Numbar (ASH):
2016-ANE-2747-0E
2016-ANE-2748-0E
2016-ANE-2743-0E
2016-ANE-2750-0E
2016-ANE-2751-0E
2016-ANE-2752-0E
2016-ANE-2753-0E
2016-ANE-2754-0E
2016-ANE-2755-0E
2016-ANE-2756-0E
2016-ANE-2757-0E

Flesse refer to the assigned ASN on all future inquiries regsrding this fiing.

Please retumn to the system at 5 later date for status updates.

Itis the responsibility of aach e-filar to exarvise dus diligance to determine if coordination of the proposad
construction or alteration is necessary with their state svistion depariment. Flease use the link below to contact
your stete avistion depariment to determine their requirements:

State Avistion Contacts

To ensure e-mail nofifications are delivered fo your inbax please add noreply@lfas. gov ta your sddress book: Notifications sent from thiz sddrass are system generafed FAA e-mails and replies to thiz address will NOT be read or forwardad for review. Esch system generated e-mail wil
contain specific FAA confsct information in the taxt of the message

Return to Portal

Please return to the system at a later date for status updates.

The Aeronautical Study Number (ASN) assigned to your filed project cases and other
submission information is displayed. The Project Submission Success screen includes
a link to a state aviation contacts map to determine if coordination of your proposed
activity is necessary with your state aviation department.
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Case Letters

FAA’s responses to your cases are called Letters. Depending on your case, FAA
can issue a number of letters during the life of your case. These letters all appear
on your Portal page in either ADD Letter, Determined, Circularized, or Terminated
status. You can open and view your case letters in two ways.

View Latest Letter

To open your latest letter, select the status of the case on the Portal page. When
on the My Cases by Status page, select the Project Name of the case. On the
Project Summary page your latest letter will be on the right under the Latest
Letter column.
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View Letters (NOT Logged In)
*You are not required to have a registered e-filing account

When NOT Logged into a reqgistered e-file account:

View the Latest (most recent) Letter of cases in the following
statuses using Search Archive by ASN:
Statuses:
e Determined: Cases have a completed aeronautical study.
e Circularized: Cases have been opened for public comment.
« Interim: Cases that have been reviewed by the FAA and require
resolution from the user.

Example: OE/AAA Web Site - Search Archive link

/

Instructions:
1. Select the Search Archives link (on the left side of the screen

under the “Obstruction Evaluation” header).

2. On the Search Archives screen, enter the Aeronautical Study
Number (ASN).

3. Then, select the [Search] button. (This will take you to the
Archive Search Results screen.)
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Example: Search Archives Screen — Enter ASN

—————————Gdprch For: (@ Off Airport Cases or () On Airport Cases/
Year: - ASN: [ _J-cE

W[ - v

FAA Region: - FCC Number: l:l

State: + | 7460-2 Filed: v

4. On the Archive Search Results screen, select the applicable ASN under
Case Number link. (This will take you to the 7460-1 Case Data screen
for the ASN you selected.)

Example: Archive Search Results screen — Case Number Link

Archive Search Results

Records 1to 1of1

Case Number City State Latitude
b
2013-ANE-22-0E Westborough Ma 420 17' 28.0

5. The Latest (most recent) Letter issued for a case is available
for view on the case Archive Search Results screen in the
Overview section for Off Airport cases and in the Details for
Case Screen - Form 7460-1 Case Information section for On
Airport cases (without being logged into a registered e-file
account).

Example: Archive Search Results - Form 7460-1 (Off Airport

Overview section)
Archive Search Results: Form 7460-1 for ASN 2014-

Overview

Study [ASN): 2014-AAL-22-0E

Prior Study:

Status: Determined /
Letters: Determinaticn@

Supplemental Form 7460-2: Add 7450-2

Example: Archive Search Results: Notice of Proposed

Construction or Alteration - On Airport
>

Case Information

Component Type: OTHER

Development Typa: OTHER - Miscallaneous
Other Desc:

Prior Study:
Date Determined:  02/14/2013

Letters: 02/14/2013 NOT460 ﬂ
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View Letters (When Logged In)
*You are required to have a registered e-filing account

When L int reqister -fil nt:
The Latest (most recent) Letter issued for a case is available for view
within youigi;tered e-file account on the Project Summary screen.

Project Summary : BRICK-000021795-05 /

Lat/Long Map Actions 7460-2 Received Latest Letter
26° 7' 30.01" Show Mag Clane —
80® 8' 20.58" o Upload a PDF E

View the Latest (most recent) Letter of cases in the following five
statuses using the Case Status links:
Statuses:
e Add Letter: Cases that have been reviewed by the FAA and
require additional information from the user.
« Interim: Cases that have been reviewed by the FAA and require
resolution from the user.
e Determined: Cases that have a completed aeronautical study
and an FAA determination.
e Circularized: Cases have been opened for public comment.
e Terminated: Cases that are no longer valid.

View All Letters issued for an individual case within your registered e-file
account on the Details for Case screen.

Instructions:
1. On your Portal Page, under the OFF or On Airport Construction

header in the My Cases by Status section; select the applicable
status link.

Confidential and Proprietary© 2016 Federal Aviation Administration.

- 83



Heme
FAA OE/ARA Offices
View Detsrmined Cazes
View Incerim Cases
View Proposed Cases

View Supplemental Notices
(Form 7460-2)

View Circularized Cases
Search Archives
Download Archives
Downlaad Corespondence
Cirde Search for Cases
Cirdle Search for Airpors
General FAQs
Warking/Lighting FAQS
wind Turbine FAQs

Discretionary Review FAQs

Hotice Criteria Tool

<D Breliminary Scresning
Todl

wind Turbine Build Gut

Distance Caloulation Tool

Fortal Page
Wy Cases (OFF Airport)

My Cases (On Airport)

iOE/AAA® Internet

Obstruction Evaluation / Airport Airspace Analysis

External User Guide

Example: Portal Page — Case Status Link

OE/AAA Portal Page —————

My Account

Name:

User Name:
Login Time
1P Address:

Actions:
What's New

OE/AAA System User Guide
Update Account Informstion
Change Password

Logout

Email Notifications:
Circularized Case Hotificatio
Subscription Preferences

Documents:
FAA Acronyms

Help:
OE/AAA Suppart Dissk
Phone: 202-530-7500
Email: cesss_helpdesk@cghtech com

\ Off Airport Construction

(includes on Military Airport)

My Cases (OFf Airport) | Add New Gase (Off Airpart)
Add Supplemental Notice (7480-2 Form)

My Sponsors | Add New Sponsar

Off Airport Cantacts

My Circ Comments

My Cases by Status:
Draft z
Waiting o
Accepted 2
Add Letter 1 *Action required
Werkin Prograss 0
Interim o
Determined 3 *7480-2 Required (2)

5 Extension Reguest
5

Circularized
Temparary Structure Notification

Terminated
AN 14

W

\ Eh Prink this pe

On Airport Construction
(excludes on Military Airport)

Please file all Wind Turbine/Met Towers as Off Airport
My Gases (On Airport) | /Add New Case (On Airport)
Wy Sponscrs | Add New Sponsor
©On Airpart Gontacts

My Cases by Status:
Draft
Viiting
Accepted
Add Lattar
Wiark In Progress
Determined
Terminated
Al

Moo eooo .

Draft: Cases that have been saved by the user but have not been
submitted to the FAA.

Waiting: Cases that have not been submitted to the FAA and are
waiting for an action from the user, either to verify the map or attach a

Draft: Cases that have been saved by the user but have not been submitted to
the FAA_
Waiting: Wind Turbine/Met Tower cases that have not been submitted to the
FAA and are waiting for an action from the user, either to verify the map or
attach specific documents

Accepted: Cases that have been submitted to the FAA

Add Letter: Cases that have been reviewed by the FAA and require additional
information from the user.

Work in Progress: Cases that are being evaluated by the FAA.

Interim: Cases that have been reviewed by the FAA and require resolution
from the user.

Determined: Cases that have a completed aeronautical study and an FAA
determination.

Terminated: Cases that are no longer valid.

Accepted: Cases that have been submitted to the FAA_
Add Letter: Cases that have been reviewed by the FAA and require
additional information from the user.

Work in Progress: Cases that are baing evaluated by the FAA
Determined: Cases that have completed a aeronautical study and an
FAA determination.

Terminated: Cases that are no longer valid.

WOTE: Please use this section for filing on-sirport constructions electranically.

2. On the “My Cases in XXX Status” screen, under the “Project
Name” header, select the applicable case Project Name link.
(This will take you to the Notice of Proposed Construction or
Alteration — Project Summary screen of the case you selected.)

\ Off Airport

.

On Airport

3. The Latest (most recent) Letter issued for the selected case is
available for view on the case Notice of Proposed Construction or
Alteration — Project Summary screen for Off Airport cases and in
the Details for Case Screen - Form 7460-1 Case Information

section for On Airport cases).
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Off Airport

Project Summary : CENTR-000217098-12

\

Lat/Long Map Actions 7460-2 Received Latest Letter

440 24' 24,43" Show Map Clone TER

70° 3' 50.93" G Upload a PDF ﬂ

44° 24' 20.57" Show Map Clane MPH

70° 8' 50.74" G Upload 3 PDF @

Add 7460-2
440 24' 16.75" Show Map Clone MPH
70° 8' 50.55" G Upload a POF @
On Airport
Project Summary: Van -147891550-11 \
ite Lat/Long Map Document  Actions Latest Letter
'OLIS, MN 44°53'52.00"N Show Ma Upload a PDF 103/ o7
aeaa 20 V] P & 09/02/2011 NO7460 @

'OLIS, MN 44°52'43.20"N @ showmap & Upload a POF 09/02/2011 NO7460 '@

93°13'25.40"W

View All Letters issued for an individual case within your registered e-file
account on the Details for Case screen.

Instructions:
4. To view all OE/AAA Letters issued for an individual case, go to the “My
Cases in XXX Status” screen and select the desired Structure Name Link
for Off Airport and the Airport link for On Airport cases).

Example: My Cases in XXX Status Screen — Structure Name Link

Off Airport
e ASN Folder Project Name Structure Name Status
Name
D 2012-ANE-1375-0E CEMTR-000217095-12  251-53 Interim
CEMTR-000217096-12 251-64 Interim

I 201Z2-AMNE-1377-0E

Example: My Cases in XXX Status Screen — Airport Link

On Airport
A RSN Folder Name  Project Name Air| Status
|:| 2011-AGL-38535-NRA Van -147891530-11 MINNEARPOLIS-5T PALL ... Datarminad
Van -147891550-11 MINNEAPOLIS-BT PAUL ... Determined

|:| 2011-AGL-3854-NRA
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5. View the latest letter (by type) issued for an individual case within your
registered e-file account in the Letters Correspondence Archive on the
Details for Case screen.

Example: Details for Case screen — View Off Airport Letters (PDF File)
D

Details for Case : WTG 1

Show Project Summary

Date Accepted: 04/02/2012
\ Date Determined: 09/21/2012
Letters: 10/26/2012 T cIR

09/21/2012 T nEH
o4/10/2012 P ADD

Example: Details for Case screen — View On Airport Letters (PDF File)

Details for Case

Show Project Summary

Sponsor:

Case Information

ASN:

Component Type: PART 77

Development Type: PART 77 - Other wo Antenna
Other Desc:

Prior Study:

Date Determined: 06/18/2013

Letters: 06/18/2013 oB1746 TH)
08/18/2013 ORI746 TH)

View Letters

To view letters associated with a particular case, select the status of the
case on the Portal page. When on the My Cases by Status page, select the
Structure Name of the case. View the latest letter (by type) issued for an
individual case within your registered e-file account in the Letters

Correspondence Archive on the right side of the Details for Case screen.
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View Request/Respond to Add Letter

Cases in Add Letter status have been reviewed by the FAA and require
additional information from the e-filer. If the submission contains errors,
discrepancies, or lack of information, the FAA will request resolution by
issuing an Add Letter.

If the FAA does not receive response within 30 days of the written request,
the FAA may terminate the aeronautical study. The registered e-filer and the
sponsor will receive notification via email from noreply@faa.gov advising that
a letter has been issued requesting additional information and providing
instructions on how to respond.

The following View Request/Respond to Add Letter sections are described
herein:

e Off Airport Cases

e On Airport Cases

View Request/Respondto “Off Airport” Add Letter.

If you receive notification that an Add letter has been issued, login to your
registered e-filing account. Note: The sponsor is provided a courtesy notification
of the request but only the registered e-filer can respond through their account.
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From your Portal Page, select ADD Letter from My Cases by Status.

Off Airport Construction
{includes on Military Airport)

My Cases (OF Airpor | Add Mew Case (OF Airpor)
Add Supplemental Motice (7460-2 Farm)
Wy Sponsors | Add Mew Sponsar
Off Airport Contacts
Wy Cire Comments

My Cases by Status:
Diraft
Accepted
Add Letter
Work in Progress
Interirm
Deterrmined
Circularized
Terminated
&

* Action required

Extension Request
Temporary Structure Motification

[no oo

.

This will bring up the My Cases in Add Letter Status screen.
Select the Respond to Add Letter link to open the Add Letter Responses
Required for Your Case screen.

On the Add Letter Responses Required for Your Case screen:
Two options are available; View Request/Respond and ADD Letter.

Add Letter Responses Required for Your Case

The following are requests for your case.
Letter Request for Case 2014-ACE-1205-OE Requested on 04/01/2014 View Request/Respond @ ADD Letter

Select ADD Letter to view the written request from the FAA; it'll open in a
separate window for you to review.

Confidential and Proprietary© 2016 Federal Aviation Administration.

- 88



iIOE/AAA® Internet
Obstruction Evaluation / Airport Airspace Analysis
External User Guide

Example: Off Airport Cases — Add Letter

Subject: Status of FAA Filing

From: FAARepresentative@faa.gov
To: ‘registerefiler@email.com’
‘sponsor@email.org”

cC:

Send Time: 03/26/2014 03:02 PM

Email Body

Yourfiling is assigned Aeronautical Study Mumber 2014-AEA- H#H5F OE.

The FAA posted a letter in your registered e-filing account requesting additional information regarding your filing. Aresponse is
required from you within 20 days or the case will be terminated. Please review the request and fax scan or upload your response
through yvour registered e-filing account. If you require additional information please contact FAA Representative via phone: (202
111-2222 or email: faarepresentative@faa.gov Please refer to the assigned ASM on all future inguiries regarding this filing.

To ensure e-mail notifications are delivered to your inbox please add noreplyi@faa.gov to your address book. Motifications sent

from this address are systern generated FAA e-mails and replies to this address will NOT be read or forwarded for review. Each
system generated e-mail will contain specific FAA contact information in the text of the message.

Select the View Request/Respond link to provide the requested
information. Depending on the type of additional information requested, the
system will display different options to either upload documentation or enter
in requested information.

Add Letter Response for Case

N

Site Elevation: I:I f

Once the information is entered and/or uploaded, select the [Save] button
to complete the action.

Submission Success

\ Your letter response was succesfully submitted.

To view your response, return to the Add Letter Responses Required for
Your Case screen and select the View Request/Respond link.

The case will remain in ADD Letter status until the FAA has reviewed and
Accepted your response and changed the status of the case to Work In
Progress. The ADD Letter will remain the latest letter posted in your
account until the FAA issues another letter. If your case is not in ADD Letter
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status you are not required to provide any further response to the FAA. If
the FAA rejects your response, you will be notified via email from
noreply@faa.gov with an explanation from the FAA describing why your
response was rejected.

View R t/Respond to “On Airport” Add | etter

From your Portal Page, select ADD Letter from My Cases by Status.

On Airport Construction
(excludes on Military Airport)

Please file all Wind Turbine/Met Towers as Off
Airport

My Cases (On Airport) | Add Mew Case (On Airport)

My Sponsors | Add New Sponsor

On Airport Contacts

My Cases by Status:

Draft 4
Waiting 0
Accepted 0
Add Letter 1 * Action required
Waork In Progress 0
Determined 0
Terminated 0
Al 5

This will bring up a list of cases in ADD Letter status.

The Project Name for each case listed is a hyperlink to the Project Summary
screen for that project. To respond to the ADD letter, select the Project Name
link of the applicable case.

This will bring up the Project Summary screen.

View the Add Letter by selecting it from the Latest Letter column of the
applicable case.

Summary of Notice of Proposed Construction or Alteration - On Airport = Brint this page
Project: Bric-144483208-11 \ Sponsor: Tom Bluth
Project Summary: Bric-144483208-11
Structure City, State Lat/Long Map Document Actions Latest Letter
oo AL semezmoon oarisrz0za so0 B

Add Letter

Upload a POF to the Test Project

By selecting the ADD Letter, the written request from the FAA will open in a
separate window for you to review.
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Uploading an Add Response PDF Document
Constraints
1. Only PDF files may be uploaded to the system

2. There is a 25MB file size limit
To upload an Add Response PDF document from your computer, go to the
“My Cases in Add Status” screen and select the desired Project Name Link.

On Airport

Project Summary: Greg-207448624-14

Lat/Long Map Document Actions

20°46'40.72"N & show Map Vv Upload a POF /

156°57'29.10"W

Upload a PDF to the Test Project

Select the type of document from the Choose Type of Document dropdown
and then [Browse] your computer to find the file.

Example: Upload a PDF File — Add Letter Response Document Upload

\oose Type of Document: |[FEEnEEYYl) v

File to upload: | || Browse__.

Only PDF files may be uploaded to the system

Once the file for upload is located on the computer, [Open] it, then select
the [Submit] button to continue.
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Example: Choose a File to Upload — Add Letter Response Document

You'll receive confirmation when the Add Letter response document is
successfully uploaded.

Example:
/

File Successfully Uploaded for Case

Your file has been uploaded successfully.

An Add Response document uploaded within your registered e-file account is
visible in your account on the Details for Cases screen of the applicable
case.

Example: Details for Cases screen — Uploaded Add Letter Response (On

Airport)
Case Information
ASN: 2014-AS0-821-NRA
Component Type: TEMP. CRANE
Development Type: TEMP. CRANE - Miscellanecous
Other Dasc:
Prior Study:
Date Determined:
Letters: 04/19/2014 oD T

\—> Documents: 04/19/2014 @ Survey - Response...

04/02/2014 E 3D IE settings.pdf

The case will remain in ADD Letter status until the FAA has reviewed and Accepted
your response and changed the status of the case to Work In Progress. The ADD
Letter will remain the latest letter posted in your account until the FAA issues another
letter. If your case is not in ADD Letter status you are not required to provide any
further response to the FAA.
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Responding to NPH

ANY RESOLUTION OF THE ISSUE(S) DESCRIBED IN THE NPH MUST BE
COMMUNICATED TO THE FAA VIA YOUR REGISTERED E-FILE ACCOUNT SO THAT
A FAVORABLE DETERMINATION CAN SUBSEQUENTLY BE CONSIDERED.

You must upload your Response to a Notice of Presumed Hazard (NPH).

Constraints

3. Response to an NPH must a PDF file; only PDF files can be uploaded to the
system.

4. There is a 25MB file size limit per document.

Uploading a Response to a NPH

To upload a Response to a NPH, go to the “My Cases in Interim Status”
screen and select the desired Project Name Link.

Example: My Cases in Interim Status Screen — Project Name Link

My Cases in INTERIM Status

=R Print this page

Please refer to the assigned ASN on all inquiries to the FAA

All Cases Filter by Case Status Cases Requiring Action
Show all Cases (4397} Draft (86) | Accepted (144) | Wark in Progress (43) 7460-2 Required (1048) | Add Letter (5)
Interim (98) | Determine d (3009) | Circularized (2) | Termina ted (1108) Cases Due to Expire (53)
Records 1 to 20 of 93 Page 1of &
MNext page +
View Folder v Create Folder ] VManage Folders ] [ Transfer Cases
S ASN Folder Project Ngme Structure Name Status Date Date 7460-2 City State
Name Accepted  Determined Received
[[] =2012-AME-1376-0F CENTR-000217096-12 2E1-63 Interim 09/20/2012 03/15/2013 Livermare Falls  ME
D 2012-AME-1377-0E CENTR-000217096-12 251-64 Interim 09/20/2012 03/15/2013 Livermare Falls  ME

To upload a Response to a NPH, select the applicable Interim status case Upload
a PDF link.
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Example: Project Summary Screen — Upload a PDF Link

Off Airport

Project Summary : CENTR-000217096-12

Structure City, State Lat/Long Map Actions

251-A2 Livermore Falls, ME 440 24' 24,43" 0 Shaw Map Clone

Terminated 700 9' 50,93" Upload & PDF

2012-AME-1375-0E

251-63 Livermore Falls, ME 442 24' 20.57" ° Show Map Clone

Interim 1— 70° 8' 50.74" Upload 2 POF  «m———
2012-AME-1376-0F Add 7460-2

251-64 Livermare Falls, ME 44° 24' 16.75" 0 Show Map Clane

Interim 70° g' 50.55" Upload a PDF

SA19_AME-1277-NE fAdd TaRN-

Select the type of document “NPH resp.” from the Choose Type of Document
dropdown and then [Browse] your computer to find the Response to a NPH PDF
file.

Example: Upload a Response to a NPH (PDF File) — Case Document Upload

Choose Type of Document: | NPH resp. w |

File to upload:

[ Browse... ] Mo file selected.

Only POF files may be uploaded to the system

| submit ll Close |

Once the Response to a NPH file for upload is located on the computer, [Open]
it, then select the [Submit] button to continue.

Example: Choose a File to Upload — Case Document
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You'll receive confirmation when the Response to a NPH_document is successfully
uploaded.

The following message will display:
“Your file has been uploaded successfully to ASN: 2018-AXX-####-0OE.”

View Uploaded Response to a NPH

To view an uploaded Response to a NPH, go to the “My Cases in Interim
Status” screen and select the desired Structure Name Link.

Example: My Cases in Interim Status Screen — Structure Name Link

My Cases in INTERIM Status

Please refer to the assigned ASN on all inquiries to the FAA

All cases Filter by Case Status
Show All Cases (4397) Draft (86) | Accepted (144) | Work in Progres
Interim {2923 | Determined (3009} | Circularized {2) | Te
Records 1 to 20 of 99
View Folder A Create Folder ] [ Manage Folders /[ Transfer Ca
- ASMN Folder Project Name Stru re Name Status
Name

[[] =2012-ANE-1376-0E CEMTR-000217086-12  251-63 Interim
D 2012-ANE-1377-0E CEMTR-000217096-12 251-64 Interim

An uploaded Response to NPH (PDF file) is visible within your registered e-file
account on the Details for Case screen.

Example: Details for Case screen — Uploaded Response to a NPH (PDE File)
Details for Case : (Tower 53/5)

Show Project Summary

Date Accepted: 12/31/2013
Date Determined: 02/06/2014

Latterss 02/06/2014 TR NPH
\ 01/09/2014 &) ADD

Documents: 12/31/2013 @ FAA Engr Cert 53-...

Project Documents:
None

You may upload as many PDF Response documents as your case requires, there
is a 25MB file size limit per document.
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Cases (Off Airport) and My Cases (On Airport)

You can access your e-filed cases in ADD Letter status by selecting My
Cases (Off Airport) or My Cases (On Airport) from either your Portal
Page or the navigation links on the left side of the page.

The My Cases (Off Airport) or My Cases (On Airport) link takes you to
the All of My Cases screen, which lists all cases e-filed using your
account according to the case status. If you have too many cases showing
in the All of My Cases screen, you may organize or hide some of them by
filtering. To do this, select the Status column to resort the list
alphabetically by status or filter by selecting the applicable status in the
Cases Requiring Action section.
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Termination Request
Request a submitted aeronautical study be terminated.

The FAA ask that Request to Terminate aeronautical studies be uploaded.

Constraints

5. Termination Request must be a PDF file; only PDF files can be uploaded to
the system.

6. There is a 25MB file size limit per document.

Uploading a Termination Request

To upload a Termination Request, go to any “My Cases in XXX Status”
screen and select the desired Project Name Link.

Example: My Cases in Interim Status Screen — Project Name Link

My Cases in INTERIM Status

tEh Print thiz page
Please refer to the assigned ASN on all inquiries to the FAA
All Cases Filter by Case Status
Draft (86) | Accepted (144) | Work in Progress (43

) 7460-2 Required (1043) | Add Letter (5)
Interim (99) | Determined (3003) | Circularized (2) | Terminated (1108) Cases Due to Expire (53)

Cases Requiring Action
Show All Cases (4397)

Recards 1to 20 of 99

Page 1of &
MNext page +
View Folder v Create Folder ] ’/Manage Folders I l Transfer Cases
A  ASN Folder Project Ngme Structure Name Status Date Date 7460-2 Gity State
Name Accepted  Determined Received
|:| 2012-ANE-1376-0E CENTR-000217096-12 251-63 Interim 09/20/2012 03/15/2013 Livermore Falls  ME
|:| 2012-ANE-1377-0E CENTR-000217096-12 251-64 Interim 09/20/2012 03/15/2013 Livermore Falls  ME

To upload a Termination Request, select the applicable XXX status case “Upload
a PDF” link.
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Example: Project Summary Screen — Upload a PDF Link

Off Airport

Select the type of document “Other” from the Choose Type of Document
dropdown and then [Browse] your computer to find the Termination Request
PDF file for upload.

Example: Upload a Termination Request (PDF File) — Case Document Upload

T~

Choose Type of Document: Other w /

File to upload: |]ns-.r".'.'in".r.1}r DocumentsiTermination Request.pl:lfll Browse... |

Cnly PDF files may be uploaded to the system

Once the Termination Request (PDF file) for upload is located on the computer,
[Open] it, then select the [Submit] button to continue.

Example: Choose a File to Upload — Case Document

You'll receive confirmation when the Termination Request document is
successfully uploaded.

The following message will display:

“Your file has been uploaded successfully to ASN: 2018-AXX-####-OE.”

Confidential and Proprietary© 2016 Federal Aviation Administration.

- 98



iIOE/AAA® Internet
Obstruction Evaluation / Airport Airspace Analysis
External User Guide

View Uploaded Termination Request

To view an uploaded Termination Request, go to the applicable “My Cases
in XXX Status” screen and select the desired Structure Name Link.

Example: My Cases in Interim Status Screen — Structure Name Link

My Cases in INTERIM Status

Please refer to the assigned ASN on all inquiries to the FAA

all Cases Filter by Case Status

Show All Cases (4397)

Draft (86) | Accepted (144) | Work in Progres
Interim (99) | Detsrmined (3009) | Circularized (23 | Te

Fecords 1 to 20 of 99

Yiew Folder - Create Folder ] [ Manage Folders /I Transfer Ca

- ASMN Folder Project Name Stru re Name Status

Mame
[] =2012-ANE-1376-0E CENTR-000217096-12 251-63 Interim
[] 2012-ANE-1377-0E CENTR-000217006-12 251-54 Interim

An uploaded Termination Request (PDF file) is visible within your registered e-file
account on the Details for Case screen.

Example: Details for Case screen — Uploaded Termination Request (PDF File)

Details for Case : CLQ-101 Orange Blvd

Show Project Summary

Date Accepted: 03/12/2014
Date Determined:
\ Letters: None /
Documents: 04/16/2014 @ Termination Reque...

03/12/2014 -@ CLGQ-101 1A.pdf
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Supplemental Notice 7460-2 Part 1 & 2

If your construction information includes any changes to the
originally submitted coordinates or an increased AGL height, you will
be notified by the system that a new filing is required. For 7460-2
Part-1 and Part-2 submissions, a new study will be automatically
generated by the system when you proceed with any changes to the
originally submitted coordinates so that a revised determination may
be issued.

Select the [Proceed] button to confirm the changes and re-file for a
new aeronautical study. An “Add New Case - Off Airport” (7460-1)
form will display with the changes and case data pre-populated.

To submit an e-supplemental notice 7460-2 Part 1:

1) Go to the Obstruction Evaluation web site: https://oeaaa.faa.gov

2)
a. If you already have an account:
- Go to step 3.
b. If you don’t have an account:

- Select the New User Registration link, and complete the
registration form. (Make note of your User ID and Password.)

3) Log in with your User ID and Password.

4) Select the “Add Supplemental Notice (7460-2 Form)” link. The link is located on
the Portal Page (middle column) under the Off Airport Construction header.

OE/AAA Portal Page

My Account Off Airport Construction
(includes on Military Airpert)
Name: \ My Cases (Off Airport) | Add New Case (Off Airport)
User Name: |Acd Supplemental Notice (7460-2 Form)
Login Time: | My Sponsors | Add New Sponsor
IP Address: Off Airport Contacts

My Circ Comments

Actions:
What's New My Cases by Status:
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5) From the Add Supplemental Notice (7460-2 Form) screen enter the Aeronautical
Study Number (ASN) and then select the [Search] button.

Add Supplemental Notice (7460-2 Form)

Enter your Aeronautical Study Number (ASN) below and select Search
Review the case data displayed to confirm this is your ASN
Once confirmed Select the link labeled Add 7460-2 from the Overview section

_——p |ASN: v]- v] - - OE

(This will take you to the Form 7460-1 details for case screen.)

6) From the Form 7460-1 details for case screen Overview section (located at the top
of the page), select the Supplemental Form 7460-2 “Add 7460-2" link.

Form 7460-1 for 20XX-XXX-XXX-OE

Overview
Study (ASN): 20XX-XXX-XXX-OE
Prior Study:

Status: Determined
Determination T
Supplemental Form 7460-2: Add 7460-2

Sponsor Information

(This will take you to the Select Supplemental Notice Type screen).
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7) Select the "File a 7460-2 Part 1" link.

Select Supplemental Notice (7460-2) Type for 2015 20XX-XXX-XXX-OE

Based on your FAA issued letter, choose which type of Supplemental Notice (7460-2) is necessary
Supplemental notice (7460-2) should not be used to notify the FAA of changes to your original proposal;

a new filing is required

If both Part 1 and Part 2 are required, you must submit Part 1 notification first
Marking/Lighting Change Notification should only be selected if you have a letter from the FAA confirming

the changg is acceptable

PART 1 PART 2
A 7460-2 (PART 1) is required at least 10 days prior to A 7460-2 (PART 2) is required within 5 days after the
start of construction. construction reaches its greatest height.
File a 7460-2 Part 1 File a 7460-2 Part 2

(This will take you to the Supplemental Notice (7460-2) — Part 1 (questionnaire

screen).

8) Answer the following questions and complete the required fields (as applicable)
regarding your newly constructed structure; then select the “Confirm” button.

Supplemental Notice (7460-2) - Part 1 for 2015-AAL  20XX-XXX-XXX-OE

Please answer the following questions regarding your newly constructed structure.
You will be required to cerlify your answers before submitting to the FAA.
You are required to re-file for a new study if the criginal site data has changed.

* Will the structure be constructed at the originally filed location 57-45-03.51|
* Is the site elevation at the construction location 233 feet?:

* Site Elevation Determined By:

* The determination issued states a dition that the structure is to be marked/lighted with No marking/lighting. Will you adhere to this condition when the construction is completed?:

* Note: If you respond ‘No’ you will be prompted to provide the planned marking/lighting. If you filed separately for a lighting study
and received approval from the FAA in writing to change the lighting condition, please include a comment with your submission
identifying the ASN for any additional studies conducted and select the lighting approved under that ASN.

* When will actual construction, which includes the laying of a foundation but not including excavation, begin?:
* What is the estimated date the structure will reach its Greatest Height?:
* Will the structure be constructed to the originally filed height of 33 feet above ground level(AGL)?:

* Note: If you respond ‘No’ you will be prompted to provide the greatest height (AGL) reached and may be required to submit a new filing

Antenna Requiring FCC License: (Leave blank if your structure does not require FCC License)

ASR Number:[ |

| concel il confirm |
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Note 1: If proposing the installation and use of an Aircraft Detection Lighting System
(ADLS), the 7460-2 Part 1 will display the following additional required date fields:

e Estimated Date ADLS will be installed.
e Estimated Date ADLS will be operational.

Note 2: If you confirm the 7460-2 screen with ANY question answered No and the
required fields completed:

e Skip to Step 13.

Note 3: If you confirm the 7460-2 screen with ALL questions answered Yes and the
required fields completed:

= The OE/AAA system will pre-populate an electronic 7460-2 Part 1.

e The pre-populated 7460-2 form is available for edit, including the “Upload a
PDF” link and “Comments” box.

e GO to Step 9.

9) Certify the supplemental notice information by selecting the “check box” (to
successfully submit the 7460-2 Part 1 to the FAA).

20XX-XXX-XXX-OE

\

N

.

~
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10) Select the [Submit] button.

11) After submission of an e-supplemental notice, an e-mail notification will be sent to
the case sponsor and sponsor representative to advise that the FAA has received the

Supplemental Notice 7460-2 Part 1.

20XX-XXX-XXX-OE

~
~

12) The submitted Supplemental Notice (7460-2, Part-1) can be viewed from the
“Form 7460-1 for ASN 20XX-XXX-XXX-OE” screen in the Overview section located at
the top left of the form. The link will display the current date.

Form 7460-1 for ASN 20XX-XXX- XXX-OE

~—

Overview
Study (ASN): 20XX-XXX-XXX-OE
Prior Study:
Status: Determined
\ Letters: \ Determiﬂatiorﬂ
7460-2 Forms: 01/16/2016 | 01/16/2016

Supplemental Form 7460-2: Add 7460-2

Sponsor Information

13) If information was confirmed on the 7460-2 with ANY questions answered No:

- The 7460-2, Part 1 will be pre-populated with your information
except for data where you answered No.
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Example:

Supplemental Notice (7460-2) - Part 1 for 20XX-XXX-XXX-OE

Your latitude/longitude do not match the coordinates evaluated by the FAA
Your site elevation does not match the elevation evaluated by the FAA

- The 7460-2, Part 1 screens will prompt you to enter the changed
(new) information (when applicable) and advise if a new filing is
required.

Example:

The FAA conducted an aeronautical study on your original filing and issued a determination based on specific latitude/longitude coordinates and heights.
You are required to re-file for a new study if the original site data has changed. Do you wish to proceed with the submitted data?

Proceed J§l Cancel J§l Confirm |

- Greatest Height (AGL) - If you respond 'No' you will be
prompted to provide the greatest height (AGL) reached and may
be required to submit a new filing.

. Marking/Lighting - If you respond 'No' you will be prompted to
provide the planned marking/lighting. If you filed separately for a
lighting study and received approval from the FAA in writing to
change the lighting condition, please include a comment with your
submission identifying the ASN for any additional studies
conducted and select the lighting approved under that ASN.

14) Select the [Proceed] button.
15) A 7460-1 form may be displayed; if so, proceed with adding your new case.
Note: The applicable DRG link is on the top of the 7460-1 form for guidance:
i Add a new Case Off Airport
. Add a New Case Off Airport for Wind Turbines - Met Towers

How to submit a Supplemental Notice 7460-2, Part 2 Notice of Actual Construction or
Alteration, for structures located OFF airport property or ON military airport property.
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To submit an e-supplemental notice 7460-2 Part 2:

1) Go to the Obstruction Evaluation web site: https://oeaaa.faa.gov
2)
a. If you already have an account:
- Go to step 3.
b. If you don’t have an account:

. Select the New User Registration link, and complete the
registration form. (Make note of your User ID and Password.)

3) Log in with your User ID and Password.

4) Select the “Add Supplemental Notice (7460-2 Form)” link. The link is located on
the Portal Page (middle column) under the Off Airport Construction header.

N

5) From the Add Supplemental Notice (7460-2 Form) screen enter the Aeronautical
Study Number (ASN) and then select the [Search] button.

Add Supplemental Notice (7460-2 Form)

Enter your Agronautical Study Number (ASN) below and gelect Search
Review the ¢
Once confirmed Select the link labeled Add 7460-2 from the Overview section

_——p |ASN: v]- >]- - OE

(This will take you to the Form 7460-1 details for case screen.)
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6) From the Form 7460-1 details for case screen Overview section (located at the top
of the page), select the Supplemental Form 7460-2 “Add 7460-2" link.

Form 7460-1 for 20XX-XXX-XXX-OE

~

Overview

Study (ASN): 20XX-XXX-XXX-OE
Prior Study:

Status: Determined
Letters: Determination T

Supplemental Form 7460-2: Add 7460-2

Sponsor Information

(This will take you to the Select Supplemental Notice Type screen).

7) Select the "File a 7460-2 Part 2" link.

Select Supplemental Notice (7460-2) Type for 20XX-XXX-XXX-OE
Based on your FAA issued letter, choose which type of Supplemental Notice (7460-2) is necessary
Supplemental notice (7460-2) should not be used to notify the FAA of changes to your original proposal;
a new filing is required

If both Part 1 and Part 2 are required, you must submit Part 1 nofification first
Marking/Lighting Change Notification should only be selected if you have a letter from the FAA confirming

the change is acceptable \

PART1 PART 2
A 7460-2 (PART 1) is required at least 10 days prior to A 7460-2 (PART 2) is required within 5 days after the
construction reaches its greatest height.

start of construction.
File a 7460-2 Part 1 File a 7460-2 Part 2

OF o

(This will take you to the Supplemental Notice (7460-2), Part 2 (questionnaire screen).
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8) Answer the following questions and complete the required fields (as applicable)
regarding your newly constructed structure; then select the “Confirm” button.

20XX-XXX-XXX-OE

\

Note 1: If the installation and use of an Aircraft Detection Lighting System (ADLS)
was proposed, the 7460-2 Part 2 will display the following additional required date
fields (complete one):

e Date ADLS enabled
Or
e Date ADLS discontinued

Note 2: If you confirm the 7460-2 screen with ANY question answered No and the
required fields completed:

e Skip to Step 13.

Note 3: If you confirm the 7460-2 screen with ALL questions answered Yes and the
required fields completed:

e The OE/AAA system will pre-populate an electronic 7460-2 Part 2.

e The pre-populated 7460-2 form is not available for edit, however the “Upload
a PDF” link and “Comments” box are available.

e Go to Step 9.
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9) Certify the supplemental notice information by selecting the “check box” (to
successfully submit the 7460-2 Part 2 to the FAA).

10) Select the [Submit] button.

N

20XX-XXX-XXX-OE

N

~
I

11) After submission of an e-supplemental notice, an e-mail notification will be sent to
the case sponsor and sponsor representative to advise that the FAA has received the

\Supplemental Notice 7460-2 Part 2.

20XX-XXX-XXX-OE
\
\
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12) The submitted Supplemental Notice (7460-2) can be viewed from the “Form 7460-
1 for ASN 20XX-XXX-XXX-OE” screen in the Overview section located at the top left of
the form. The link will display the current date.

Form 7460-1 for ASN 20XX-XXX-OE

—~~

Overview
Study (ASN): 20XX-XXX-XXX-OE
Prior Study:
Status: Determined
\ Letters: \ Determinationﬂ
7460-2 Forms: 01/16/2016 | 01/16/2016

Supplemental Form 7460-2: Add 7460-2

13) If information was confirmed on the 7460-2 with ANY questions answered No:

- The 7460-2, Part 2 will be pre-populated with your information

except for data where you answered No.
Example:

Supplemental Notice (7460-2) - Part 2 for 20XX-XXX-XXX-OE

Your latitude/longitude do not match the coordinates evaluated by the FAA
Your site elevation does not match the elevation evaluated by the FAA

- The 7460-2, Part 2 screens will prompt you to enter the changed
(new) information (when applicable) and advise if a new filing is
required.

Example:

The FAA conducted an aeronautical study on your original filing and issued a determination based on specific latitude/longitude coordinates and heights.
You are required to re-file for a new study If the original site data has changed. Do you wish to proceed with the submitted data?

proceed ll cancel l| contirm |
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- Greatest Height (AGL) - If you respond 'No' you will be
prompted to provide the greatest height (AGL) reached and may
be required to submit a new filing.

. Marking/Lighting - If you respond 'No' you will be prompted to
provide the planned marking/lighting. If you filed separately for a
lighting study and received approval from the FAA in writing to
change the lighting condition, please include a comment with your
submission identifying the ASN for any additional studies
conducted and select the lighting approved under that ASN.

14) Select the [Proceed] button.
15) A 7460-1 form may be displayed; if so, proceed with adding your new case.

Note: The applicable DRG is on the top of the 7460-1 form for guidance:

- Add a new Case Off Airport
. Add a New Case Off Airport for Wind Turbines - Met Towers
Dismantled

When a built structure is taken down.

Submit E-Supplemental Notice (7460-2) - Dismantled

Under the Off Airport Construction header, My Cases by Status,
select the “Add Supplemental Notice (7460-2 Form)” link.

/ Project Summary : MERCU-000268426-14

Structure City, State Lat/Long Map Actions

CLQ-101 Orange Blvd Lake Mary, FL 28% 47' 50.44" G Show Map Clone <«
Waork In Progress a1® 21' 44.50" Upload a PDF

2014-A50-2468-0FE Add 7460-2
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The Add Supplemental Notice (7460-2 Form) screen is displayed;

* Enter your Aeronautical Study Number (ASN) below
e Select Search (the 7460-1 Details for Case screen opens)

Add Supplemental Notice (7460-2 Form)

Enter your Asronautical Study Number (ASN) below and select Search
Review the case data displayed to confirm this is your ASN
Once confirmed Select the link labeled Add 7460-2 fram the Overview section

\ ASN: [ "'l:l‘OE
T EXm 3

Review the case data displayed to confirm this is your ASN

Once confirmed, within the “Overview” section (located at the top of the
screen):

Select the blue “Add 7460-2 link to the right of Supplemental forms
7460-2. (This will take you to the Select Supplemental Notice (7460-2)

Type for 20XX-AXX-XXX-OE screen).

Form 7460-1 for 2017-AXX-XXX-OE

Overview
Study (ASN):

Prior Study:
Status: Determined
Letters: DEtE’ITTiI"atiCI"ﬂ

Supplemental Form 7460-2: Add 7460-2

Confidential and Proprietary© 2016 Federal Aviation Administration.

-112



iIOE/AAA® Internet
Obstruction Evaluation / Airport Airspace Analysis
External User Guide

From the Select Supplemental Notice (7460-2) Type for 20XX-AXX-XXX-OE
screen:

e Select the Dismantled link.
(This will take you to the Supplemental Notice (7460-2) - Dismantled for 20XX-
AXX-XXX-OE screen).
e Provide the date the project was dismantled
* Actual notice is required for dismantlement, therefore you cannot
enter a future date.

Supplemental Notice (7460-2) - Dismantled for

Provide the date the project was dismantled
Actual notice is required for dismantlement. therefore you cannot enter gAuture date

After selecting Confirm you will be given an option to enter comments Jefore certifying and submil
notice

- . o
Dismantled Date: l:l NS (mimsddiyyyy)

“Cancel ll Confirm |

Supplemental Notice (7460-2) - Dismantled for 20XX-AXX-XXX-OE

Provide the date the project was dismantled

Actual notice is required for dismantlement, therefore you cannot enter a future date

After selecting Confirm you will be given an option to enter comments hefare certifying and submitting your
notice

Dismantled Date: ™| | T
SMTWTFS
3031 1 23 45
6 7 8 9101112

["Cancel [ Confir[JERERERE ' | EESERE

20021 22 23 24 25 26
2r28 2030 1 2 2

45 86 78 9

Today

e After selecting the [Confirm] button, you will be given an option to
enter comments before certifying and submitting your notice

e Confirm you would like to submit this 7460-2 - Dismantled to the FAA by
checking the certify statement checkbox and selecting the [Submit]
button.

e Use the [<<Back] button to return to the 7460-2 Dismantled screen to
make corrections before submitting.
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Supplemental Notice (7460-2) - Dismantled for 20XX-XXX-XXXX-OE

| Please confirm you would like to submit this 7460-2 to the FAA,

Pravide the date the project was dismantled

Actual notice is required for dismantlement, therefore you cannot enter a future date

After selecting Confirm you will be given an option to enter comments before certifying and submitting your
notice

\ Dismantled Date: 04/16/2014

Comments:
(Use this option to submit comments with your validated submission)

[0 1 herehy certify that the infarmation provided is true, complate, Arect to the best of my knowledge.

Successfully Submitted (7460-2) - Dismantled for 20XX-AXX-XX-OE

Successfully Submitted 7460-2 for 20XX-XXX-XXXX-OE

Your 7460-2 has been received by the FAA. Thank you.

You may Upload a PRF which will be attached to this case.

To ensure e-mail nofifications are delivered to your inbox please add norgy
Y

fi@faa.gov to your address book. Notifications s#hnt from this adt
and replies to this address will NOT be read or forwarded for review. ;

ach system generated e-mail will confain speg#c FAA contact inf

| Continue to 7460-2 Required List or Return to Portal Page

After submission, to view your submitted 7460-2 Dismantled, continue to your
7460-2 list screen. Select the Project Name link to display the details for case
screen.

My Cases Requiring 7460-2 <€——— dEh Frint this page

All Cases Filter by Case Status Cases Requiring Action
Show All Czses (4337) Draft (86) | Accepted (144) | Work in Progress (43) 7460-2 Required (1048) | Add Letter (5)
Interim (99) | Determined (2008) | Circularized (2) | Terminated (1108) Cases Due to Expire (53)
Records 501 to 1000 of 1043 Page 2 of 3
< Previous page [ext page +
View Folder v‘ [ Create Folder ] _[[ Manage Folders ] [ Transfer Cases
| 4
-~ ASN Folder Project Name Structure Name Status Date Date 7460-2 City State
Name Accepted Determined Received
[] 2013-WTW-1425-OF PULLM-000231941-13  WT 110 Determined 03/04/2013  08/09/2013 Ext Req Amarillo et
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View the submitted 7460-2 Dismantled by using the 7460-2 Forms date link.

Notice of Proposed Construction or Alteration - Off Airpo
Project Name: PULLM-000231941-13 Sponsor: Route

Details for Case : WT 110

Show Project Summary

Case Statu

ASN: 2013-WTW-1A29-0E
Status: Determine

F7460-2 Forms: 04/16/2014

T 2) required within 5 days after
the ruction reaches i st h

Add Supplemental Notice (7460-2)

Abandoned
When a proposed structure is not going to be built.

Submit E-Supplemental Notice (7460-2) - Abandoned

Under the Off Airport Construction header, My Cases by Status,
select the “Add Supplemental Notice (7460-2 Form)” link.

OE/AAA Portal Page /

My Account Off Airport Construction
(includes on Military Airport)

My C

es (Off Airport) | Add Mew Case (Off Airport)

Name: )

Add Supplemental Motice (7460-2 Form)
User Name: My Sponsors | Add Mew Sponsor
Login Time: Off Airport Contacts

My Circ Comments
IP Address:

The Add Supplemental Notice (7460-2 Form) screen is displayed;

e Enter your Aeronautical Study Number (ASN) below
e Select Search (the 7460-1 Details for Case screen opens)
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Add Supplemental Notice (7460-2 Form)

Enter your Asronautical Study Number (ASN) below and select Search
Review the case data displayed to confirm this is your ASN
Once confirmed Select the link labeled Add 7460-2 fram the Overiew section

\ ASN: [ "'l:l'OE
T ExX =3

Review the case data displayed to confirm this is your ASN
Once confirmed, within the “Overview” section (located at the top of the
screen):

e Select the blue “Add 7460-2 link to the right of Supplemental forms

7460-2.
(This will take you to the Select Supplemental Notice (7460-2) Type for

20XX-AXX-XXX-OE screen).

Form 7460-1 for

Overview
Study (ASN):

Prior Study:
Status: Determined
Letters: 3EtE’I11iI"atiCl"@

Supplemental Form 7460-2: &dd 7460-2

From the Select Supplemental Notice (7460-2) Type for 20XX-AXX-XXX-OE
screen:

e Select the Abandoned link.
(This will take you to the Supplemental Notice (7460-2) - Abandoned for 20XX-

AXX-XXX-OE screen).

e Provide the date the project was abandoned.
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-116



iIOE/AAA® Internet
Obstruction Evaluation / Airport Airspace Analysis
External User Guide

Supplemental Notice (7460-2) - Abandoned for

Provide the date the project was abandoned
After selecting Confirm you will be given an option to enter comments ffiere certifying and submitting your
notice

. o
Abandoned Date: l:l N7 (mmyddlvyy)

[ Cancel i Confirm |

Supplemental Notice (7460-2) - Abandoned for

Provide the date the project was abandoned

After selecting Confirm you will be given an option to enter comments before cerifying and submitting your
notice

Abandoned Date: I:I
S MTWTF S
031 23 45
6 7 8 9101112
| “Cancel | 13 14 15[88] 17 18 19
2021 22 2324 25 26
27 28 29 30 1 2 3
4 5 6 78 910

Today

e After selecting the [Confirm] button, you will be given an option to
enter comments before certifying and submitting your notice

e Confirm you would like to submit this 7460-2 - Abandoned to the FAA by
checking the certify statement checkbox and selecting the [Submit]
button.

e Use the [<<Back] button to return to the 7460-2 Abandoned screen to
make corrections before submitting.
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Supplemental Notice (7460-2) - Abandoned for

| Please confirm you would like to submit this 7460-2 to the FAA,

Provide the date the project was abandoned
Adfter selecting Confirm you will be given an option to enter comments before certifying and submitting your

notice

\ Abandoned Date:
Comments:
(Use this option to submit comments with your validated submission)
\ /
[ 1| hereby certify that the information provided is true. complete, and correct 4 the best of my knowledge.

| Back [ Cancel I Submit |

Successfully Submitted (7460-2) - Abandoned for 20XX-AXX-XX-OE

Successfully Submitted 7460-2 for

Your 7460-2 has been received by the FAA. Thank you.

You may Upload a PRF which will be attached to this case.

fi@faa.gov to your address book. Notifications gent from this adt

To ensure e-mail notifications are delivered to your inbox please add norel
ach system generated e-mail will contain spegc FAA contact inf

and replies to this address will NOT be read or forwarded for review.

| Continue to 7460-2 Required List or Return to Portal Page

After submission, to view your submitted 7460-2 Abandonment, continue to
your 7460-2 list screen. Select the Project Name link to display the details for
case screen.

My Cases Requiring 7460-2 €————— Eh Print this pag

All Cases Filter by Case Status Cases Requiring Action
Show All Cases (4397) Draft (86) | Acceptad (144) | Work in Progress (43) 7460-2 Required (1048) | Add Letter (5)
Interim (99) | Datermined (3009) | Circularized (2) | Terminated (1108) Cases Dus to Expire (33)

Records 501 to 1000 of 1048 Page 2 of 3
< Previous page Mext page +
View Folder v| [__create Foider | J[ Manage Folders | [ Transfer Cases

-~ ASN Folder Project Name Structure Name Status Date Date 7460-2 City State

B Name Accepted Determined Received

D 2013-WTW-1429-0E PULLM-000231941-13 WT 110 Determined  03/04/2013 08/09/2013 Ext Req Amarille T
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View the submitted 7460-2 Abandonment by using the 7460-2 Forms date
link.

Notice of Proposed Construction or Alteration - Off Airport
Project Name: PULLM-000231941-13 Sponsor: Route

Details for Case : WT 110

Show Project Summary

Case Status

ASN:
Status: Determlry
R T

7460-2 Forms:

Add Supplemental Motice (7460-2)

Extension Request

If needed, after an aeronautical study (case) has been Determined, one e-file
request to extend the effective period of the determination up to 18 additional
months can be submitted from your e-file account.

After re-evaluation of current operations in the area of the structure to
determine that no significant aeronautical changes have occurred, your
determination may be eligible for one extension of the effective period.

Any changes in coordinates, heights, and frequency or use of greater power
require that you resubmit for a new study (Add New Case-Off Airport).

FCC Construction Permits, if applicable, must be uploaded with your filing in
order to be considered.

After selecting Confirm you will be given an option to enter comments before
certifying and submitting your notice
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Submit E-Supplemental Notice (7460-2) - Extension Request

Instructions:

From your Portal Page, select the Extension Request link located in the
"Off Airport Construction™ column on the right side of the My Cases by
Status section.

From the Search for Extension Request screen, enter the Aeronautical
Study Number (ASN), and then select the [Search] button. (This will take
you to the Supplemental Notice (7460-2) - Extension Request for 20XX-
AXX-XX-OE screen).

Read the extension criteria statements. If necessary, you can upload PDF
documentation by using the “Upload a PDF” link.

Select the [Confirm] button. (This will take you to the Supplemental
Notice Extension Request Submission screen).

Read the extension request statements. If necessary, you can submit
comments by using the “Comments” box.

Select the [Confirm] button. The system will display the number of days
left until your original determination expires.

If necessary, use the Comments option to submit comments with your
validated submission.

Select the check box certifying the supplemental notice information.

Select the [Submit] button in order to successfully submit your extension
request to the FAA.

After submission, you can return to your Portal Page or continue to your
7460-1 list screen.

Your submitted Extension request can be viewed in the “Overview” section
of the “Form 7460-1 for ASN” screen in the 7460-2 Forms link.
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From your Portal Page, select the Extension Request link located in the ""Off

Airport Construction™ column on the right side of the My Cases by Status
section.

From the Search for Extension Request screen, enter the Aeronautical Study
Number (ASN), and then select the [ earcth button. (This will take you to the
Supplemental Notice (7460-2) - Extension Request for 20XX-AXX-XX- OE screen).

Search for Extension Request
Search for a case to create an extension request

ASN:

Read the extension criteria statements. =l A-L_1-oe
e
EXY =3

Supplemental Notice (7460-2) - Extension Request for

dEh Frint this page

After re-evaluation of current operations in the area of the structure to determine that no significant
asronautical changes have occurred, your determination is eligible for one extension of the effective period
Any changes in coordinates, heights, and frequency or use of greater power will require that you resubmit for
a new study(Add New Case-Off Airport)

FCC Construction Permits. if applicable. must be uploaded with your filing in order to be considered

After selecting Confirm you will be given an option to enter comments before cerifying and submitting your
notice

Construction has not started. Please consider an extension of the Effective Period of this determination for an additional 18 months.

1f necessary, Upload a PDF which will be attached to the case.

[ concol | “Confiem
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Select the [Confirm] button. (This will take you to the Supplemental Notice
Extension Request Submission screen).

Upload a PDF Document

PDF documents may also be uploaded to the 7460-2 Extension request. You
may upload as many PDF documents as your case requires.

FCC Construction Permits, if applicable, must be uploaded with your
filing in order to be considered.

Upload PDF File for Case:

Choose a document type

Click Browse to select an Adobe PDF file fram your PC

There is a 25MB file size limit

Please upload all supporting case documentation including the latest cerified suvey. if available

Note: If available. attach a copy of a documented site survey with the surveyor's certification stating the amount of

vertical and horizontal accuracy in feet

Choose Type of Document: -

File to upload: [ [ Bowse
/ Only PDF files may be uploaded to the system

When the Confirm button is selected, the system will display the number of days
left until your original determination expires.

Supplemental Notice (7460-2) - Extension Request for 20XX-AXX-XX-OE

There are XX days left until your original determination expires.
If an extension is granted it will be extended for a maximum 18 months
from the date the FAA issues the Extension letter.
Please confirm that you would like to submit this 7460-2 to the FAA

e Read the extension request statements.

e If necessary, use the Comments option to submit comments with your
validated submission.

» Select the check box certifying the supplemental notice information.

e Select the [Submit] button in order to successfully submit your extension
request to the FAA.
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Supplemental Notice (7460-2) - Extension Request for

There are 456 days left until your original determination expires.
If an ion is granted it will be extended for a maximum 18 months
from the date the FAA issues the Extension letter,
Please confirm that you would like to submit this 7460-2 to the FAA

After re-evaluation of current operations in the area of the structure to determine that no significant
aeronautical changes have occurred. your determination is eligible for one extension of the sffective period
Any changes in coordinates, heights, and frequency or use of greater power will require that you resubmit for
a new study{Add New Case-Off Airport)

FCC Construction Permits, if applicable, must be uploaded with your filing in order to be considered

After selecting Confirm you will be given an option to enter comments before certifying and submitting your
notice

18 Menth Extension Requested

Comments:

Example Example Example
(Use this option to submit comments with your validated submission) | o o-- SHSTRLE Rxamp

| hereby certify that the information provided is true. complete. and correct to the best of my knowledge

[ ock [ Concel i Submit_
o

AN

After submission, you can continue to your 7460-2 list screen where you can
navigate to view the submitted extension request or return to your Portal Page.

Successfully Submitted 7460-2 for 20XX-AXX-XX-OE

Successfully Submitted 7460-2 for

Your 7460-2 has been received by the FAA. Thank you

You may Upload a PDF which will be attached to this case

To ensure e-mail notifications are delivered fo youd
oy

and replies to this address will I

oox please add no
OT be read or fotsggded for review.

| Continue to 7460-2 Required List or Return to Portal Page

To view your submitted extension request, continue to your 7460-2 list screen.
Select the Project name link to display the details for case screen.
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My Cases Requiring 7460-2 <€———— dEh erint this page

Please refer to the assigned ASN on all inquiries to the FAA

All Cases Filter by Case Status Cases Requiring Action
Show All Cases (4337) Draft (86) | Accepted (144) | Work in Progress (43) 7460-2 Required (1048] | Add Letter (5)
Interim (99) | Determined (300%) | Circularized (2) | Terminated (1108) Cases Due to Expire (33)
Records 501 to 1000 of 1048 Page 2 of 3
<« Previous page Mext page
View Folder - Create F§der I IManage Folders ] I Transfer Cases
s ASN Folder Project Name Structure Name Status Date Date 7460-2 City State
Name Accepted Determined Received
2013-WTW-1429-0E PULLM-000231941-13 WT 110 Determined 03/04/2013 08/09/2013 Ext Req Amarillo T
O

View the submitted extension request by using the 7460-2 Forms date link.

Notice of Proposed Construction or Alteration - Off Airport
Project Name: FULLM-000231941-13 Sponsor: Route

Details for Case : WT 110

Show Project Summary

Case Status

ASN:

Status: DetermineV

Marking/Lighting Change Notification

If there has been a change in the type of Marking or Lighting of the
structure, the user can select the Marking/Lighting Change
Notification link, then enter in the date the change was made and what
type of marking/lighting was done. When the data is entered, the user
selects the [Confirm] button to continue.
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Third Party 7460-2 Filer

If someone else filed the original Notice of Proposed Construction or
Alteration (7460-1), follow the steps in this subsection to file a 7460-2.

Select the New User Registration link, and complete the form. Make
note of your User ID and Password.

Select the Add New Sponsor link. The Sponsor can be you, your
company, or your client. The sponsor is the person or business
ultimately responsible for the construction or alteration. The sponsor
appears as the addressee on all correspondence from the FAA.

Select the Search Archives link. When on the Search Archives page
enter the Aeronautical Study Number (ASN) and then select the
[Search] button. This will take you to the Archive Search Results
page. On this page select the Case Number link. This will take you
to the Case Data page for the ASN you supplied.

Select the Add 7460-2 link. This will take you to the Select
Supplemental Notice Type page.

Select the Part to be filed by selecting File a 7460-2 Part 1 link or
File a 7460-2 Part 2 link or Dismantled link or the Abandoned link
if you do not intend to build the structure. The Notice of Actual
Construction requests much of the same information as the Notice of
Proposed Construction. You must reenter the data to ensure that the
actual construction information is processed accurately.

On the 7460-2 Part 1 the user must provide the following information:

~IPTMMUOWY

Construction Type
Latitude/Longitude

Horizontal Datum

Site Elevation

Structure Height

Site Elevation Determined by
Marking and Lighting
Construction Start Date
Estimated Construction End Date.

On the 7460-2 Part 2 Construction Notification:
A. Answer the first four questions with either a yes or no

B.

Greatest Height Reached Date (Greatest Height Reached Date may not
be entered as a future date since it is required to report actual
construction.)
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Optional Fields for the 7460-2 Part 1 & 2 may include:
Address

ASR Number

FCC Permit Applied Date

FCC Permit Issued Date

Other Description

moowp

Pre-populated fields for the 7460-2 Part 1 include:
A. Sponsor (Owner of Structure)
B. City/State

NOTAM TEMPORARY STRUCTURE NOTIFICATION

Notice to the FAA for erecting a temporary structure is necessary so aeronautical
procedures can be temporarily modified to accommodate the structure.

When a case is determined, based on the condition stated in the Temporary structure
(TMP) letter, the "FDC NOTAM" field displays whether a NOTAM is or is not required.

To determine if you need to submit a NOTAM for a temporary structure case, view the
"FDC NOTAM" field. The field is located in the Structure Summary section of the Off
Airport Details for Case screen.

Notice of Proposed Construction or Alteration - Off Airport

Add a new Case OFf Airport - Desk Reference Guide

Project Name: BRICK-000279861-14

\ Sponsor: Brickell Heights LLC
Details for Case : Tet

Show Project Summary

Case Status

ASN: Date Accepted:

Status: Determined Date Determined:
Letters:
Documents: Nene

Public Comments: None
Project Documents:

Construction / Alteration Information

Nene
\ Structure Summary

Notice Of: Construction Structure Type: Crane
Duration: Temporary Structure Name: Tet
if Temporary : Months: 1 Days: 1 FDC NOTAM: Required via e-filing
Work Schedule - Start: » NOTAM Number:
Work Schedule - End: FCC Number:
*For temporary cranes-Does the permanent structure require separate notice to the FAA? Prior ASN:

To find out, use the Notice Criteria Tool. If separate notice is required, please ensure it is filed.
If it is not filed. please state the reason in the Descriotion of Proposal.
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The "FDC NOTAM" field will display “Notify FAA via e-filing”, “Notify FAA via phone” or
“Not Required”.

When “Notify FAA via e-filing” is required by your FAA determination, NOTAM
notification is completed through your registered E-file account.

From your Portal Page, select the Temporary Structure Notification link

located in the "Off Airport Construction' column on the right side of the
My Cases by Status section below the Extension Request link.

e Enter your Aeronautical Study Number (ASN) below and select Search

Add Supplemental Notice (7460-2 Form)

« Enter your Aeronautical Study Mumber (ASHN) below and select Search
« Review the case data displayed to confirm this is your ASN
e Once confirmed Selectthe link labeled Add 74G60-2 from the Overview section
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e Review the case data displayed to confirm this is your ASN
e Once confirmed, select the link labeled Add 7460-2 from the Overview
section.

Overview

Study (ASN):
Prior Study:
Status: Determined

Letters: Determinaticn@

Supplemental Form 7460-2: &dd 7450-2

e Select the “Request ANOTAM?” link on the bottom left of the Select Supplemental
Notice (7460-2) for 20XX-XXX-XXX-OE screen.

Select Supplemental Notice (7460-2) Type for

Based on your FAA issued letter, choose which type of Supplemental Motice (7460-2) is necessary
Supplemental notice (7460-2) should not be used to notify the FAA of changes to your original proposal;
anew filing is required

If both Part 1 and Part 2 are required, you must submit Part 1 notification first

Marking/Lighting Change Notification should only be selected if you have a letter from the FAA confirming
the change is acceptable

PART 1 PART 2

required at least 10 days prior A 7460-2 (PART 2) is required vithin 5 days after the
n. construction reaches its greatest height.

A 7460-2 (PART 1) is
to start of constructio

The ASN you requested is for a temporary The ASN you requested is for a temporary
structure and therefore does not require Part  structure and therefore does not require Part
1 notification. 2 notification.

or

Abandoned Dismantled

The ASN you rdguested was not assigned an expiration
date and themfore is not eligible for an extension

request Marking/Lighting Change Notification

Request a NOTAM

This will take you to the NOTAM Request for 20XX-XXX-XXX-OE screen.

e Provide the start date. This must be at least 04/22/2018.
e Provide a completion Date or the number of days.

e Provide a Time of Arrival.

e Provide an Onsite Contact.

e Provide an Onsite Contact Number.
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Start Date:

Completion Date: < April B3
SMTWTF 5

Number Of Days: | %31 123 45

Time of Arrival: : 6 7 &8 91011 12

) 13 14 15 16 17 19
Onsite Contact Name: 20 24 22 23 24 25 76

Onsite Contact Number : I:I: 27 28 2930 1 2 3

4 5 6 7 8 910

Today

Cancel [l Sove

NOTAM Request for

e Select the Save button to confirm information

&

Start Date: N2 (mm/ddyyyy)

Completion Date: l:l

& (mmy/ddfyyyy)
Number Of Days:

Onsite Contact Name:

Onsite Contact Number :

|
LT 1

A

=1 3

NOTAM Request for

Please confirm you would like to submit this NOTAM request to the FAA,

Start Date:

Completion Date:

Numbear Of Days: 3
Time of Arrival: 8:00 AM
Onsite Contact Name: Bob Carpenter

Onsite Contact Number: 3011231236

[ 1 hereby certify that the information provided is true, completggénd correct to the best of my knowledge.
Cancel

Your NOTAM request has been received by the FAA.

Successfully Submitted NOTAM for

\> Your NMOTAM reguest has been re

ved by the FAA Thank you.

To ensure e-mail notifications are delivered to your inbox please add noreply@faa.gov to your address book. Notifidefions sent from this address are
this address will NOT be read or forwarded for review. Each system generated e-mail will contain sp®ific FAA contact information i

| Continue to 7460-2 Required List or Return to Portal Page
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e After submission, return to your Portal Page.

Successfully Submitted NOTAM for 20XX-AXX-XX-OE

Note: You must ensure that separate notification to the Airport and/or Air Traffic
Control Tower is completed in accordance with the conditions of your FAA
determination. Please review your determination letter for details.

NOTAM Extension Request

If needed, a NOTAM Extension Request can be submitted.

Follow the instructions above for initial NOTAM notification until you get to the
“Select Supplemental Notice (7460-2) for 20XX-XXX-XXX-OE screen”. At that point follow
the NOTAM Extension Request instructions below:

Select Supplemental Notice (7460-2) Type for

e Provide the extexsion requested until date.

NQTAM Extension for

Provide the extension requested until date
Extension Requested Until Date: l:l << ‘April 2014 >

SMITWTEFS

03 12 3 45

1314 15 16 17[] 19

20212223 24 2526

w2930 1 2 3

45678 910
Today
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NOTAM Extension for

Provide the extension requested until date.
\ Extension Requested Until Date: I:I & (mm/dd/yyyy)

NOTAM Extensio r

Please confirm you would like to submit this NOTAM request to the FAA.

Provide the extension requested until date.

\ Extension Requested Until Date: 04/28/2014
| hereby certify that the information provided is true, complete, and corre

e best of my knowledge

NOTAM Cancellation Notification

Follow the instructions above for initial NOTAM notification until you get to the
“Select Supplemental Notice (7460-2) for 20XX-XXX-XXX-OE screen”. At that point follow

the NOTAM Cancellation Notification instructions below:

PART 1 PART 2
A 7460-2 (PART 1) is required at least 10 days prior A 7460-2 (PART 2) is required within 5 days after the
to start of construction, construction reaches its greatest height.

The ASN you reguested is for a temporary The ASN you requested is for a temporary
structure and therefore does not require Part  structure and therefore does not require Part
1 notification. 2 notification.
or

Abandoned Dismantled

The ASN you requested was not assigned an eXs{ation
date and therefore is not eligible for an extensio

request Marking/Lighting Change Motification

Request a NOTAM Request Cancellation of a NOTAM

Request to Extend 3 NOTAM
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e Provide the removal date. This cannot be a future date.

NOTAM Cancellation for 2014-AWP-1824-QOE

Provide the remaval date This must not be a date in the future

Removal Date: I:l P April 2014 >
3031 1 23 45

~Cancel B 5» RIERLEIEF

1314 15 16 17[H] 19

2021 22 23 24 25 26
27282930 1 2 2
45 678 310

Today

e Select the Save button

NOTAM Cancellation for- =

—'—V Pleasw you would like to submit this NOTAM request to the FAA, ‘

Provide the remaoval date. This must not be a date in the future

Removal Date:

| hereby certify that the information provided is true, complete, and ¢

Tt to the best of my knowledge.

e Your NOTAM request has been received by the FAA.

Successfully Submitted NOTAM for

\> Your MOTAM request has been received by thg FAA. Thank you.

ent from this address are
contact information

N | Continue to 7460-2 Required List or Return to Portal Page

To ensure e-mail notifications are delivered to your inbox please add noreply@faa.gov to your address book. Notificatio
- thiz address will NOT be read or forwarded for review. Each systerm generated e-mail will contain specific
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E-filed Case Transfer

Transfer Cases from E-filer to another E-filer

From your Portal Page
1. Select the My Cases (Off Airport) link to open the All My Cases (Off
Airport) screen.

2. Select the case(s) to be transferred by using the check box(es) on the left
side of the Aeronautical Study Number (ASN).

3. Select the Transfer Cases button to open the Manage Transfer Cases
screen.

ALL of My Cases (Off Airport)

Bl Print this page
Please refer to the assigned ASN on all inquiries to the FAA

All Cases Filter by Case Status

Show All Cases (4297)

Records 4001 to 4496 of 4496

Page 90of 9
& Previous page
View Folder Create Folder | [ Manage Folders | [ Transfer Cases
A Folder Project Name Structure Name Status Date Da 7460-2 City State
Name Accepted Determined Received

|:| W-1205-0OF POWER-0D0265053-14 9%/ V Determined 02/13/2014 03/z4/2014 Fredericksburg TX

2014-ASW-1206-0OFE e V-N Determine d 02/13/2014 03/24/2014 Fredericksburg T

2014-ASW-1207-0E e G-U Determined 02/13/2014 03/z4/2014 Fredericksburg TX
m}

2014-ASW-1208-0F EzizrmiTs d 02/13/2014  03/24/2014 Fredericksburg T
O

2014-ASW-1203-08 Determine 4 02/13/2014  03/24/2014 Fredericksburg ™
[}

2014-ASW-1210-0E POWER-0D0265053-14 104/ U Determined 02/13/2014 03/24/2014 Fredericksburg TX
O

4. On the Manage Transfer Cases screen: Use the check box(es) to
select the case(s) you want to transfer.
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5. Type the recipient's username in the blank "Transfer to Username" field.
6. Type the recipient's email in the blank "Transfer to Email" field.

7. Confirm the "terms of transfer statement™ using the check box.

8. Select the "Transfer Cases button" to initiate the transfer process.

Manage Transfer Cases

Case Transfer:
Use the check box(es) to select the case(s) you want to transfer.
Type the recipient’s username in the blank "Transfer to Usermame" field.
Type the recipient's email in the blank "Transfer to Email” field.
Canfirm the "terms of transfer statement” using the check box.
Select the "Transfer Cases button” to initiate the transfer process.

Motes:
The recipient will receive an email of the pending transfer request.
A "transfer request” must be confirmed by a recipient to complete a transfer.

A ASN Folder Project Name Structure Name Status Date Date 7460-2
Name Accepted Determined Received

SwW-1257-0F POWER-D00265053-14 152/ Mede Q1-Z Determined 02/13/2014 03/24/2014
2014-ASW-1258-0F POWER-DD0265611-14 115/ U Determined 02/13/2014 03/24/2014
2014-AWE-575-0E SRPMI-000266082-14 - Landfill Determined 02/15/2014 03/20/2014
2014-AWP-983-0E SRPMI-000266128-14 - Talking Stick Determined 02/20/2014 03/20/2014
2014-AWP-584-0E SRPMI-000266125-14 - Two Waters Work In Progress  02/20/2014

20}4-AEA-860-0E MILES-000266513-14 (Milestone at Parkda... Work In Progress 02/24/2014
( g
14-ACE-732-0E HAYDE-000266525-14  Lakewoed Dispatch Work In Progress  02/24/2014
Tragsfer to Usemame: |JMoore Transfer to User Email- Jmoore@cghtech.com

| understand that | am required to&mt\inueto comply with FAA requirements and résqad to periodic inquiries from the FAA regarding the status of these ca:
complete

[ Transfer Case(s) ]

Return to My Cases (Off a
View Case Transfer History (Off ™rport)

Confirm/Reject Transferred Cases (Off Airport)

Manage Transfer Cases

| ~»  vour transfer request has been sent; awaiting recipient action. |
Notes:
» Draft submissions and cases in Add and Terminated status cannot be
transferred.
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* The recipient will receive an email of the pending transfer request.

* A "transfer request" must be confirmed by a recipient to complete a

transfer.

Subject: Demo: Ca

Transfer Request Initiated

Your request to transfer the following cases from your registered e-filing account to Jason Moore at
jmoore@cghtech.com has been initiated. You must wait for the registered e-filer you indicated to confirm or reject

the cases. You are required to continue to comply with FAA requirements and respond to periodic inquiries from
the FAA regarding the status of these cases until the transfer is complete and the sponsor/representative

Note: The transfer request must be accepted before the transfer process is

completed.

View Pending REQUEST Status

View Case Transfer History

ASN

2014-ASW-1297-0F
2014-A5W-1298-0F

2014-AWP-975-0F

2014-AWP-924-0F

2014-AEA-860-0F

-
O
]
O
I:‘ 2014-AWP-953-0F
O
O
O

014-ACE-732-0F

‘Withdraw Cases

Project Name

POWER-000265053-14

POWER-000265611-14

SRPMI-000265022-14

SRPMI-000266128-14

SRPMI-000266129-14

MILES-000266519-14

HAYDE-000Z266525-14

Return fo My Cases (Off airport).

Wiew Case Transfer History (OfF Airport;
ConfirniReject TLYiew all of your OE}AAS cases .

Structure Name

192/ Mode Q1-Z
115/ U

- Landfill

- Talking Stick

- Two W aters

(Milestane st Parkda, .

Lakewaood Dispatch

1. If Withdrawing the transfer:
1. Select the "Withdraw" button to withdraw the transfer.

Status

Determined

Deterrnined

Dreterrnined

Determined

Date
Transferred

04/17/2014

04/17/2014

04/17/2014

04/17/2014

Work In Progress 04/17/2014

Wark In Progress 04/17/2014

work In Progress  04/17/2014

Transfer
Confirmed

REQUEST-

REQUEST-

REQUEST-

REQUEST-

REQUEST-

REQUEST-

REQUEST-

Transferred Transferred To Email

To

jrmoore

jmoore

jmoore

jmoore

jmoore

jmoore

jrmoore

jroore@cghtech, cam
jrmoore@cghtech. corn
jrmoore@cghtech. com
jrmoore@cghtech, com
jrmoore@cghtech. carm
jrmoore@cghtech. comn

jroore@cghtech, cam

ail

Wiew Ernail

Wiew Ernail

“Wiew Ernail

Wiew Ermnail

Wiew Ermnail

“Wiew Ernail

Wiew Ernail

An email notification of your "withdrawal" will be sent to the recipient e-filer.

Subject: Demo: Caéewest Withdrawn

Clyde Puttnan at dl@cghtech.com has withdrawn the transfer of the following cases to you. 2014-ASW-XXX-OE

From:CGHdI@123.com To:jmoore@cghtech.com

Note: You cannot withdraw cases that have already been confirmed.

Confidential and Proprietary© 2016 Federal Aviation Administration.

-135

City

Fred:

Fred:

Para

Para

Rivel



iIOE/AAA® Internet
Obstruction Evaluation / Airport Airspace Analysis
External User Guide

Receive or Reject Case Transfer Request

From: noreply@faa.gov [mailto:noreply@faa.gov]
Sent: Thursday, April 17, 2014 1:33 PM

To: jmoore@cghtech.com

Subject: Demo: Pending case transfers

Clyde Puttnan at CGH@123wash.com has asked to transfer the following cases to you. Please login to your registered e-filing account at
https:/oeaaa.faa.gov to complete the transfer or reject the request. 2014-AEA-XXX-0E 2014-ACE-XXX-OE 2014-AWP-XXX-OE 2014
2014-ASW-XXX-OF 2014-XXX-975-0E 2014-AWP-XXX-OE From: CGH@123wash.com To:jmoore@cghtech.com

To ensure e-mail notifications are delivered to your inbox please add noreplv@faa.gov to your address book. Notifications sent from this adc
generated FAA e-mails and replies to this address will NOT be read or forwarded for review. Each system generated e-mail will contain spec
mformation in the text of the mesmga/

After receiving an email, the recipient should login to their registered e-filing
account.

On the Portal Page a link labeled "Pending Transfer Requests" will display
below the Extension Request link when there are active transfers waiting for
acceptance or rejection.

Note: All other times, Pending Transfer Requests can be accessed from the My
Case Transfer History link on the left sidebar menu. The link is located
beneath the header OE/AAA Account (shown in gray), between the Add

Supplemental Notice (7460-2 Form) and Update User Account
links.

Off AiI'FIOI't Construction
(includes on Military Airport)

Iy Cases by Status:
Draft 3
Accepted
Add Letter
Waorl: in Progress

[ T e T e B e N

Interim

Determined Extension Request
Circularized 0 Wy Case Transfers

Terminated 23
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The Receive / Reject Transfer cases screen displays all cases transferred to
and from the initiating e-filer; an Accept or Reject button will display below the
cases. Use the check box(es) to select the case(s) you want to Confirm or Reject.

Confirm/Reject Transfer Cases dEh Erint this pags

Use the check box{es) to select the case(s) you want to Confirm or Reject

Note
Previously confirmed cases can not be confirmed or rejected again
If Ci the transfer

ccept the "terms of transfer statement” using the check box.

Select the "Confirm” button to complete the transfer.

An email notification of your "confirmation” will be sent to the original e-filer
If Rejecting the transfer:

Select the "Reject” button to complete the transfer.

An email notification of your "rejection” will be sent to the original e-filer
a ASN Project Name Structure Name Status Date Transfer User Email Address City State
Transferred  Accepted Name
O 14-ASW-1298-OF POWER-000265611-14 115/ U Determinad 04/17/2014  REQUEST-  cpittman FAA@sirspaceuss.com  Fredericksburg  TX
[0 20e-awr-373-cE - Landfill Detarminad 04/17/2014  REQUEST-  cpittman @sirzpaceusa.com  Mesz AZ
[] 20:14-AWP-363-0E SR 0266128-14 - Talking Stick Determinad 04/17/2014  REQUEST-  cpittman irspcsusz.com  Parzdize valley  AZ
O SRPMI-000266129-14 - Two Watars Work In Progress  04/17/2014  REQUEST-  cpittman FAA@asirspaceusa.com  Paradise Valley AZ
O tilestone st Parkda... Work In Progress  04/17/2014  REQUEST-  cpittman  FAA@airspaceusa.com  Riverdale MD
O L:sviood Dispatch Work In Progress  04/17/2014  REQUEST-  cpittman FAA@airspaceusa.com  Maysville Mo

[__Confirm Cases ][ Reject Cases

Note: Previously confirmed cases cannot be confirmed or rejected again.

2. If Confirming the transfer:
1. Accept the "terms of transfer statement” using the check box.
2. Select the "Confirm" button to complete the transfer.
3. An email notification of your "confirmation" will be sent to the original

e-filer. /

Subject: Demo: Case Transfer Request Confirmed

Jason Moore at jmoore@cghtech.com has confirmed the transferred cases per your request. 2014-ASW-XXX-OE From:Svstem Forjmoore@cghtech.com
To:dli@cghtech.com)

To ensure e-mail notifications ave delivered to your inbox please add noveplv(@faa. gov to your address book. Notifications sent from this address ave systent
generated FAA e-mails and replies to this address will NOT be read or forwarded for review. Each system generated e-mail will contain specific FA4 contact
mformarion in the text of the message.

View Case Transfer History & Prin

& ASN Project Mame Structure Name Status Date Transfer Confi d T i d T i d To Email  Email City
Transferred To

D 2014-A5W-1296-0E POWER-000269782-14 115/U Determined 04/17/N14 TRAMSFER-04/17/2014 jmoore jmoore@cghtech.com  Wiew Email  Fredericksbur
|:| 2014-AWP-975-0F SRPMI-000Z269783-14 - Landfill Determined U4.f1T.fkrEﬁNSFER-D‘H‘l?J'Zlel jmoore jmoore@cghtech.com  View Email  Mesa
D 2014-AWP-923-0F SRPMI-O002E3784-14 - Talking Stick Determined 04/17/2014 TRANSFER-04/17/2014 jmoare jmoore@cghtach.com  Wiew Email  Paradise Vall
D 2014-AWP-384-0E SRPMI-000Z63785-14 - Two Waters Work In Progress J/2014 TRAMSFER-04/17/2014 jmoore jmoore@cahtech.com  View Email  Paradise Vall
|:| 2014-AEA-860-0E MILES-000269726-14 (Milestone at Parkda.. Work In Progress  04/17/20 TRAMNSFER-04/17/2014 jmoore jmoore@cghtach.com  View Email  Riverdale
[] =2014-ACE-732-0E  HAYDE-000266525-14 Lakewood Dispatch Wark In Progress 04/17/2014 REJECT-04/17/2014 jmoore jmoore@cghtech.com  View Email  Maysuille
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3. If Rejecting the transfer:
1. Select the "Reject” button to reject the transfer.

2. An email notification of your "rejection” will be sent to the original e-
filer.

Subject: Demo: Case Transfer Request Rejected

Jason Moore at jmoore@cghtech.com has rejected your request to transfer cases. 2014-ACE-XXX-OE
From:Svystem Forjmoore@cghtech.com To:(dl@cghtech.com)

To ensure e-mail notifications are delivered fo your inbox please add norephv(lifaa. gov o your address book
Notifications sent from this address are system generated FAA e-mails and replies to this address will NOT be read
or forwarded for review. Each system generated e-mail will contain specific FAA contact information in the text of
the message.

On Airport Construction Case

The On Airport Construction area on the home page gives quick links to some
of the most frequently used functionalities for on airport construction cases.
You can also access these functionalities from the All My Cases (On Airport)
Page by clicking the My Cases (On Airport) link from the Sidebar.

ALL of My Cases (On Airport) Eh print thi

Please refer to the assigned ASN on all inquiries to the FAA

All Cases Filter by Case Status Cases Requiring Action
Show All Cases (17) Draft (2] | Acceptad (0) | Work in Progress (0) waiting (2] | Add Lerter (0]
Determined (0) | Terminatsd (13}
Records 1to 17 of 17 Page 1 0f1
View Folder Create Folder l [ Manage Folders
A  ASN Folder Name  Project Name Airport Status Date Accepted  Date Determined  City State
[] 2010-ASW-30-NRA HEATH CANYON Termina ted 01/10/2010 TERLINGUA ™
O test ABILENE RGNL Draft ABILENE ™
O test MORRISTOWN MUNI Waiting MORRISTOWN W
I 2010-ASW-700-NRA test-1241 GDAP AIR RANCH Termina ted 03/26/2010 03/28/2010 WILLIS ™
[] 2010-ASW-1638-HRA test-1274 Terminaf ted 06/24/2010 06/24/2010 WILLIS ™
[] 2010-ASW-2943-NRA test-1215 Terminaf ted 09/30/2010 09/20/2010 WILLIS ™
[0 2010-ASW-3550-HRA test-1 Terminaf ted 12/12/2010 12/12/2010 WILLIS ™
I 2011-ASW-98-NRA test-1. GDAP AIR RANCH Termina ted 01/18/2011 01/18/2011 WILLIS ™
0 test-122118693-10 PORTAGE LA PRAIRIE Waiting PORTAGE HD
[] 2008-ASO-75-NRA TGP STATION 71 Terminated 02/07/2008 02/08/2008 MIDDLETON ™
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My Cases (On Airport)

The My Cases On Airport link takes you to a page that lists all On Airport
cases filed using your account. This page shows all your on-airport cases by
their status. These statuses include:

Draft | Cases that have been saved by the user, but have not
been submitted to the FAA.

Waiting | Cases that are waiting for an action from you to Verify
the Map or upload a document. These cases have not
been submitted to FAA.

Accepted | Cases that have been submitted to the FAA.

Add Letter | Cases that have been reviewed by the FAA, and require
additional information from the user.

Work In Progress | Cases that are being evaluated by the FAA.

Determined | Cases that have a completed aeronautical study and an
FAA determination.

Terminated | Cases that are no longer valid.

Filtering Cases

If you have too many cases showing in this screen, you may hide some cases
by filtering. To do this, choose a Status under Filter by Case Status or by
items requiring attention under Cases Requiring Action.

Managing Case Archives.

The system allows user to organize cases into different folders from the My
Case (Off Airport) page.

Create Folder

Select the [Create Folder] button and in the pop-up Add Folder enter in the
folder name then select [Create Folder].
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Moving cases to Folders

To move cases into your folders, select on the check box on the right side of
the page, then at the bottom of the page, in the drop down select the folder
you want to move the cases to, the system will then mark the case to that
folder name. To remove cases from a folder, select the case and then select
on the [Remove cases from folder] button.

Manage Folders

To delete/change a folder, select on the [Manage Folders] button at the top
of the page. From the Manage Folders page you can change the name of
the folder by moving your curser over the Folder Name, then entering in the
new name. At the bottom of this page, user have the ability to either
remove the cases from the folder or remove cases and delete the folder
depending on the button selected.

If you've successfully registered, you can use your OE/AAA account to file
your Notice of Proposed Construction or Alteration.

The OE/AAA electronic filing (e-file) system allows you to:
e Submit an FAA Form 7460-1 via an electronic data screen.
e Generate a map directly from your account to be submitted
electronically with your filing.
* Track the status of your case(s) while their going through the study
process.

From your OE/AAA Portal Page you have:
e Instant access to your determination, requests for additional
information, etc... as they are completed by the FAA.
* The ability to attach surveys, and additional background information
directly to your electronic case file(s).
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Create a New Case (On Airport)

To create a new case, click the Add New Case (On Airport) link. This will
bring up the Notice of Proposed Construction or Alteration screen. Complete
each section according to the instructions below.

On Airport Construction
(excludes on Military Airport)

le all Wind Turbine/Met Towers as Off
Airport

My Cases (On Airport) | Add Mew Case (On Airport)
My Sponsors | Add Mew Sponsor
On Airport Contacts

Important: You must complete all required fields (indicated with an asterisk
*) to successfully save your case. Missing data will result in a warning
message at the top of your page identifying the required information.

N
\

N
.
. .
N

\ \
™~
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. *Sponsor: Select the Sponsor from the dropdown menu. This menu

is populated from your My Sponsors list. The registered information

will automatically display in your electronic public record as the

Sponsor’s Representative once the case has been completed and a

valid FAA Determination is issued.

. *Notice Of: Select the type of proposal. New Construction would be a

structure that has not yet been built. Alteration is a change to an existing

structure such as the addition of a side mounted antenna, a change to the

marking and/or lighting, a change to power and/or frequency, or a change

to the height. Existing would be a correction to the latitude and/or

longitude, a correction to the existing height, or if filing for an existing

. *Duration: If Permanent, so indicate. If Temporary, enter the

estimated length of time the temporary structure will be up in

Months/Days.

. Work Schedule: (Not a Required Field) Using the calendar icons next

to the fields select the date that construction is expected to start and

the date that construction should be completed.

. *Component Type: Select the type of component from the Component
Type drop down list (e.g. Buildings, Hangar, etc...)

*Development Type: Select the type of development from the

Development Type drop down list (e.g. Construction, Expansion, etc...)

. Other Description: (Not a Required Field) Only available for certain

Component/Development Type combinations, where the user may enter

more description if necessary.

. Prior Study: (Not a Required Field) If an FAA aeronautical study was

previously conducted, enter the prior Aeronautical Study Number. Note:

Micro-siting submission of Wind Turbines/Met Towers previously filed that

have moved no more than 500 feet from the structures original location

and re-filed for aeronautical study require a prior ASN to validate the

submission meets the criteria to be filed with the FAA as a micro-siting

study.

*Latitude/Longitude: Latitude and Longitude must be precise

geographic coordinates entered in Degrees, Minutes, and seconds to the

hundredth ofa second (e.g. 25-47-4.75 N, 80-19-7.26 W).

*Horizontal Datum: S elect either NAD83 or NAD27. North American

Datum is a reference from which latitude/longitude measurements are

made.

. *Site Elevation: Enter the site elevation above mean sea level expressed

in whole feet rounded to the nearest foot (e.g. 12’ 3” should be entered

as 12).

. *Structure Height: Enter the total structure height above ground level in

whole feet rounded to the next highest foot (e.g. 12’ 3” should be entered

as 13). The total structure height shall include anything mounted on top

of the structure such as antennas, lightning rods, obstruction lights, etc.
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M. *Describe/Remarks: Enter a brief description of the actual location of
the site including the address or the relationship of the structure to roads,
the airport, prominent terrain, existing structures, etc..., and a complete
description that details the nature of the filing.

N. Additional Location(s): To successfully save additional location(s), the

following required fields indicated with an asterisk (*) must be completed:

1. Latitude

2. Longitude

3. DATUM

4. Site Elevation (SE)

5. AGL height

Common Frequency Bands: (Not a Required Field) Check any that apply.

Specific Frequencies: (Not a Required Field) Any frequency band not listed

in Common Frequency Bands should be added here. Select the Add

Specific Frequency link and enter the Low Frequency, High Frequency,

Frequency Unit, Effective Radiated Power (ERP), and ERP Unit. Select

[Save] or [Cancel] to be returned to the Case Data Entry page.

0

When all required fields are complete, select the [Save] button. This will
save the case data as a draft and take you to the Case Summary page, but
will NOT submit the form to the FAA.

e

X werify Map

Verify the Map

The right side of the Case Summary screen includes a Map column and

an Actions column. The Actions column contains the Upload a PDF, Clone
Location, and Delete Case links. The Map column contains the Verify Map
link. To map the case select the Verify Map link. This will bring you to the
OE/AAA Mapping Window.

E-filers can view a topographical map and as desired, include aerial photo
opacity up to 80 percent before verifying the location map used for

submission to the FAA. To verify the map, check that the crosshairs line up
with your structure location. There a measuring tool to assist the user:
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Confirm Structure Location

If the crosshairs on the map match up with your proposed structure location,
select the [Verify Map] button. This will save the verified map but will NOT
submit the case to the FAA. It will also return you to the Case Summary
screen.

Reject Structure Location

If the crosshairs on the map do not accurately depict the location of your
structure, select the [Cancel] button. This will return you to the Project
Summary screen. Select the Airport Name link to be returned to the Case
Data Entry (7460-1) screen. Here you can revise your latitude/longitude
coordinates. After you have made the appropriate revisions select the
[Save] button. You will be required to repeat the map verification after you
revise and re-save your case data.

Attach Documents to the Case

Before you submit a case to the FAA, you must also provide the FAA a
document (site location drawing) of the proposal. You can do this by
uploading a PDF document with your submission to the FAA.

Uploading a PDF Document
Upload PDF File for Case

Choose a document type

Click Browse to select an Adobe PDF file from your PC

There is a 25MB file size limit

Please upload all supporting case documentation including the latest certified survey, if available

Notg; If available, attach a copy of a documented site survey with the surveyor's certification stating the amount of
ven&%nta accuracy in feet.
Ch®ose Type of Document: | gite | ocation Drawing | v

File to upload: [ |[ Browse..

Only PDF files may be uploaded to the system

[submic Jf close
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To upload a PDF document from your computer, select the Upload a PDF
link. Choose the type of document from the Choose Type of Document
dropdown and then [Browse] your computer to find the file. Once the file is
located on the computer, [Open] it, then select the [Submit] button to
continue. You will receive confirmation when the document is successfully
uploaded. The following message will display: Your file has been uploaded
successfully to ASN: 20XX-AXX-####-NRA. You may upload as many PDF
documents as your case needs.

Projects

One or more cases can be grouped into a Project. For example, each of the
four building corner points can be a Case of a building Project. Project makes
it easier to file, evaluate, manage, and approve related cases.

Summary of Notice of Proposed Construction or Alteratidn - On Airport Eh Print this page

Project Summary: Bric-176923733-12

Add Another Case to this Project

Structure City, State Lat/Long Map Document Actions Latest Letter

GRISSOM ARB PERU, TN 40°39'43.17"N X Verify Map X Upload a PDF None
86°08'45.66"W Clone

Draft Delete

GRISSOM ARB PERU, IN 40°39'45.17"N X verify Map X Upload a PDF None
86°08'46.20"W Clone

Draft Delete

GRISSOM ARB PERU, TN 40°39'43.38"N X Verify Map x Upload a PDF None
86°08'52.56"W Clone

Draft Delete

Upload a PDF to the Test Project
To submit this project, you must verify the coordinates and attach a Document for each case listed above.

Add a Case

Project Summary :

Add Another Caze to thiz Project

On the Project Summary screen you may select the Add Another Case to
this Project link to add another case to this project. The cases entered this
way will have the same project number.
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Clone a Case

Actions

Upload a PDF

T Clone

Delete

Another way to add a case to the project is to clone a new case from an
existing case. E-filers can clone cases from the Project Summary screen of
cases in their account regardless of the status (i.e. Draft/Submitted). To
clone a case, click the Clone link. The cloning feature will copy most of the
information over into a new Case Data Entry screen and link the cases
together in a project. You may add as many cloned cases to your project as
necessary. Once all of the maps for the project have been verified, the
[Submit] button will appear on the Project Summary screen so that the
entire project can be submitted to the FAA.

Delete a Case
Actions

Upload a POF
Clone
Delete

You may only delete cases in Draft status. To delete a single case or a
case from a project, select the Delete link located under the Actions
header on the Project Summary screen. This will display the Confirm
Case Deletion screen. To continue with the delete, select the [I
Confirm] button to execute the deletion.

Submitting to the FAA

Note: Before submitting your case/project to the FAA, determine if you need
to use the Clone or Delete features.

After the case data has been saved, the map verified, and a document
uploaded, the [Submit] button will appear on the Case Summary screen to
allow you to submit the case to the FAA. If you have completed inputting
your case, select the [Submit] button to send it to the FAA. The Confirm
Case Submission screen will be displayed. Select the [1 Confirm] button to
continue. The case will be submitted to the FAA and the Case Submission
Success screen will b e displayed.
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Summary of Notice of Proposed Construction or Alteration - On Airport Eh Print this page
Project Summary: Bric-213195921-14

Add Ancther Case to this Project

Structure City, State Lat/Long Map Document Actions Latest Letter

CULLMAN RGNL MEDICAL CENTER CULLMAN, AL 34°04'25.00"N & show Map Vi Upload a PDF None
86°56'44.00"W @ (Re-Verify) Clone

Waiting . ’ Delete

Upload a PDF to the Test Project

You may submit your project to the FAA.

Select the [I Confirm] button to submit the case or project to the FAA.
When the submission is done, OE/AAA will display the Project Submission
Success screen.

Confirm Project Submission
Project: Bric-213195921-14

Please confirm you would Iikeﬁswiroject Bric-213195921-14 and associated cases to the FAA for processing.

[ Back
File Successfully Uploaded for Case

Your file has been uploaded successfully.

ciose |

The Aeronautical Study Number (ASN) assigned to your filed case(s)
and other submission information is displayed.

~a

1 20XX-ASW-XXX-NRA

S
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Please refer to the assigned ASN on all future inquiries regarding this filing.
Please return to the system at a later date for status updates.

Case Letters

FAA’s responses to your cases are called Letters. Depending on your case,
FAA can issue a number of letters during the life of your case. These letters
can be accessed via your Portal page in either Add Letter, Determined, or
Terminated status.

View Latest Letter

To open your latest letter, select the status of the case on the Portal page. When

on the My Cases by Status page, select the Project Name of the case. On the
Project Summary page your latest letter will be located on the right under
the Latest Letter column.

View All Letters

To view all letters associated with a particular case, select the status of the case
on the Portal page. When on the My Cases by Status page, select the
Structure Name of the case. On the Details for Case page, the latest version
of all letters (by type) that have been issued for this case will be on the right.

FDC NOTAM - TEMPORARY STRUCTURE NOTIFICATION

Notice to the FAA for erecting a temporary structure is necessary so aeronautical
procedures can be temporarily modified to accommodate the structure.

When a case is determined, based on the condition stated in the determination
letter (NO7460), the "FDC NOTAM" field becomes available on the website.

The "FDC NOTAM" field is located in the Case Information section of the
Archive Search Results: Notice of Proposed Construction or Alteration — On
Airport screen and displays when a NOTAM is required.

To determine if you need to submit a NOTAM for a temporary structure case,
view the determination letter.
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When a “FDC NOTAM?” is required by your FAA determination, NOTAM

notification is completed (via e-filing) through your registered E-file
account.

e Select the On Airport Cases radio button (from the Search Archives screen).

/

[ 1

¢ Enter your Aeronautical Study Number (ASN) below and select Search.

/

e Click the Aeronautical Study (CasIe Number).

/

I 20XX-XXX-XXX-NRA I

e Review the case data displayed on the Archive Search Results: Notice of
Proposed Construction or Alteration — On Airport screen to confirm this is
your ASN.

e Once confirmed, select the link labeled Request a NOTAM from the Case
Information FDC NOTAM section.
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\

I 20XX-XXX-XXX-NRA

FDC NOTAM

\

Case Information
Component Type: TEMP. CRANE
Development Type:

TEMP. CRANE - Miscellaneous
Other Desc:
Prior Study:

Date Determined: 01/17/2016

\ I ettors: 01/17/2016 No7460 ')

FDC NOTAM

Reguest @ NOTAM

o Select the “Request A NOTAM” link

This will take you to the NOTAM Request for 20XX-XXX-XXX-NRA screen.

¢ Provide the start date. This must be at least XX/XX/20XX.
e Provide a completion Date or the number of days.

e Provide a Time of Arrival.

¢ Provide an Onsite Contact.

¢ Provide an Onsite Contact Number.
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NOTAM Request for 20XX-XXX-XXX-NRA

NOTAM Efile - Desk Reference Guide

-

Start Date: [ 1 (mmyddryyyy)

Completion Date: I:l "\9 (mm/dd/yyyy)

Number Of Days:

1
Time of Arrival: l:l

|

L T T 1

June 2016

Onsite Contact Name:

Onsite Contact Number :

=3
J"n.
N [ (mm/dd/yyyy)

& Jmm/ddryyym)

e Select the Save button to confirm information

[ Cancel |[Save |

NOTAM Request for 20XX-XXX-XXX-NRA

NOTAM Efile - Desk Reference Guide

Please confirm you would like to submit this NOTAM request to the FAA.

Start Date: 03/03/2016
Completion Date: 04/19/2016
Number Of Days: 47

Time of Arrival: 0800

Onsite Contact Name: Bob Carpenter

\ Onsite Contact Number : 3324569876

@I hereby certify that the information provided is true, complete, and correct to the best of my knowledge
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.

e Your NOTAM request has been received by the FAA.

| 20X-XXX-XXX-NRA

Successfully Submitted NOTAM for 20XX-AXX-XX-NRA

Note: You must ensure that separate notification to the Airport and/or Air Trafficc
Control Tower is completed in accordance with the conditions of your FAA
determination. Please review your determination letter for details.
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NOTAM Extension Reqguest

If needed, a NOTAM Extension Request can be submitted.

o Follow the instructions above for initial NOTAM notification until you get to the
“Case Information FDC NOTAM section. At that point, select the link labeled
Request to Extend a NOTAM and follow the Extension Request instructions

below:

.

Case Information

Component Type: TEMP. CRANE

Development Type:

Other Desc: TEMP. CRANE - Miscellaneous

Prior Study:

Date Determined: 01/17/2016

Letters: \ 01/17/2016 NO7460 E
FDC NOTAM Request a NOTAM

I Request to Extend a NOTAM IRequest Cancellation of a NOTAM

Common Frequency Bands
Low Freq High Freq Freq Unit ERP ERP Unit

e Provide the extension requested until date.

NOTAM Extension for 20XX-XXX-XXX-NRA

NOTAM Efile - Desk Reference Guide

Provide the extension requested until date.

I Extension Requested Until Date:l [ﬁ (-r, (mm/ddfyyyy)

[ Concei | Sove |
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20XX-XXX-XXX-NRA

20XX-XXX-XXX-NRA

\

Successfully Submitted NOTAM for 20XX-AXX-XX-NRA

Note: You must ensure that separate notification to the Airport and/or Air Traffic
Control Tower is completed in accordance with the conditions of your FAA
determination. Please review your determination letter for details.
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NOTAM Cancellation Notification

Follow the instructions above for initial NOTAM notification until you get to the
“Case Information FDC NOTAM section. At that point, select the link labeled
Request Cancellation of a NOTAM and follow the NOTAM Cancellation
Notification instructions below:

Case Information
Component Type: TEMP. CRANE

Development Type:
TEMP. CRANE - Miscellaneous

Other Desc:

Prior Study:

Date Determined: 01/17/2016

Letters: 01/17/2016 NO7450 )
FDC NOTAM Request a NOTAM

Request to Extend a NOTAMIRequest Cancellation of a NOTAM

Common Frequency Bands
Low Freq High Freq Freq Unit ERP ERP Unit

e Provide the Removal Date. (This must not be a date in the future)
e Click the Save button.

NOTAM Cancellation for 20XX-XXX-XXX-NRA

NOTAM Efile - Desk Reference Guide

Provide the removal date. This must not be a date in the future.

1 . e
R Date: [ 1% (mmsddiyyyy)

/
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20XX-XXX-XXX-NRA

.
~__ T

20XX-XXX-XXX-NRA

.

—

e Your NOTAM request has been received by the FAA.

Successfully Submitted NOTAM for 20XX-AXX-XX-NRA

Note: You must ensure that separate notification to the Airport and/or Air Traffic
Control Tower is completed in accordance with the conditions of your FAA
determination. Please review your determination letter for details.
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Sidebar Links

In addition to the capability that directly supports filing off- and on-airport
cases, OE/AAA also provides other information and functionalities to help
users. This section describes the links listed in the Sidebar on the left side of
the screen.

Obstruction Evaluation

Home
Clicking this link will bring you back to the OE/AAA Home Page.

FAA OE/AAA Offices

From the FAA OE/AAA Offices link, the name and contact information for
Obstruction Evaluation Service managers and supervisors is provided. Links
to appropriate representatives and FAA Airports Region/District offices (ADO)
are also available, along with the mailing addresses for forms filed via US
Mail.

Searches

To access OE/AAA Searches, select the applicable search link located on the
left sidebar of the website, under the gray Obstruction Evaluation header.

Home
FAA OE/AAA Offices

View Determined Cases

4—
View Interim Cases
View Proposed Cases
View Supplemental Notices
(Form 7460-2)
View Circularized Cases
Search Archives —
Download Archives —
Circle Search for Cases
Circle Search for Airports —
General FAQs 4

Wind Turbine FAQs
Discretionary Review FAQs
Notice Criteria Tool

DoD Preliminary Screening
Tool

Wwind Turbine Build Out

Distance Calculation Tool
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OE/AAA Search Instruction

Common search information and examples, consistent with the operation of
searches described herein, are shown in the View Determined Cases search
section. Refer to this section to better familiarize yourself with common screens
and functionality.

View Determined Cases

Status:
 Determined cases have a completed aeronautical study.

From the View Determined Cases link you’ll have the ability to view
recently determined cases by state within the last seven (7) or thirty (30)
days.

Use the Search Archives form to query and view cases that were determined
more than 30 days ago.

View Determined Cases by selecting the View Determined Cases link and
selecting the desired search criteria.

Search For: J* Off Airport Cases ’ On Airport Cases

Completed in the last: 5 7 days  or 'S 20 days
Vs =

State: w

The State drop-down list includes all fifty states as well as the following
territories of the United States: Puerto Rico, American Samoa, the Virgin
Islands, Federated States of Micronesia, the Marshall Islands, Northern
Mariana Islands, Wake Island, Palau, Guam and outlying areas such as
the Republic of Panama.

Instructions:

8. Select Off Airport Cases or On Airport Cases
9. Select the number of Days

10.Select the State

11.Then, select the [Search] button

The results will only display aeronautical studies that have a valid FAA

determination.
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Example: Off Airport Cases — Search

Search For: .
@ off Airport Cases O On Airport Cazes

Complaeted in the last: O 7dave or @ 204d=
7 days =

State: California v

Example: Off Airport Cases - Search Results

City State Latitude Longitude Site Elevation Structure Height Total Height
Riverdal ca 35°25 10.53" N 120° 24’ 50.42" W ase 238 734

Fresnc ca 36° 37 00.90" N 119° 53' 52.96" W 238 123 365

Foster Cit ca 37033 57.38" N 122° 18 51.90" W B 250 258

Corona ca 117° 36’ 01.87" W ss8 80 738

Sunal ca 121° 55 20.28" W 2172 156 2328
Hawthorn, ca 33° 52' 27.32" N 118° 23’ 19.25" W 177 200 377

Los Angel ca 33° 58" 43.00" N 118° 13’ 43.90" W 118 56 172

Yreka ca 410 42' 35.00" N 122° 38’ 59.00" W 2825 38 2863

The Off Airport search results can be sorted by ASN, City, State, Latitude,
Longitude, Site Elevation, Structure Height and Total Height.

Example: Off Airport Cases - Result Sort

City State Latitude Longitude Site Elevation Structure Height Total Height
T.-Erda\e CT 36° §9' 10.58" N 12t124‘ 50.42" W as8 T 298 T 734 T
resne cA 36° 37' 00.90" N 119953 52.96" W 236 125 365

In the Search Results, the Aeronautical Study Number (ASN) for each case listed
is a hyperlink to detailed information about that study.

Example: Off Airport Cases Search Result - ASN Hyperlink

Case Number City State Latitude Longitude Site Elevation Structure Height Total Height
v
201 Riverdzle ca 36°29' 10.59" N 120° 24 50.42° W 458 238 754
Frasno ca 36° 37' 00.90" N 119° 53' 52.96" W 236 125 365
Foster City ca 37¢33' 57.38" N ° 16' 51.30" W 8 250 258
Corona ca 33°¢ 52 59.59" N 7° 36' 01. 658 80 738
Sunol ca 37¢37 12.78" N 2172 156 2328
Havthorns ca 33° 52 27.32" N 118°23' 19.25" W 177 200 377
Los Angsles ca 33° 56' 43.00" N 118° 13 43.90" W 116 56 172
Yreka ca 41° 42' 35.00" N 122° 36' 59.00" W 2825 38 2863
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Example: Off Airport Details for Case Information — (Form 7460-1)

Overview

Study (ASN): 2016-ANM-9 Recsived Date: 04/04/2016

Prior Study: Entered Date:s  04/04/2016

Status: Determined Completion Date: 04/05/2016

Lettars: DBEH]IﬂaIICﬂﬁ Expiration Date:

7460-2 Forma: 04/05/2016 | D405/ 2016 L= b

Supplemental Form 7460-2: Please lcgin 1o add 2 Supplemental Form 7460-2.

Spanser Infermation Sponsor's Representative Information

Sponsor:  Brickell Heights LLC Representatives TrLin/HRoss

Attention Of: Tom Bluth Attention Of: Diana Lewis

Addresst 100 North Andrens Avenue Address: 201 Alhambra Cirde

Address2: Address2: Suite 900

Ciity: Fort Lauderdale City: Coral Gahles.

State: L State: L

Postal Code: 33301 Postal Code: 3313

Country: LS Country: us

Phane: 954-522-1800 Phane: 305-567-1688 202

Fax: 954-522-7665 Fax:

Construction Info Structure Summary

Notice Of: CONSTR Structure Type: Power Line

Duration: PERM  (Monthe: 0 Days: 0} Structure Name: Test

Wark Schedule: FOC Number:

Date Built: 04/05/2018

Structure Details Height and Elevation

Latitude (NAD B3} 397 11 11.00° N Proposed DHE DET
Longitude (NAD B3): 1137 08" L11Z° W Site Blevntiont 15
Horizontal Datum: MAD B3 Unadjusted Structure Heights 77
Survey Accuracy: 4D

Marking/ Ughting: Print 2nd 24-hour med-strobes N 0
Other Description: Tolal Structure Height: 77 0 77
Aireraft Detection Lighting System{ADLS):  Approved Total Height (AMSL): 122 [} 122
Current Marking/ Lighting: H/A Proposed Structure

Current Marking/Lighting Other Deseription: Frequencies

Name: Low Freq High Freq Unit ERP Unit
city: Tes 123 123 Mz 5 w
Seate: ur

Nearest County: Millera

Nearest Alrport: oA

Distance to Structune: 192354.61 feat

On Airpart: Mo

Direction to Struchure: 248.4%

Description of Location: rast ADLS

Deseriotion of Probasal: kest ADL

On the Off Airport Details for Case screen, in the Overview section, there are
links to letters on the left. The latest letters associated with this case will be
listed. On the right there is a link to view the map.

Example: Off Airport Details for Case screen - Overview Section

N\

Example: On Airport Cases Search

search For:
earch For O off sirpert Cases & On Airport Cases

Completed in the last: O 7days or @ 30 days
¥ ¥s

State: | Califernia "|
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Example: On Airport Cases Search Result

The On Airport search results can be sorted by ASN, Airport, City, State, Site
Elevation, Structure Height and Total Height.

Example: On Airport Result Sort

nnnnnn city State Site Elevation Structure Height

In the Search Results, the Aeronautical Study Number (ASN) for each case listed
is a hyperlink into detailed information about that study.

Example: On Airport Cases Search Result - ASN Hyperlink

/

On the On Airport Details for Case screen, in the Case Information section,
there are links to letters on the right. The latest letter associated with this

case will

be listed. In the Overview section at the top, the case status is listed on the left
and on the right there is a link to view the map.
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Example: On Airport Details for Case Information — (Form 7460-1)

Overview

Study (ASN): Received Date:
Priar Study: Entered Dete:
Status: Determines Completion Date:

Map:

Sponsor's Representative Information

Spansor Infarmation

Representotive:
attention Of:
Address:
2ddress2:

Construction / Alterati

Notice OF

Durstion:

if Temporary : Mt Dayz
Work Scheduls - Start: Prior Study.
Wark Schedule - End: Date Determined:

View Interim Cases

Status:
e Interim cases have been reviewed by the FAA and require

resolution from the filer.

From the View Interim Cases link, you have the ability to view those cases in
Interim status in the past 30 or 60 days.

Use this search to view recently issued Notice of Presumed Hazard cases by
state.

Use the Search Archives search for other queries and view cases.

Within the last: 30days or O 60days

State: e

| Search |
Instructions:
1. Select 30 or 60 days

2. Select the State
3. Then select the [Search] button

* For examples of common search screens and functionality, refer to the View
Determined Cases search section.
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View Proposed Cases

Status:
* Proposed cases are being reviewed by the FAA but have not
received an FAA determination.

From the View Proposed Cases link, you have the ability to view recently
proposed cases by state.

Proposed cases are cases that are currently being processed but have not yet
been completed.

Search For: @ Off Airport Cases © On Airport Cases

State: v

| Search |
Instructions:

1. Select Off Airport Cases or On Airport Cases
2. Select the State
3. Then, select the [Search] button

The information provided is a summary of the information on file. Not all of the
data is available because there is no valid FAA Determination.

Example: Off Airport Proposed Case Information — (Form 7460-1)

* For examples of common search screens and functionality, refer to the View
Determined Cases search section.
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View Supplemental Notices

From the View Supplemental Notices link, you have the ability to view
recently filed Supplemental notices within the last sixty (60) days or one
hundred twenty (120) days in a given State.

Submitted in the last: 60days or © 120 days

State:

.

Instructions:

1. Select the number of Days
2. Select the State
3. Then, select the [Search] button

Select an ASN link on the search result screen to be taken to a screen that
displays the case data. At the bottom of the form there is a section called
Latest Supplemental Case Note. The latest note (if any) from the

Obstruction Evaluation Group concerning the Supplemental Notice will be listed
here.

Example: Off Airport Supplemental Notices Case Note

/

* For examples of common search screens and functionality, refer to the View
Determined Cases search section.

Confidential and Proprietary© 2016 Federal Aviation Administration.

-164



iIOE/AAA® Internet
Obstruction Evaluation / Airport Airspace Analysis
External User Guide

View Circularized Cases

Status:
e Circularized cases have been opened for public comment.

Circularized (public comment) cases are studies where the FAA solicits input
from the public. Proposed or existing construction that would affect an airport or
necessitate a change in aeronautical operations or procedures require Public
Notice. A Public Notice letter is distributed or "circulated" to interested parties
for comment.

From the View Circularized Cases link, you have the ability to view cases
open for public comment.

State : All I

Instructions:

1. Select the State
2. Then, select the [Search] button

On the Case Data screen of Off Airport cases, in the Overview section there is a
link to the Circularization letter on the left. On the right there is a link to view
the map and there will either be a link to login or Add Comment. The Add
Comment link is only visible if you are a registered and logged in user.

If you would like to provide input for a circularized case, please login to submit
your comments.

Example: Off Airport Case Data screen - Overview Section

Overview

Study (ASN): Received Date:
Prior Study: Entered Date:
Status: Circularization Completion Date:
Letters: T dETeaT @ Expiration Date:
Map: WView Map

Supplemental Form 7460-2: Please login to add a Supplemental Form 7460-2

_>Puhlic Comments: Please login to submit comments.

If you would like to receive an email notification whenever a case is circularized,
please login to configure your email preferences.

Confidential and Proprietary© 2016 Federal Aviation Administration.

- 165



iIOE/AAA® Internet
Obstruction Evaluation / Airport Airspace Analysis
External User Guide

Search Archives

From the Search Archives link, you have the ability to search for Off Airport
or On Airport Cases dating back to the year 1960 where available.
Off Airport Cases

By selecting the [Off Airport Cases] radio button you have the ability to
search cases dating back to the year 1960 where available.

Archived cases can be searched via Year, Region, Status, City, State,
ASN, ORS Number, FCC Number, 7460-2 Filed and Signature Control
Number.

Results can be narrowed by choosing one or more filters such as “Status”.

Statuses:
 Determined cases have a completed aeronautical study.
» Circularized cases have been opened for public comment.
e Proposed cases are being reviewed by the FAA but have not
received an FAA determination.
* Interim cases that have been reviewed by the FAA and require
resolution from the user.

Searches will only return the first 2000 cases found.

search For: & Off Airport Cases or C on Airport Cases

Year: k2 ASN: o 3l - l:l - oE
FAA Region: 3 FCC Number: l:l
State: ~| 7460-2 Filed: 3

[ scorch [ geset

Instructions:

1. Enter/select any combination of fields to construct a desired query
2. Then, select the [Search] button
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Search by Signature Control Number

You have the ability to search for Off Airport cases by using the assigned
case Signature Control Number. The SCN is located on the bottom of
distributed FAA letters and Post Cards.

Example: Off Airport FAA Letter - Signature Control Number location

\

Example: Off Airport Post Card - Signature Control Number location

Signature Control Number: | |_|

" search [l Reset |

Instructions:
3. Enter Signature Control Number
4. Then, select the [Search] button
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On Airport Cases
By selecting the [On Airport Cases] radio button you have the ability to
search cases dating back to the year 1960 where available.

Archived cases can be searched via Year, Region, Status, City, State,
ASN, and Airport ID.

Results can be narrowed by choosing one or more filters such as “Status”.

Statuses:
 Determined cases have a completed aeronautical study.

e Proposed cases are being reviewed by the FAA but have not
received an FAA determination.

Searches will only return the first 2000 cases found.

Search For: O Off Airport Cases or ® on Airport Cases

Year: v ASN: w|_ w|_ I:L NRA
FAA Region: -
State: =

| scarch [ Reset

Instructions:

5. Enter/select any combination of fields to construct a desired query
6. Then, select the [Search] button

Results can be narrowed by choosing a Status.

Statuses:
 Determined cases have a completed aeronautical study.

* Proposed cases are being reviewed by the FAA but have not
received an FAA determination.

* For examples of common search screens and functionality, refer to the View
Determined Cases search section.
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Circle Search for Cases

From the Circle Search for Cases link, you have the ability to search
for Off Airport Cases up to 50 nautical miles of an airport, an Off Airport case,
an On Airport case, or a specific set of coordinates.

Results can be narrowed by choosing a Status.

Statuses:
 Determined cases have a completed aeronautical study.
» Circularized cases have been opened for public comment.
* Proposed cases are being reviewed by the FAA but have not
received an FAA determination.
* Interim cases that have been reviewed by the FAA and require
resolution from the user.

If you are searching for Off Airport Cases the results may also be narrowed by
choosing if the 7460-2 filed field.

Note: this search may take up to 30 seconds to return results.

Search For (&) Off Airport Cases () On Airport Cases

Circle Center Puillt:\ \ Circle Radius:

@ An =ireert: [ Jtes. b sro.

Nautical miles
(S0 miles masx)
O An OFff Airport Case: ~ | | l:l - oE
() An On Airport Case: | | l:l _
Status:
(&) 2 specific location: Latitude: | |DEg | |M | |s M % Al
Longitude: | |DEg | |M | |5 W

Datum: NADSZ 7460-2 Filed:

s

Instructions:
1. Enter the search criteria
2. Enter the Circle Radius
3. Select the [Search] button

* For examples of common search screens and functionality, refer to the View
Determined Cases search section.
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Circle Search for Airports

Search for airports as defined in 14 CFR Part 77.9(d) around a center point with
a specified radius.

From the Circle Search for Airports link, you have the ability to search for all
public use airports and heliports within 50 nautical miles of an airport, an Off
Airport case, an On Airport case, or a specific set of coordinates.

* Search results will only display public use facilities.
* This search may take up to 30 seconds to return results.

Circle Center Point: Circle Radius:
® An airport: [ e 1, sro, a0
Nautical miles
(50 miles max)

() An Off Airport Case: v |- v - ]-oE
(" An On Airport Case: v |- v | |:| - NRA
() A specific location:  Latitude: | | Deg | [m | |s [N+

Longitude: | |Deg | |M | |S W v

Datum: NADS83

Note: this search may take up to 30 seconds to return results.

| scarch [ Reset |

Instructions:
1. Enter the search criteria
2. Enter the Circle Radius
3. Select the [Search] button

The search results can be sorted by the Name of the Airport, The Airport Loc ID,
Site Type, City, State, Latitude, Longitude, Distance and Azimuth.

* For examples of common search screens and functionality, refer to the View
Determined Cases search section.

NOTE: There are two links provided as an additional resource on this screen:
» List of Active Special Instrument Flight Procedures
e Terminal Procedures Publication (d-TPP)/Airport Diagrams
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For more info on these two links contact the links site owner.

“ Search for airports as defined in 14 CFR Part 77.9(d) arcund a center point with a specified radius.
“  Mkote: the system returns a maximum of 2000 records. Search results will only display public use

facilities
* List of Active Special Instrument Flight Procedures
* Terminal Procedures Publication (d -TPPMAirport Diagrams

Circle Center Point:

@® An airport:

[ ltes. 18D, sFo, Lax)

) An Off Airport Case: - [ ]-ee
> An On Airport Case: - - C NRA

O A specific location:  Latitude: | | peg | [ m | | s
Longitude: | |pes | [ | |s
Datum: MNADE3

Circle Radius:

Mautical miles
(50 miles max)

Mote: this search may take up to 20 seconds to return results.

Download Archives

Obstruction Evaluation

Home

FAA OE/AAA Offices

View Determined Cases

View Interim Cases

Wiew Proposed Cases

Wiew Supplemental Notices
{Form 7460-2)

View Circularized Cases

Search Archives

Download Archives

Circle Search for Cases
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To access the OE/AAA Download Archives, select the Download Archives link
located on the left sidebar of the website, under the gray Obstruction Evaluation
header.

From the Download Archives link, you have the ability to download case
information in CSV format.

Determine the type of case information to download; On or Off airport, with
or without frequencies.

To download Obstruction Evaluation / Airport Airspace Analysis case data:

1. Select a regional area of the United States from the Region dropdown.

S
ACE
AEA
AGL
AMNE
AN

IASO

| ASW
AWP
WTE
WTW

2. Select a year.

Year: | gelect a Region First
5 Year: | gelect a Region First  +
Year: | gelect a Region First |+

Year: | gelect a Region First  +

3. After both are chosen, select the [Download] button.
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Example of Comma Separated Values (CSV) Download Archives Data

On Airport Cases: Region: | acg « | Year: e “
B8 OnAirportACE2002List[1] | k
L ] 1
| 1 |[NEAREST STATE AIRPORT MNAME AIRPORT PROPOSAL DESCRIPTION
SGF - Springfield-Branson 26hY Request for Mobile Air Traffic Control Tower. Dates of operation TH042002 through 1¥302002.
Y ORK MUMICIPAL CBT PLANT
Ft. Leavermorth ivilitary Airport CA33  Miodify existing toincrease the height of the wellhoussidisel gereratontank cortainmment structure.
BARMESJEWISH HOSPITAL [nim:} RELOCATE EXISTING PAD EXISTING SITE #12076.32H,
GBD - Great Bend Kansas hALISZ Install 4 Foot tall wire and T-post Fencing. Lacation of this study is BE0' to rwy end on centerline. Spot elevation of 1885 AMSL. Coordinates from
GBD - Great Bend Kansas hALISZ Install 4 Foot tall wire and T-post Fencing. Lacation of this study is B00' to rwy end on centerline. Spot elevation of 1875 AMSL. Coordinates from
GBD - Great Bend Kansas hALISZ Install 4 Foot tall wire and T-post Fencing. Lacation of this study is 1300 to rwy end on centerline. Spot elevation of 1879 AMSL . Coordinates fron
04 - Eppley Airfisld Inatallation of mew Precision Approach Path Indicator [PAPI) systern located om Rw'y MA
MCI - Karsas City International AT Inatallation for the Precision Approach Path Indicator [PAPI) systern for ™ 019
MCI - KT International Airport MRT Inatallation for the Precision Approach Path Indicator (PAPY) systern located on Furway 011
MCI - Karsas City International MRT Inatallation for the Precision Approach Path Indicater (PAPY) syster located on AW 27
MCI - Kansas City International MRT Install ation for the Precision &pproach Path Indicator [PAP] system located on Rw'Y 19R,
Mid-Continent Airport 22PA Install new RF feed cables from the building to the four antenna towers located at the RTR #1. Temporary equipment used to dig trench about 18"
DAKLEY MUNICIPAL 23TA Final ALP Review - Circ'd BB2 - expires H02 \An0BJECTIONABLE: There is a 422' structure that will penetrate Notice Criteria for Bl 8 by 337
Antelope County Airport CL37  Install Windcone - fixed by function -
Malden Regional 755 Construction of new rail scale for loading of rail cars.irinDetermination expires #242004,
GWC - Washington County Made Request to extend rvwy 20 by 400 and change approach from visual to NP,
MANHAT TAN REGIONAL Test NRA& Central - TEST CASE OMLYIIN
HASTINGS MUNICIFAL AIRPORT BINZ Relocating wind cone
Forest City Municipal NY00 Install. 2,000 gal. fuel tank & &' chain link fence
CHARLES B WHEELER DOWNTOWN P03 FPO objected to the NP approach to RWE1- SEE FILE INFO - ALP REVIEW - extend RWE1by 100 ft. and increase approach to > 34 and extend
LINCOLN MUMICIPAL FLE Site 4 - Remnove and Replace Terminal Jetway
LINCOLN MUMICIPAL FLE Site 2 - Rermove & Replace Terminal Jetway
LINCOLN MUMICIPAL FLE Site 3 - Remnove and Replace Terminal Jetway
LINCOLN MUMICIPAL PLUE SITE - 1- REMOVE & REPLACE TERMINAL JETWAY
OLU - Colurnbus Muricipal NEZ7 250 watt, 25' AGL light pole along propesed M. Arterial. Light #1
OLU - Colurnbus Murmicipal MEZ7 250 watt, 25 AGL light pole slong propesed M. Arterisl. Light HI.
OLU - Colurnbus Murmicipal MEZ7 250 watt, 25 AGL light pole slong propesed M. Arterisl. Light HS
OLU - Colurnbus hurmicipal ME37 250 watt, 25 AGL light pole slong propased M. Arterial. Light #4.
OLU - Colurnbus hurmicipal ME37 250 watt, 25 AGL light pols slong propased M. Arterial. Light 43
OLU - Colurnbus hurmicipal ME37 250 watt, 25 AGL light pols slong propased M. Arterial. Light 42
OLU - Colurnbus humicipal ME37  Intersection of proposed M. Arterial and existing 1otk Ave. Height AGL reflects possible traffic signals.
OLU - Colurnbus hurmicipal ME37 250 watt, 25 AGL light pole slong propased M. Arterial. Light 48
OLU - Colurnbus hurmicipal ME37  Mortherrrmost irtersection of APZ and centerling of proposed roadway
OLU - Calurnbus Municipal NE37 Morthwestern intersection of AP and centerling of proposed M. Arterial Foadway.
OLU - Colurnbus urmicipal ME37 250 watt, 25 AGL light pole slong propased M. Arerial. Light 47
OLU - Colurnbus urmicipal ME37 250 watt, 25 AGL light pole slong propased M. Arterial. Light 45,
EAR - Kearney Muriicipal Construct new corporate hanager [approx. 100 x 100, south of building 10, The proposed height of the hangar is 32 AGL.
KANSAS CITY INTERNATIONAL MRT 280 ft. masirmum height For crane with basket used to install additional ightring protection ground cables from near the top of the tover to the bottc
INDEPENDEMNCE MUNICIPAL 4TAR FINAL ALP - Circularized #H02 -expires ¥2¥02idnShortening RWE 36 - extending RWE 18 for a total RW lenath of 5500 ft. also increasing appro.
WATERLOO REGIONAL AIRPORT g 50" crane to remove tower cab from existing terminal bldg.
WATERLOO REGIONAL AIRPORT amie Install boarding bridge to terrminal building,
SALINA MUNMCIPAL BOFT. CR&NE TOIMNSTALL AN 18000 GAL. PROPANE TANK.
SABETHA COMM. HOSPITAL Establish a 75" diameter helipad.
Jefferson City Memorial &irport 72 Construct extension connecting two existing hangars. Mew addition will not exceed height of existing structures.
W 4 » »\.csv]OnAirportACE2002List(1) / |l >

The download archives case data is usually updated on Saturday evenings.

The CSV file contains a timestamp that will show you when the information was
retrieved.

2002-ACE-43-MRA Deterrnined
2002-ACE-57-MRA Dieterrnined
2002-ACE-42-MRA Deterrnined

Data as of
386

4 4 » ».csv]OnAirportACE2002List(

Archived case data can also be accessed using the OE/AAA Web

Application Programming Interface (APl) RESTFUL SERVICES
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Batch Download or Batch Print correspondence

To batch download or batch print correspondence documents from the OE/AAA
website, select the link labeled Download Correspondence in the left side
navigation. The Download Correspondence link is located under the Obstruction
Evaluation section between Download Archives and the Circle Search for Cases links.

When the Download Correspondence link is selected, the page will provide users the
ability to enter a range of cases, using a year and region drop down menu; where a
range of case numbers can be entering.

Download Correspondence 2l Print this page

Home Download Correspondence - Desk Reference Guide V_2016.1.0

FAA OE/AAA Offices 1secutive range of ASN case correspondence.

View Determinad Casas caer wrunge of €38€S, provide your email address, and select if you want to Print or Download and save
the correspondence
View Interim Cases Note: You will receive an email at the address you provide from noreply@faa gov when your Batch is

prepared. The email will contain a link established specifically for your request that will be available for
you to retrieve the correspondence for 24 hours. Once you access the link from the email nofification it
will be purged and no longer available.

View Proposed Cases

View Supplemental Notices
(Form 7460-2)

View Circularized Cases

Search Archives Select the Case Range for Download Correspondence

Download Archives

Donnload Carespondnce Rl ' I
Girle Search for Gases To ASH: - -08
Gircle Search for Airports Status:

General FAQs

Marking/Lighting FAQs

Wind Turbine FAQs P
Discretionary Review FAQs m
ywnload
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Select the type of correspondence for download or print from the dropdown menu
provided.

Search Archives Select the Case Range for Download Correspondence
Download Archives

Download Correspondence FromASN:  [2015]v]- - J-oE
e rorsw  [BES]-EL]-J-oe

ime S‘E:;::v for Airports Status:
The following choices are available:
e Determination (for Off Airport cases in Determined status)
e Extension (for Off Airport cases in Determined status with an extension
pending)
e Circularization (for Off Airport cases in Circularized status)

An email address is required to send a message when the request is complete.

Select the Case Range for Download Correspondence

From aste. (2551 (B o] [ ]-0F
Tonsw  [EE]-EL ][]0

Correspandence et [ ]
[ print |

>If Print is selected the system will compile the requested correspondence into a
single pdf so the user may print it.

>If Download is selected the system will create a zip file so the user can save the
individual pdfs.

Select the Case Range for Download Correspondence

rromasw: [0 ] - [ ] [0k
Toasn:  [mER]-E -0

Correspondence Email: :|
[ print |
When all required information has been filled in and Print or Download has been

selected a notification will be notified via email when your requested information has
been prepared for you.

The email will contain a link to retrieve the information for downloading/printing. This
link will only be valid for 24 hours after you have been notified that your request has

been prepared. If the link expires you must submit a new request. You will
only receive one email notification."
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Example Email: Off Airport Case Correspondence Ready for Download

Thank you.

Example Email: No Off Airport Case Correspondence Found for Download

noreply@faa.gov

To:
Saturday, March 28, 2015 12201 AM

Hello
Your request for download correspondence of OE cases with INT Status has been processed at Sat Mar 28 00:01:23 EDT 201 SIFnr the specified Case Range, no correspondence has been found. I
You can try again with a different Case Range.

Thank you.

>Select Open to compile the requested correspondence into a single pdf for printing.

Do you want to open or save

Open Save |7 Cancel

1

>Select Save to Download the requested zip file with the individual pdfs.

Do you want to open or save

Open Save |7 Cancel

0

t
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Web Services

OE/AAA Web services are available for computer to computer receipt of on
and off airport potential obstruction data.

Public Access

Caselist - No login required

 Find On Airport or Off Airport Case by Aeronautical Study Number (ASN)
* Find cases by type and date range
* Find cases by type, year and region or nearest state code

Circ — No login required.

 Find Circ cases by nearest state code

e Find On Airport or Off Airport Case by ASN

A RESTful Web Services user guide is included on the Download Archives screen.

The Web Application Description Language (WADL) of the public web services for
downloading case information can be found here.

https://ioeaaa.faa.gov/oeaaa/services/? wadl& type=xml
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General FAQs

From the General FAQs link, you are given answers to frequently asked
questions about the FAA's OE/AAA Process.

Marking/Lighting FAQs
From the Marking/Lighting FAQs link, you are given answers to
frequently asked questions about the FAA’'s OE/AAA Process.

Wind Turbine FAQs

From the Wind Turbine FAQs link, you are given answers to frequently
asked questions about the FAA’s OE/AAA Process.

Discretionary Review FAQs

From the Discretionary Review FAQs link, you are given answers to
frequently asked questions about the FAA’s Petitions Process.

If you need further information, contact the Airspace Regulations & ATC
Procedures Group at (202) 267-8783.

Notice Criteria Tool

Notice Criteria Tool

Motice Criteria Tool - Desk Reference Guide

Home

FAA OB/AAA Offices The requirements for filing with the Federal Aviafion ini for proposed vary based on a

View Determined Cases number of factors: height, proximity te an airport, location, and frequencies emitted from the structure, etc. For
meore details, please reference CFR Title 14 Part 77.9.

View Interim Cases
You must file with the FAA at least 45 days prior to construction if:
your structure will exceed 200ft above ground level
your structure will be in proximity te an airport and will exceed the slope ratio

View Proposad Cases

View Supplemental Motices

(Form 7450-2) your structure involves construction of a raverseway (i.e. highway, railroad, watenway etc..) and once
- adjusted upward with the appropriate vertical distance would exceed a standard of 77.9(a) or (b)
View Circularized Cases your structure will emit frequencies, and does not meet the conditions of the FAA Co-location Policy

Search Archiv your structure will be in an instrument approach area and might exceed part 77 Subpart C
== ves your preposed structure will be in proximity to a navigation facility and may impact the assurance of

Dovmload Archives navigation signal reception
your structure will be on an airport or heliport
Dovmload Correspondence filing has been requested by the FAA
Circle Search for Cases
If you require additi 1] ding the filing requil for your structure, please identify and
Circle Search for Airports contact the appropriate FAA representative using the Air Traffic Areas of Responsibility map for Off Airport

construction, or contact the FAA Airports Region / District Office for On Airport construction.
General FAQs

Marking/Lighting FAQs The fool below will assist in applying Part 77 Metice Criteria
Wind Turbine FAQs / Latitude: [ o[ _Iu[__]s
Discretionary Review FAQs Longi
it [ Jow v [+ "]
riotice Critaria Tool _
=1 Horzontat Datur: =
DoD Preliminary Screenin " " v
Dol v ] Site Elevation (SE): : (nearast foot)
Wind Turbine Build Out Unadjusted Structure Height : [ | (nearest foot)
Height Adjustment:
Distance Calculation Tool R [ | nearest foor)
Total Structure Height (AGL): D (nearest foot)
Teaverseway:
{Additional height is added to certain structures under 77.9(c))
Login User can increase the default height adjustment
Traverseway, Private Roadway and Waterway
New User Registration _ ,
1s structure on airport: ® No
Instructions
O Yes

To access the OE/AAA Notice Criteria screen, select the Notice Criteria Tool link
located on the left sidebar of the website, under the gray Obstruction Evaluation

header.
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As shown below, the Notice Criteria screen summarizes the filing requirements
specified in Title 14 of the Code of Federal Regulations Part 77.9 Notice Criteria.

The requirements for filing with the Federal Aviation Administration for proposed structures vary based on a
number of factors: height, praximity to an airpor, location, and frequencies emitted from the structure, etc. Fo
maore details, please reference CFR Tifle 14 Part 772,

You must file with the FAA at least 45 days prior to construction if:
your structure will exceed 200ft above ground level
your structure will ke in proximity to an airport and will exceed the slope ratic
yaur structure invalves construction of a traverseway (i.e. highway, railroad, waterway etc..) and once
adjusted upward with the appropriate vertical distance would exceed a standard of 77.8{a) ar (b}
your structure will emit frequencies, and does not meet the conditions of the FAA Co-location Policy

your structure will ke in an instrument approach area and might exceed part 77 Subpart C

your proposed structure will be in proximity to a navigation facility and may impact the assurance of
navigation signal reception

your structure will be on an airport or heliport

filing has been requested by the FAA

[f you require additional infarmation regarding the filing requirements for your structure, please identify and
contactthe appropriate FAA representative using the Air Traffic Areas of Responsibility map for Off Airport
construction, ar contact the FAA Airparts Region  District Office for On Airport construction.

There’'s a CFR Title 14 Part 77.9 link in the first paragraph above. Selecting
this link, opens a new browser window where you can view text or PDF sections
of the Part 77 regulation. You must ensure that your proposal does not require
notice under any Notice Criteria prescribed in Part 77.9.

In the bulleted list above, there is a link to the FAA Co-location Policy. In

the second paragraph above, there are links to the Air Traffic Areas of
Responsibility map and the FAA Airports Region / District Office.

You can use the calculation tool to determine if your proposal exceeds the
slope ratio criteria.

The slope calculation tool is only provided to assist you in applying
the appropriate calculation for Part 77.9.
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Notice Criteria Tool:

The tool below will assist in applying Part 77 Notice Criteria.

Latitude: ’ ]Deg ’ ] M ’ ]S ’N i]
Longitude: [ | Deg | [ ™ | |s [wlv]
Horizontal Datum:

Site Elevation (SE): :] (nearest foot)

Unadjusted Structure Height : :] (nearest foot)

Height Adjustment: D (nearest foot)

Total Structure Height (AGL): D (nearest foot)

Traverseway: [No Traverseway [ v]
(Additional height is added to certain structures under 77.9(c))
User can increase the default height adjustment for
Traverseway, Private Roadway and Waterway

Is structure on airport: ® No

O Yes

1. Enter the proposed Latitude, Longitude, Horizontal Datum, Site Elevation,
and Unadjusted Structure Height.

2. Traverseway - use the default entry of “No Traverseway” in this field
unless your structure type is a traverseway entry from the
dropdown.

Traverseway: No Traverseway

Interstate Highway
Other Traverseway
—" |Private Road
Public Roadway
Railroad

Waterway

3. Select whether the structure is located on an airport.

4. Then, select the [Submit] button.

The results will provide the slope calculation exceed, if any.
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The following is an example of a slope calculation that did not exceed FAA Part 77
Notice Criteria:

Example 1: “Does Not Exceed”

N

Results

You do not exceed Motice Criteria.
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The following two examples illustrate On and OFF airport slope calculations
that exceed FAA Part 77 Notice Criteria:

In both Exceed result examples below the slope calculation exceed is provided in
feet; the nearest airport and affected runway(s) are also identified.

Example 2: On Airport “Exceed”

/
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Example 3: Off Airport “Exceed”

Latitude:

38 |pea 51 |m [690 |5 |N =
Comziirize [f8 |oea 02 |m [1500  |s |w v
Horizontal Datum: MADET |

Site Elevation (SE): (nearest foot)

Structure Height (AGL): [145 (nearest foot)

U EEIEE Mo Traverseway |
(Additional height i= added to certain structures under 77.3(c))
Is structure on airport: @ No

O ves

If you require additional information regarding the filing requirements for your

structure, please identify and contact the appropriate FAA representative using
the Air Traffic Areas of Responsibility map for Off Airport construction, or contact
the FAA Airports Region/District Office for On Airport construction.
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DoD Preliminary Screening Tool

The DoD Preliminary Screening Tool enables developers to obtain a preliminary
review of potential impacts to Long-Range Radars, Weather Radar(s), Military
Training Route(s) and Special Airspace(s) prior to official OE/AAA filing.

This tool will produce a map relating the structure to any of the DoD/DHS and
NOAA resources listed above.

The use of this tool is 100 % optional and will provide a first level of feedback
and list the single points of contact within the DoD/DHS and NOAA to discuss
impacts/mitigation efforts on the military training mission and NEXRAD Weather
Radars.

The use of this tool does not in any way replace the official FAA
processes/procedures.

Home

FAA OE[AMA Offices
View Determined Cases
View Interim Cases
Wiew Proposed Cases

View Supplemental Notices
(Farm 74560-2)

View Circularized Cases
Search Archives
Download Archives
Download Correspondence
Cirdle Search for Cases
Cirdle Search for Airports
General FAGs
Marking/Lighting FAQs
wind Turbine FAQs
Discretionary Review FAGs

Mogice Criteria Tool
I Dol Preliminary Scresning I
Tedal <

wind Turbine Build Out

Distance Calculation Tool

Login
News User Registration

Instructions

To access the OE/AAA DoD Preliminary Screening Tool, select the DoD
Preliminary Screening link located on the left sidebar of the website, under the
gray Obstruction Evaluation header.

From the DoD Preliminary Screening Tool link, you have the ability to see if a
proposed structure or group of structures will impact Radars.
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DoD Preliminary Screening Tool

Long Range Radar
-Air Defense and Homeland Security radars (Long Range Radar)

Long Range Radar geometry type Single Point — Entry screen.

Instructions:
1. Select the radar type Long Range Radar.
2. Select the geometry type of Single Point.
3. Enter the proposed Latitude(s), Longitude(s) and Horizontal Datum.

4. Select the [Submit] button to generate a Long Range Radar analysis map.
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A visual representation will be depicted showing Red, Yellow and Green areas.

The Map Legend describes what each color means.

Example: Long Range Radar geometry type Single Point- “No Anticipated
Impact”.

Map Legend:

- [BEEER No anticipated impact to Air Defense and Homeland Security radars.
Aeronautical study required.

« Yellow: Impact likely to Air Defense and Homeland Security radars. Aeronautical
study required.

- [RB8 \mpact highly likely to Air Defense and Homeland Security radars. Aeronautical
study required.
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Long Range Radar geometry type Polygon - Entry Screen.

e At least three points are required for a polygon, with an optional fourth point.
e The largest polygon allowed has a maximum perimeter of 100 miles.

Example: Long Range Radar geometry type Polygon — “No Anticipated Impact”.

Example: Long Range Radar geometry type Polygon— “Impact Highly Likely”.
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DoD Preliminary Screening Tool

NEXRAD

Weather Surveillance Radar-1988 Doppler radars (NEXRAD)

Because the NEXRAD can detect wind turbines occasionally at great distance,
NOAA would like to know the location of all wind farm projects so that
corrupted radar data can be flagged.

Send project information directly to NOAA at wind.energy.matters@noaa.gov
or through the National Telecommunications & Information Administration
(NTIA) in the Dept. of Commerce.

NOAA protects all wind project information as proprietary and

sensitive. NEXRAD geometry type Single Point — Entry screen.

Instructions:
1. Select the Radar Type NEXRAD.
2. Select the geometry type Single Point.
3. Enter the proposed Latitude(s), Longitude(s), and Horizontal Datum.

4. Select the [Submit] button to generate a NEXRAD radar analysis
map.
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A visual representation will be depicted showing Red, Orange, Yellow, Dark
Green and Green areas.

The Map Legend describes what each color means.

Example: NEXRAD Geometry type Polygon— “Consultation Zone”.

Map Legend:

- Green: No Impact Zone. Impacts not likely. NOAA will not perform a detailed
analysis, but would still like to know about the project.

- [DRIGEEERE Notification Zone. Some impacts possible. Consultation with NOAA
is optional, but NOAA would still like to know about the project.

- Yellow: Consultation Zone. Significant impacts possible. NOAA requests
consultation to discuss project details and to perform a detailed impact analysis.
NOAA may request mitigation of significant impacts.

- Orange: Mitigation Zone. Significant impacts likely. NOAA will likely request
mitigation if a detailed analysis indicates that the project will cause significant
impacts.

- [R88ll No-Build Zone. Severe impacts likely. NOAA requests developers not
build wind turbines within 3 km of the NEXRAD. Detailed impact analysis
required.
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NEXRAD geometry type Polygon - Entry screen.

e At least three points are required for a polygon, with an optional fourth point.
e The largest polygon allowed has a maximum perimeter of 100 miles.

Example: NEXRAD geometry type Polygon — “Consultation”, “Mitigation”
And “No-Build” Zones.

Confidential and Proprietary© 2016 Federal Aviation Administration.

- 190



iIOE/AAA® Internet
Obstruction Evaluation / Airport Airspace Analysis
External User Guide

DoD Preliminary Screening Tool
Military Operations

Military Operations is only available for a single point.

Your search data is not retained and the privacy of all your searches is
assured.

Military Operations geometry type Single Point - Entry screen.

Instructions:
1. Select the Radar Type Military Operations.
2. Military Operations is only available for a single point geometry type.
3. Enter the proposed Latitude(s), Longitude(s), Horizontal Datum,

4. Select the [Submit] button to generate a Military Operations radar
analysis map.
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Example: Military Operations geometry type Single Point - “May Have An
Impact”.

Any questions interpreting the analysis map, please contact the individual
listed below the map with your question(s).

A more detailed review of your proposal can be requested if your structure
falls within the confines of Military Training Route(s) or Special Airspace(s)
which may have an impact on military operations.

The POC will review the analysis and identify any additional areas of
concern. Upon completion of this process, the POC will provide you a letter
stating the results of the review.

Your search data is not retained and the privacy of all your searches is
assured.

This is a preliminary review of your proposal and does not preclude official
FAA processes.
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Wind Turbine Build Out

The Wind Turbine Build Out display provides an overview of determined
and proposed wind turbine/met tower projects within the continental
United States.

This display is provided to assist developers during the planning phase
and to identify areas where cumulative impact may become a factor in the
aeronautical study process.

The use of this display does not exempt any person(s) from the
filing requirements described in Title 14 of the Code of Federal
Regulations Part 77.

Home

FAA OE/ASA Offices
View Determined Cases
Wigws Inberim Cases
Wiew Proposed Cases

View Supplemental Notices
(Form 7450-2)

Wiew Circularized Cases
Search Archives
Download Archives
Download Correspondence
Circle Seanch for Cazes
Cirde Search for Airports
General FAQs
Marking/Lighting FAQs
wind Turbine FAQs
Discretionary Review FAQs
Notioe Criteria Tool
Dol Preliminary Screening
‘ool /

Distance Calculation Tool

Login
Newr User Registration

Instructons

To access the OE/AAA Wind Turbine Build Out tool, select the Wind Turbine
Build Out link located on the left sidebar of the website, under the gray
Obstruction Evaluation header.

From the Wind Turbine Build Out link you’ll have the ability to view a depiction
of current Determined wind turbine cases within a 48 nautical mile radius of a
specified location.
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Wind Turbine Build Out

Map Legend:

- BB Hazard- cases that exceed obstruction standards and/or have an adverse effect
upon navigable airspace or air navigation facilities.

« Yellow: Proposed-cases that are being evaluated by the FAA.

. Determined-cases that have a completed aeronautical study and an FAA
determination.
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Instructions:

1. Enter a single point Latitude and Longitude.

Point Latitude Longitude

Cieg Min Sec Ciir Deg Min Sec Cvir

(I . [vv [ 1] | [wiv

Horizontal Datum: | yapsa s

2. Submit to generate a wind turbine build out analysis map.

When latitude/longitude coordinates are submitted, the map will re-center and display the wind
turbine build out within a 48 nautical mile radius of the specified location.

Example 1: Display of Hazard, Proposed and Determined
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Example 2: display of Determined and Proposed Cases

\

Planning phase/cumulative impact questions should be directed to the Air
Traffic Wind Turbine Contacts for the location state. Contact information is
located below the generated map.

Distance Calculation Tool

From the Distance Calculation Tool link, you have the ability to measure
the distance between two sets of coordinates. Enter the Latitude Degrees,
Minutes, Seconds, Direction, Longitude Degrees, Minutes, Seconds, Direction,
and Horizontal Datum for Point 1, and Point 2. Then select the [Submit]
button. The tool will calculate and display the distances in Feet, Statute
Miles, Nautical Miles, Meters and Kilometers.
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OE/AAA Account

Portal Page
Clicking this link will bring you back to your OE/AAA portal page.

My Cases (Off Airport)

Clicking the My Cases (Off Airport) link takes you to a page that lists Off
Airport cases filed using your account.

My Cases (On Airport)

Clicking the My Cases (On Airport) link transports you to a page that lists
On Airport cases filed using your account.

My Sponsors
Clicking this link will bring you to a page showing your OE/AAA sponsors.

My Circ Comments

Clicking this link will bring you to a page for you to view your comments
submitted to Off Airport cases in Circularization (Circ) status. E-filers can’t
view comments submitted through other user accounts.

Add New Case (Off Airport)

Clicking this link will bring you to a page for you to add new Off-Airport
cases.

Add New Case (On Airport)

Clicking this link will bring you to a page for you to add new On-Airport
cases.

Add Supplemental Notice (7460-2 Form)

My Cases Transfer History

Click to go to the View Case Transfer History screen to select the pending Off Airport
case(s) you want to Confirm (Accept) or Reject and view your case transfer history.

Update User Account

Clicking the Update Account Information link will bring you to a page for
you to update your account information. All account information except the
password and username can be changed on this screen. After making the
desired changes, select the [Submit] button at the bottom of the page to
save your changes.
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Change Password

Click the Change Password link to change your user password. Enter a new
password twice, and then select the [Submit] button at the bottom of the

page.

Logout
Click the Logout link to log out of the OE/AAA System.

Information Resources

FAA Acronyms

From the FAA Acronyms link, the system will open the FAA Acronyms PDF
in a new window. This document lists common FAA abbreviations that may
show up during the filing process.

Forms

From the Forms link, you can access several FAA forms to download and
submit via US Mail. You can view and/or print out the paper copies of the
7460-1, 7460-2, 5010-3, 5010-5, and 7480-1 forms.

Regulatory Policy

From the Regulatory Policy link users can view the Title 14 Code of Federal
Regulations Part 77.

Relevant Advisory Circulars

From the Relevant Advisory Circulars link, you have access to two links.
From the Airports Series 150 Advisory Circular Library link, the system
will open a new window that contains an FAA search engine where you can
search for all FAA Series 150 Advisory Circulars. From the AC 70/7460-1
link, the system will open the Advisory Circular 70/7460-1 Change PDF in a
new window. This Advisory Circular is for Obstruction Marking and Lighting.

Survey Accuracy

From the Survey Accuracy link, Obstacle Accuracy codes are displayed along
with a link to FAA Order 8260.19D, Appendix 3.

Light Outage Reporting

From the Light Outage Reporting link, you are given instructions about
what should be done and who to notify in the event of a failure or

malfunction of obstruction lighting.
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Useful Links

From the Useful Links link, you are taken to a screen containing a listing of
useful FAA and non-FAA links.

State Aviation Contacts

From the State Aviation Contact link you are provided with an interactive

map of the United States, its territories and other outlying areas. Select the
State or portion of the State on the map where the structure is or would be

located. You will be taken to the State Aviation Contact website.

On Airports Contacts

From the On Airports Contacts link, the system will display a link for
Airport Regional Contacts. The Contact Information for FAA Regional Airports
Offices web page opens to a list containing the Mailing Address and Phone
numbers of FAA Airports Regional and District processors who evaluate On
Airport Construction. They can assist you with FAA policy questions
regarding On Airport Construction requirements.

Off Airport Contacts

From the Off Airport Contact link, you are provided with an interactive Air
Traffic Areas of Responsibility map of the United States, its territories and
other outlying areas. Select the state or portion of the state on the map
where the structure is located. The contact information is separated into two
sections. The top section contains contact information for all types of
structures with the exception of Wind Turbines and Met Towers. The bottom
section contains contact information for Wind Turbines and Met Towers.
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Frequent Asked Questions

This section gives answers to some frequently asked questions about

OE/AAA.

1. How can | create an OE/AAA account?

A: To create an OE/AAA account, visit https://oeaaa.faa.gov. Click the
New User Registration link on the left. Follow the instructions to fill
in all the required information to create an OE/AAA e-File account.

2. How can | find out my username?

A: Select the Forgot My Username link. Enter your Email address and
last name and then select the [Submit] button. The system will send
you an email with your username so you can regain access to the
system.

3. How can | change my password?

A: Select the Forgot My Password link. Enter your Username and Last
name and then select the [Submit] button. The system will send you
an Email with password reset instructions so you can create a new
password and regain access to the system.

4. What is a Sponsor?

A: A Sponsor is the person or business ultimately responsible for the
construction or alteration. It can be yourself, your company, or your
client. The sponsor appears as the addressee on all correspondence
from the FAA.

5. Can | be my own Sponsor?

A: Yes.

6. Can | have more than one Sponsor?

A: Yes.

7. Can my cases have different sponsors?

A: Yes, but each case can only have one sponsor listed.

8. Can one “Sponsor” sponsor both off- and on-airport cases?

A: Yes.

9. What is a Project?

A: A Project is a collection of Cases that can be filed, evaluated, and

process together.
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10. Must all Cases belong to Projects?
A: No. Cases can be filed individually without being part of a Project.

11. How do | find out the status of my case?
A: Case status is displayed on the Portal Page. A status legend is also
displayed to explain the status.

12. How can | withdraw or abandon a case?
A: Contact the appropriate On or Off Airport representative.

13. Why do | have to file a 7460-2?
A: Refer to your FAA Determination Letter issued for your case to see if a
7460-2 is required.

14. How can | transfer a case from me to someone else?

A: Registered e-filers have the ability to transfer cases between their
account and the account of other registered e-file users. Select the Case
Transfer Button in the My Cases (Off Airport) section to select cases for
transfer.

15. How can | transfer a case from someone else to me?

A: Registered e-filers have the ability to transfer cases between their
account and the account of other registered e-file users. Select the
“Pending Transfer Request” link located on your Portal Page below the
“Extension Request” link located under the My Cases by Status section
or the “My Transfer Cases” link on the side menu bar in the “OE/AAA
Account” section to go to the Accept /Reject Transfer Cases screen.

16. How can | cancel a pending case transfer?
A: “Pending Transfer Requests" can be cancelled by clicking the
“Withdraw” button on the View Transfer Cases screen.

17. How can | tell if I need to submit a NOTAM for my temporary structure
case?

A: View the "FDC NOTAM" field located in the Structure Summary section of
the Off Airport Details for Case screen. When a study is determined, based on
the condition stated in the Temporary structure (TMP) letter, the "FDC NOTAM"
data field will display if a NOTAM is or is not required.
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